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Welcome to Laingsburg Middle School. All the members of the staff and I are pleased to have you as a student 

and will do our best to help make your experience as productive and successful as you wish to make it. 
 
 
 

Julie Nosek, Principal – (517) 651-3002 
 
 

Tara Hengesbach, Guidance Counselor – (517) 651-5034 
 
 

Mary Lou Smith, School Secretary – (517) 651-5034 
 
 

Matthew J. Shastal, Superintendent of Schools – (517) 651-2705 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
2019/20 LMS Faculty Directory 

 

Name Subject E-Mail Room 

Allison Chamberlin English allison.chamberlin@laingsburg.k12.mi.us 105 

Jeff Cheadle PE/PC jeff.cheadle@laingsburg.k12.mi.us Gym 

Tom Cousineau Band tom.cousineau@laingsburg.k12.mi.us 410 

Kurtis Deuel Social Studies/ 
Technology kurtis.deuel@laingsburg.k12.mi.us  303 

Amanda Hall School Psychologist hall@sresd.org 201 

Tara Hengesbach Counseling tara.hengesbach@laingsburg.k12.mi.us Office 

Trina Henne English trina.henne@laingsburg.k12.mi.us 309  

Kelsey Jones Special Education kelsey.jones@laingsburg.k12.mi.us 312 

Sara Kurka Social Studies sara.kurka@laingsburg.k12.mi.us 308 

Becky Langdon Business becky.langdon@laingsburg.k12.mi.us 209 

Partick Logghe Technology pat.logghe@laingsburg.k12.mi.us 207 

Rebecca Malaski Science rebecca.malaski@laingsburg.k12.mi.us 104 

Mindy McLellan Special Education mindy.mclellan@laingsburg.k12.mi.us  312 

Chance Alumbaugh Social Work Alumbaugh@sresd.org 201 

Hanna Nesterowich Art hanna.nesterowich@laingsburg.k12.mi.us 407 

Julie Nosek Principal julie.nosek@laingsburg.k12.mi.us Office 

Michael Simon Math michael.simon@laingsburg.k12.mi.us 106 

Mary Lou Smith Office marylou.smith@laingsburg.k12.mi.us Office 

Elizabeth Stark Math elizabeth.stark@laingsburg.k12.mi.us 210 

Jabe Thomas Social 
Studies/Athletics jabe.thomas@laingsburg.k12.mi.us 209 

Terra Tomlinson Science terra.tomlinson@laingsburg.k12.mi.us 307 
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are incorporated by reference into the provisions of this Handbook. The Policies and Administrative Guidelines               
are periodically updated in response to changes in the law and other circumstances. Therefore, there may have                 
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FOREWORD 

This student handbook was developed to answer many of the commonly asked questions that you and your 
parents may have during the school year and to provide specific information about certain Board policies and 
procedures.  This handbook contains important information that you should know.  Become familiar with the 
following information and keep the handbook available for frequent reference by you and your parents.  If you 
have any questions that are not addressed in this handbook, you are encouraged to talk to your teachers or 
the building principal. 
 
This handbook summarizes many of the official policies and administrative guidelines of the Board of 
Education and the District. This handbook is effective immediately and supersedes any prior handbook and 
other written material on the same subjects. 
 
This handbook does not equate to an irrevocable contractual commitment to the student, but only reflects the 
current status of the Board’s policies and the School’s rules as of September 2015.  If any of the policies or 
administrative guidelines referenced herein are revised after September 30, 2015 the language in the most 
current policy or administrative guideline prevails. 
 
 

EQUAL EDUCATION OPPORTUNITY 
It is the policy of this District to provide an equal education opportunity for all students. 
 
Any person who believes that s/he has been discriminated against on the basis of his/her race, color, disability, 
religion, gender, or national origin, while at school or a school activity should immediately contact the School 
District's Compliance Officer listed below: 
 

Matthew J. Shastal 
Superintendent 
517-651-2705 

 
Complaints will be investigated in accordance with the procedures as described in Board Policy 2260.  Any 
student making a complaint or participating in a school investigation will be protected from any threat or 
retaliation.  The Compliance Officer can provide additional information concerning equal access to educational 
opportunity. 
 

PARENT INVOLVEMENT 
The Board of Education recognizes and values parents and families as children's first teachers and 
decision-makers in education. The Board believes that student learning is more likely to occur when there is an 
effective partnership between the school and the student's parents and family. Such a partnership between the 
home and school and greater involvement of parents in the education of their children generally result in higher 
academic achievement, improved student behavior, and reduced absenteeism. 
 

 
 
 
 
 
 



 
SCHOOL DAY 

School begins: 7:55 a.m. 
Dismissal: 2:45 p.m. 

Half day dismissal: 11:09 p.m. 
 

STUDENT RIGHTS AND RESPONSIBILITIES 
The rules and procedures of the school are designed to allow each student to obtain a safe, orderly, and 
appropriate education.  Students can expect their rights to freedom of expression and association and to fair 
treatment as long as they respect those rights for their fellow students and the staff.  Students will be expected 
to follow teachers' directions and to obey all school rules.  Disciplinary procedures are designed to ensure due 
process (a fair hearing) before a student is removed because of his/her behavior. 
 
Parents have the right to know how their child is succeeding in school and will be provided information on a 
regular basis and as needed, when concerns arise.  Many times it will be the student’s responsibility to deliver 
that information.  If necessary, the mail or hand delivery may be used to ensure contact.  Parents are 
encouraged to build a two-way link with their child’s teachers and support staff by informing the staff of 
suggestions or concerns that may help their child better accomplish his/her educational goals. 
 
Students must arrive at school on time, prepared to learn and participate in the educational program.  Adult 
students (age eighteen (18) or older) must follow all school rules. If residing at home, adult students should 
include their parents in their educational program. 
 

STUDENT WELLBEING 
Student safety is a responsibility of the staff. All staff members are familiar with emergency procedures such as 
fire, lockdown and tornado drills and accident reporting procedures.  Should a student be aware of any 
dangerous situation or accident, s/he must notify any staff person immediately. 
 
State law requires that all students must have an emergency medical card completed, signed by a parent or 
guardian, and filed in the School office.  A student may be excluded from school until this requirement has 
been fulfilled. 
 
Students with specific health care needs should deliver written notice about such needs along with proper 
documentation by a physician, to the School Office. 
 

INJURY AND ILLNESS 
All injuries must be reported to a teacher or the office.  If minor, the student will be treated and may return to 
class.  If medical attention is required, the office will follow the School's emergency procedures. 
 
A student who becomes ill during the school day should request permission to go to the office.  An appropriate 
adult in the office will determine whether or not the student should remain in school or go home.  No student 
will be released from school without proper parental permission. 
 

 
 
 
 
 



 
HOMEBOUND INSTRUCTION 

The District shall arrange for individual instruction to students of legal school age who are not able to attend 
classes because of a physical or emotional disability. 
 
Parents should contact the school administration regarding procedures for such instruction.  Applications must 
be approved by the building principal.  The District will provide homebound instruction only for those 
confinements expected to last at least five (5) days. 
 
Applications for individual instruction shall be made by a physician licensed to practice in this State, parent, 
student, or other caregiver.  A physician must: certify the nature and existence of a medical condition; state the 
probable duration of the confinement; request such instruction; present evidence of the student's ability to 
participate in an educational program.  
 
 
 
 
 
 
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 
SECTION I—GENERAL INFORMATION 
 

ENROLLING IN THE SCHOOL 
In general, State law requires students to enroll in the school district in which their parent or legal guardian 
resides unless enrolling under the District’s open enrollment policy. 
 
New students under the age of eighteen (18) must be enrolled by their parent or legal guardian.  When 
enrolling, parents must provide copies of the following: 

A. a birth certificate or similar document, 
B. court papers allocating parental rights and responsibilities, or custody (if appropriate), 
C. proof of residency, 
D. proof of immunizations. 

 
Under certain circumstances, temporary enrollment may be permitted.  In such cases, parents will be notified 
about documentation required to establish permanent enrollment. 
 
Students enrolling from another school must have an official transcript from their previous school in order to 
have credits transferred.  
 
Homeless students who meet the Federal definition of homeless may enroll and will be under the direction of 
the District Liaison for Homeless Children with regard to enrollment procedures. 
 
New students eighteen (18) years of age or older are not required to be accompanied by a parent when 
enrolling.  When residing with a parent, these students are encouraged to include the parents in the enrollment 
process.  When conducting themselves in school, adult students have the responsibilities of both student and 
parent. 
 
A student who has been suspended or expelled by another public school in Michigan may be temporarily 
denied admission to the District’s schools during the period of suspension or expulsion even if that student 
would otherwise be entitled to attend school in the District.  Likewise, a student who has been expelled or 
otherwise removed for disciplinary purposes from a public school in another state and the period of expulsion 
or removal has not expired, may be temporarily denied admission to the District’s schools during the period of 
expulsion or removal or until the expiration of the period of expulsion or removal which the student would have 
received in the District had the student committed the offense while enrolled in the District.  Prior to denying 
admission, however, the Superintendent shall offer the student an opportunity for a hearing to review the 
circumstances of the suspension or expulsion and any other factors the Superintendent determines to be 
relevant. 
 

SCHEDULING AND ASSIGNMENT 
Elementary Level 
The principal will assign each student to the appropriate classroom and program.  Any questions or concerns 
about the assignment should be discussed with the principal. 
 
Secondary Level 



Schedules are provided to each student at the beginning of the school year or upon enrollment.  Schedules are 
based on the student's needs and available class space.  Any changes in a student's schedule should be 
handled through the counselor or building principal.  Students may be denied course enrollment due to a lack 
of available space or the need to pass prerequisites.  Students are expected to follow their schedules.  Any 
variation should be approved with a pass or schedule change. 
 
Foreign students and foreign-exchange students (from recognized and approved student programs) are 
eligible for admission on the same basis as other non-resident students. 
 

EARLY DISMISSAL 
No student will be allowed to leave school prior to dismissal time without a written request signed by the parent 
or a person whose signature is on file in the School office or the parent coming to the school office to request 
the release.  No student will be released to a person other than a custodial parent(s) without written permission 
signed by the custodial parent(s) or guardian. 
 

TRANSFER OUT OF THE DISTRICT 
Parents must notify the principal about plans to transfer their child to another school.  If a student plans to 
transfer from Laingsburg Community Schools, the parent must notify the principal.  Transfer will be authorized 
only after the student has completed the arrangements, returned all school materials, and paid any fees or 
fines that are due.  School records, may not be released if the transfer is not properly completed.  Parents are 
encouraged to contact the building principal for specific details. 
 
School officials, when transferring student records, are required to transmit disciplinary records including 
suspension and expulsion actions against the student. 
 

WITHDRAWAL FROM SCHOOL 
No student under the age of eighteen (18) will be allowed to withdraw from school without the written consent 
of his/her parents. 
 

IMMUNIZATIONS 
Students must be current with all immunizations required by law or have an authorized waiver from State 
immunization requirements.  If a student does not have the necessary shots or waivers, the principal may 
remove the student or require compliance with a set deadline.  This is for the safety of all students and in 
accordance with State law.  Any questions about immunizations or waivers should be directed to the building 
office. 
 

EMERGENCY MEDICAL AUTHORIZATION 
The Board has established a policy that every student must have an Emergency Medical Authorization Form 
completed and signed by his/her parent in order to participate in any activity off school grounds.  This includes 
field trips, spectator trips, athletic and other extracurricular activities, and co-curricular activities. 
 
The Emergency Medical Authorization Form is provided at the time of enrollment and at the beginning of each 
year.  Failure to return the completed form to the school will jeopardize a student's educational program. 
 

USE OF MEDICATIONS 
In those circumstances where a student must take prescribed medication during the school day, the following 
guidelines are to be observed: 
 



A. Parents should, with their physician's counsel, determine whether the medication schedule can be 
adjusted to avoid administering medication during school hours. 

B. The required forms must be filed with the respective building office staff before the student will be 
allowed to begin taking any medication during school hours. 

C. All medications must be registered with the building office. 
D. Medication that is brought to the office will be properly secured. Medication may be conveyed to school 

directly by the parent or transported by transportation personnel at parental request.  This should be 
arranged in advance. A two to four (2-4) week supply of medication is recommended. Medication MAY 
NOT be sent to school in a student's lunch box, pocket, or other means on or about his/her person, 
except for emergency medications for allergies and/or reactions. 

E. Any unused medication unclaimed by the parent will be destroyed by school personnel when a 
prescription is no longer to be administered or at the end of a school year. 

F. The parents shall have sole responsibility to instruct their child to take the medication at the scheduled 
time, and the child has the responsibility for both presenting himself/herself on time and for taking the 
prescribed medication. 

G. A log for each prescribed medication shall be maintained which will note the personnel giving the 
medication, the date, and the time of day.  This log will be maintained along with the physician's written 
instructions and the parent's written permission release. 

 
Asthma Inhalers and Epi-pens 
Students, with appropriate written permission from the physician and parent, may possess and use a metered 
dose inhaler or dry powder inhaler to alleviate asthmatic symptoms.  Epinephrine (Epi-pen) is administered 
only in accordance with a written medication administration plan developed by the school principal and 
updated annually. 
 
Non-prescribed (Over-the-Counter) Medications 
Elementary (Grades K to 5) 
Parents may authorize the school to administer a non-prescribed medication using a form which is available at 
the school office.  A physician does not have to authorize such medication but all of the other conditions 
described above under  prescribed medications will also apply to non-prescribed medications.  The student 
may be authorized on the request form by his/her parent to self-administer the medication in the presence of a 
school staff member.  No other exceptions will be made to these requirements. 
 
Secondary (Grades 6 to 12) 
Parents may authorize the school to administer a non-prescribed medication using a form which is available at 
the school office.  A physician does not have to authorize such medication.  
 
If a student is found using or possessing a non-prescribed medication without parent authorization, s/he will be 
brought to the school office and the parents will be contacted for authorization.  The medication will be 
confiscated until written authorization is received. 
 
Any student who distributes a medication of any kind to another student or is found to possess a medication 
other than the one authorized is in violation of the school's Code of Conduct and will be disciplined in 
accordance with the drug-use provision of the Code. 
 
Before any prescribed medication or treatment may be administered to any student during school hours, the 
Board shall require the written prescription and instructions from the child's physician accompanied by the 
written authorization of the parent.  Both must also authorize any self-medication by the student.  Before any 



non-prescribed medication or treatment may be administered, the Board shall require the prior written consent 
of the parent along with a waiver of any liability of the District for the administration of the medication.  The 
parent must also authorize any self-medication by his/her child. 
 

CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES AND PESTS 
Because a school has a high concentration of people, it is necessary to take specific measures when the 
health or safety of the group is at risk.  The school's professional staff has the authority to remove or isolate a 
student who has been ill or has been exposed to a communicable disease or highly-transient pest, such as 
lice. 
 
Specific diseases include; diphtheria, scarlet fever, strep infections, whooping cough, mumps, measles, 
rubella, and other conditions indicated by the Local and State Health Departments. 
 
Any removal will only be for the contagious period as specified in the school's administrative guidelines. 
 

CONTROL OF NONCASUAL-CONTACT COMMUNICABLE DISEASES 
In the case of noncasual-contact, communicable-diseases, the school still has the obligation to protect the 
safety of the staff and students.  In these cases, the person in question will have his/her status reviewed by a 
panel of resource people, including the County Health Department, to ensure that the rights of the person 
affected and those in contact with that person are respected.  The school will seek to keep students and staff 
persons in school unless there is definitive evidence to warrant exclusion. 
 
Noncasual-contact communicable diseases include sexually transmitted diseases, AIDS (Acquired Immune 
Deficiency Syndrome), ARC-AIDS Related Complex (condition), HIV (Human immunodeficiency), HAV, HBV, 
HCV (Hepatitis A, B, C); and other diseases that may be specified by the State Board of Health. 
 
As required by Federal law, parents will be requested to have their child's blood checked for HIV, HBV, and 
other blood-borne pathogens when the child has bled at school and students or staff members have been 
exposed to the blood.  Any testing is subject to laws protecting confidentiality. 
 

INDIVIDUALS WITH DISABILITIES 
The American’s with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide that no individual 
will be discriminated against on the basis of a disability.  This protection applies not just to the student, but to 
all individuals who have access to the District’s programs and facilities. 
 
A student can access special education services through the proper evaluation procedures.  Parent 
involvement in this procedure is important and required by Federal (IDEA) and State law.  Contact the building 
principal to inquire about evaluation procedures and programs. 
 

LIMITED ENGLISH PROFICIENCY 
Limited proficiency in the English language should not be a barrier to equal participation in the instructional or 
extracurricular programs of the District.  It is, therefore the policy of this District that those students identified as 
having limited English proficiency will be provided additional support and instruction to assist them in gaining 
English proficiency and in accessing the educational and extracurricular program offered by the District. 
Parents should contact the building principal to inquire about evaluation procedures and programs offered by 
the District. 
 

 



 
STUDENT RECORDS 

The School District maintains many student records including both directory information and confidential 
information. 
 
Neither the Board nor its employees shall permit the release of the social security number of a student, or other 
individual except as authorized by law (see AG 8350).  Documents containing social security numbers shall be 
restricted to those employees who have a need to know that information or a need to access those documents. 
When documents containing social security numbers are no longer needed, they shall be shredded by an 
employee who has authorized access to such records. 
 
Directory information includes: a) a student’s name; b) height and weight, if member of an athletic team; c) 
honor rolls; d) school photographs or videos of students participating in school activities, events or programs 
 
Directory information can be provided upon request to any individual, other than a for profit organization, even 
without the written consent of a parent.  Parents may refuse to allow the Board to disclose any or all of such 
“directory information” upon written notification to the Board.  For further information about the items included 
within the category of directory information and instructions on how to prohibit its release you may wish to 
consult the Board’s annual Family Education Rights and Privacy Act (FERPA) notice which can be found on 
the school website and upon request in any building office.  
 
Other than directory information, access to all other student records is protected by (FERPA) and Michigan 
law.  Except in limited circumstances as specifically defined in State and Federal law, the School District is 
prohibited from releasing confidential education records to any outside individual or organization without the 
prior written consent of the parents, or the adult student, as well as those individuals who have matriculated 
and entered a postsecondary educational institution at any age. 
 
Confidential records include test scores, psychological reports, behavioral data, disciplinary records, and 
communications with family and outside service providers. 
 
Students and parents have the right to review and receive copies of all educational records.  Costs for copies 
of records may be charged to the parent.  To review student records please provide a written notice identifying 
requested student records to building principal.  You will be given an appointment with the appropriate person 
to answer any questions and to review the requested student records. 
 
Parents and adult students have the right to amend a student record when they believe that any of the 
information contained in the record is inaccurate, misleading or violates the student’s privacy.  A parent or adult 
student must request the amendment of a student record in writing and if the request is denied, the parent or 
adult student will be informed of their right to a hearing on the matter. 
 
Individuals have a right to file a complaint with the United States Department of Education if they believe that 
the District has violated FERPA. 
 
Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, as a part of 
the school program or the District’s curriculum, without prior written consent of the student (if an adult, or an 
emancipated minor) or, if an unemancipated minor, his/her parents, to submit to or participate in any survey, 
analysis, or evaluation that reveals information concerning: 

A. political affiliations or beliefs of the student or his/her parents; 



B. mental or psychological problems of the student or his/her family; 
C. sex behavior or attitudes; 
D. illegal, anti-social, self-incriminating or demeaning behavior; 
E. critical appraisals of other individuals with whom respondents have close family relationships; 
F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and 

ministers; 
G. religious practices, affiliations, or beliefs of the student or his/her parents; or 
H. income (other than that required by law to determine eligibility for participation in a program or for 

receiving financial assistance under such a program). 
 
Consistent with the PPRA and Board policy, the Superintendent shall ensure that procedures are established 
whereby parents may inspect any materials used in conjunction with any such survey, analysis, or evaluation. 
 
Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before 
the survey/evaluation is administered or distributed by the school to the student.  The parent will have access 
to the survey/evaluation within a reasonable period of time after the request is received by the building 
principal. 
 
The Superintendent will provide notice directly to parents of students enrolled in the District of the substantive 
content of this policy at least annually at the beginning of the school year, and within a reasonable period of 
time after any substantive change in this policy.  In addition, the Superintendent is directed to notify parents of 
students in the District, at least annually at the beginning of the school year, of the specific or approximate 
dates during the school year when the following activities are scheduled or expected to be scheduled: 

A. activities involving the collection, disclosure, or use of personal information collected from students for 
the purpose of marketing or for selling that information for otherwise providing that information to others 
for that purpose); and 

B. the administration of any survey by a third party that contains one or more of the items described in A 
through H above. 

 
The Family Policy Compliance Office in the U.S. Department of Education administers both FERPA and PPRA. 
Parents and/or eligible students who believe their rights have been violated may file a complaint with: 
 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW  20202-4605 
Washington, D.C. 
www.ed.gov/offices/OM/fpco 

 
Informal inquiries may be sent to the Family Policy Compliance Office via the following email addresses: 
 

FERPA@ED.Gov; and 
PPRA@ED.Gov. 

 
 
 
 
 
 



 
ARMED FORCES RECRUITING 

The School must provide at least the same access to the high school campus and to student directory 
information as is provided to other entities offering educational or employment opportunities to those students. 
“Armed forces” means the armed forces of the United States and their reserve components and the United 
States Coast Guard. 
 
If a student or the parent or legal guardian of a student submits a signed, written request (Form 8330 F13) to 
the Board that indicates that the student or the parent or legal guardian does not want the student’s directory 
information to be accessible to official recruiting representatives then the school officials of the school shall not 
allow that access to the student’s directory information.  The Board shall ensure that students and parents and 
guardians are notified of the provisions of the opportunity to deny release of Directory information.  Public 
notice shall be given regarding right to refuse disclosure to any or all “directory information” including in the 
armed forces of the United States and the service academies of the armed forces of the United States. 
 
Annually the Board will notify male students age eighteen (18) or older that they are required to register for the 
selective service. 
 

STUDENT FEES, FINES, AND SUPPLIES 
Laingsburg Community Schools charges specific fees for the some non-curricular activities and programs. 
Such fees or charges are determined by the cost of materials, freight/handling fees, and add-on fees for loss or 
damage to school property.  The school and staff do not make a profit. 
The District will provide all basic supplies needed to complete the required course curriculum.  The student 
and/or his/her family may choose to purchase their own supplies if they desire to have a greater quantity or 
quality of supplies, or desire to help conserve the limited resources for use by others.  The teacher or 
appropriate administrator may recommend useful supplies for these purposes.  (See Policy 6152) 
 
Fees may be waived in situations where there is financial hardship. 
 
Students using school property and equipment can be fined for excessive wear and abuse of the property and 
equipment.  The fine will be used to pay for the damage, not to make a profit. 
 
Late fines can be avoided when students return borrowed materials promptly.  Their use may be needed by 
others. 
 
Failure to pay fines, fees, or charges may result in the withholding of grades and credits. 
 

STUDENT FUND-RAISING 
Students participating in school-sponsored groups and activities will be allowed to solicit funds from other 
students, staff members, and members of the community in accordance with school guidelines.  The following 
general rules will apply to all fundraisers. 

● Students involved in the fundraiser must not interfere with students participating in other activities when 
soliciting funds. 

● Students may not participate in fundraising activities off school property without proper supervision by 
approved staff or other adults. 

● Students may not participate in a fund-raising activity conducted by a parent group, booster club, or 
community organization on school property without the approval of the Principal. 

 



STUDENT VALUABLES 
Students are encouraged not to bring items of value to school.  Items such as jewelry, expensive clothing, 
electronic equipment, and the like, are tempting targets for theft and extortion.  The School cannot be 
responsible for their safe-keeping and will not be liable for loss or damage to personal valuables. 
 

REVIEW OF INSTRUCTIONAL MATERIALS AND ACTIVITIES 
Parents have the right to review any instructional materials being used in the school.  They also may observe 
instruction in any class, particularly those dealing with instruction in health and sex education.  Any parent who 
wishes to review materials or observe instruction must contact the principal prior to coming to the School. 
Parents’ rights to review teaching materials and instructional activities are subject to reasonable restrictions 
and limits. 
 

MEAL SERVICE 
The Board believes the development of healthy behaviors and habits with regard to eating cannot be 
accomplished by the District alone.  It will be necessary for the school staff, in addition to parents and the 
public at large, to be involved in a community-wide effort to promote, support, and model such healthy 
behaviors and habits.  Parents interested in being involved should contact the building principal. 
 
The school participates in the National School Lunch Program and makes lunches available to students for a 
fee. Ala carte items may be available. Students may also bring their own lunch to school to be eaten in the 
school's cafeteria. No student shall be allowed to leave school premises during the lunch period without 
specific written permission granted by the principal. 
 
Applications for the school's Free and Reduced-Priced Meal program are distributed to all students.  If a 
student does not receive one and believes that s/he is eligible, contact the school office. 
 

FIRE, LOCKDOWN AND TORNADO DRILLS 
The school complies with all fire safety laws and will conduct fire drills in accordance with State law.  Specific 
instructions on how to proceed will be provided to students by their teachers who will be responsible for safe, 
prompt, and orderly evacuation of the building. 
 
Tornado drills will be conducted during the tornado season using the procedures provided by the State.  
 
Lockdown drills in which the students are restricted to the interior of the school building and the building 
secured will occur a minimum of two (2) times each school year.  
 

EMERGENCY CLOSINGS AND DELAYS 
If the school must be closed or the opening delayed because of inclement weather or other conditions, the 
School will notify local radio and television stations. 
 
Parents and students are responsible for knowing about emergency closings and delays. 
 

PREPAREDNESS FOR TOXIC AND ASBESTOS HAZARDS 
The School is concerned for the safety of students and attempts to comply with all Federal and State Laws and 
Regulations to protect students from hazards that may result from industrial accidents beyond the control of 
school officials or from the presence of asbestos materials used in previous construction.  A copy of the School 
District’s Preparedness for Toxic Hazard and Asbestos Hazard Policy and asbestos management plan will be 
made available for inspection at the Board offices upon request. 



Advisory To Parents / Guardians 
  

Pest Management Notification 
  

Dear Parent or Guardian: 
  
State of Michigan law requires that schools and day care centers that may apply pesticides on school or 
daycare property must provide an annual advisory to parents or guardians of students attending the facility.  
  
Please be advised that the Laingsburg Community Schools utilizes an Integrated Pest Management (IPM) 
approach to control pests. IPM is a pest management system that utilizes all suitable techniques in a total pest 
management system with the intent of preventing pests from reaching unacceptable levels or to reduce an 
existing population to an acceptable level.  Pest management techniques emphasize sanitation, pest 
exclusion, and biological controls.  One of the objectives of using an IPM approach is to reduce or eliminate the 
need for chemical applications of pesticides.  However, certain situations may require the need for pesticides 
to be utilized.  
  
As required by State of Michigan law, you will receive advance notice regarding the non-emergency application 
of a pesticide such as an insecticide, fungicide or herbicide, other than a bait or gel formulation, that is made to 
the school or day care grounds or buildings during this school year.  Please note that notification is not given 
for the use of sanitizers, germicides, disinfectants or anti-microbial cleaners.  In certain emergencies, such as 
an infestation of stinging insects, pesticides may be applied without prior notice to prevent injury to students, 
but you will be notified following any such application.  
  
Advance notification of pesticide applications, other than a bait or gel formulation, will be given by at least 2 
methods.  The first method will be by posting at the main entrance to the school / day-care center.  The second 
method will be by posting information on the school web site at​ ​http://www.laingsburg.k12.mi.us/home​ under 
the District Office tab. 
  
Please be advised that parents or guardians of children attending the school or day care center are entitled to 
receive the advance notice of a pesticide application, other than a bait or gel formulation, by first class United 
States mail postmarked at least 3 days before the pesticide application, if they so request.  If you prefer to 
receive the notification by first class mail, please complete the attached form and return it to our office. 
  
Please be advised that parents or guardians of children attending the school may review the school’s 
Integrated Pest Management program and records of any pesticide application upon request. 
  
  
  
Matt Shastal 

 
  
 
 
 
 

http://www.laingsburg.k12.mi.us/home
http://www.laingsburg.k12.mi.us/home


REQUEST FOR ADVANCE NOTIFICATION BY FIRST CLASS MAIL 
  

Dear Parent / Guardian: 
  
Complete this form ​ONLY​ if you are requesting advance notification of a pesticide application by United States 
Postal Service first-class mail. 
  
Please be advised that you WILL receive notice via the methods identified in the annual advisory notice and 
should ​only​ complete this form if you are also requesting notification by first-class mail. 
  
If you are requesting prior notification of pesticide treatments conducted at this school or day care center, other 
than a bait or gel formulation, and you would like the notice to be delivered by United States Postal Service 
first-class mail, postmarked at least 3 days prior to the planned treatment, please complete the information on 
the following form and submit it to: 
  
 Attention: Matt Shastal 
 Laingsburg Community Schools 
 205 S. Woodhull St. 
 Laingsburg, MI 48848 
  
******************************************************************************************************************************
I wish to receive a prior notice of any pesticide application to the school or day care center by first-class mail. 
  
  
PARENT NAME: __________________________________________ 
  
STUDENT NAME: __________________________________________ 
  
STREET ADDRESS: __________________________________________ 
  
CITY, ZIP __________________________________________ 
  
DAY PHONE # __________________________________________ 
  
EVENING PHONE # __________________________________________ 
  
  
Please Check One: 
  
q  ​I wish to be notified prior to a scheduled pesticide application inside of the school building. 
q  ​I wish to be notified prior to a scheduled pesticide application on the outside grounds of the school building. 
q  ​Both of the above. 
  
  
__________________________________________                     ______________________ 
Signature Date 

  
 



 
VISITORS 

Visitors, particularly parents, are welcome at the school.  In order to properly monitor the safety of students and 
staff, each visitor must report to the office upon entering the school to obtain a pass.  Any visitor found in the 
building without a pass shall be reported to the principal.  If a person wishes to confer with a member of the 
staff, s/he should call for an appointment prior to coming to the School, in order to schedule a mutually 
convenient time. 
 
Students may not bring visitors to school without prior written permission from the Principal. 
 

USE OF SCHOOL EQUIPMENT AND FACILITIES 
Students must receive the permission of the teacher before using any equipment or materials in the classroom 
and the permission of the Principal to use any other school equipment or facility.  Students will be held 
responsible for the proper use and protection of any equipment or facility they are permitted to use. 
 

LOST AND FOUND 
A lost and found area is located in each school building.  Students who have lost items should check there and 
may retrieve their items if they give a proper description.  Unclaimed items will be given to charity at the close 
of the school year. 
 

STUDENT SALES 
No student is permitted to sell any item or service in school without the approval of the building principal. 
Violation of this may lead to disciplinary action. 
 

USE OF TELEPHONES 
Telephones are available in the school for students to use when they are not in class.  Office personnel will 
initiate all calls on behalf of a student seeking permission to leave school. Except in an emergency, students 
will not be called to the office to receive a telephone call. 
 
Possession of a wireless communication device (WCD) by a student is a privilege that may be forfeited by any 
student who fails to abide by the terms of Board policy, or otherwise engages in misuse of this privilege. 
 
Violations of this policy may result in disciplinary action and/or confiscation of the WCD. The building principal 
may also refer the matter to law enforcement if the violation involves an illegal activity. Discipline will be 
imposed on an escalating scale ranging from a warning to an expulsion based on the number of previous 
violations and/or the nature of or circumstances surrounding a particular violation. If the WCD is confiscated, it 
will be released/returned to the student's parent/guardian after the student complies with any other disciplinary 
consequences that are imposed. Typically, WCDs will be returned based on “three strikes” policy: 
 

1. Strike 1: The first time in any given school year a WCD is turned in to the office for minor misuse, the 
student may pick it up at the end of the day—receiving only a warning. 

2. Strike 2: The second time in any given school year a WCD is turned in to the office for minor misuse, 
the WCD will be held in the office until the student’s parent or guardian is able to pick it up. 

3. Strike 3: The third time in any given school year a WCD is turned in to the office for minor misuse, the 
WCD will be held in the office until the student’s parent or guardian is able to pick it up—the building 
principal will also recommend to the parent that the WCD in question no longer come to school with the 
student.  

 



WCDs in District custody will not be searched or otherwise tampered with unless school officials reasonably 
suspect that the search is required to discover evidence of a violation of the law or other school rules. Any 
search will be conducted in accordance with Policy 5771 – Search and Seizure. If multiple offenses occur, a 
student may lose his/her privilege to bring a WCD to school for a designated length of time or on a permanent 
basis. 
 

ADVERTISING OUTSIDE ACTIVITIES 
Students may not post announcements or advertisements for outside activities without receiving prior approval 
from the principal.  The principal will try to respond to requests for approval within twenty-four (24) hours of 
their receipt. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



SECTION II—ACADEMICS 
 

FIELD TRIPS 
Field trips are academic activities that are held off school grounds. There are also other trips that are part of 
the school's co-curricular and extracurricular program. No student may participate in any school-sponsored trip 
without parental consent. Attendance rules apply to all field trips. 
 

GRADES 
The purpose of a grade is to indicate the extent to which the student has acquired the necessary learning. 
Letter grades begin in 4th grade. In general, students are assigned grades based upon test results, homework, 
projects, and classroom participation. Each teacher may place a different emphasis on these areas in 
determining a grade and will so inform the students at the beginning of the course work. If a student is not sure 
how his/her grade will be determined, s/he should ask the teacher. 
 
The school uses the following grading system: 

> 90% = A = Advanced  
 

> 80% = B = Proficient 
 

> 70% = C = Near Proficient  
 

> 60% = D = Minimum Proficiency to Achieve Credit 
 

< 60% = F = Failure 
 

I = Incomplete 
 
Grade Point Average 
To calculate a grade point average (GPA), assign a weighted point value to each course grade and divide by 
the total number of credits.  For partial-credit courses use the fractional value of the grade.  For example, a half 
credit course with an earned grade of C would be .5 x 2=1. Then add this to the other grades earned for total 
points earned.  This total is then divided by the total credits earned for the GPA. Cumulative GPA is 
determined at the end of each semester. 
 
Grading Periods 
Students shall receive a report card at the end of each marking period indicating their grades for each course 
of study for that portion of the academic term. 
 
When a student appears to be at risk of failure, notification will be provided to the parents so they can talk with 
the teacher about what actions can be taken to improve poor grades. 
 

 
 
 
 
 
 



PROMOTION, PLACEMENT, AND RETENTION  
Middle School 
Promotion to the next grade level is based on the following criteria: 

1. current level of achievement 
2. potential for success at the next level 
3. emotional, physical, and/or social maturity 

 
RECOGNITION OF STUDENT ACHIEVEMENT 

Students who have displayed significant achievements during the course of the year are recognized for their 
accomplishments.  Areas that may merit recognition include but are not limited to academics, athletics, 
performing arts, citizenship, and volunteerism. Recognition for such activities is initiated by the staff and 
coordinated by the building principal. 
 
Athletic Awards 
Requirements for athletic awards are developed by each head coach with the approval of the Athletic Director. 
These requirements will be reviewed with interested students by the appropriate coach. 
 
Special Awards 
Laingsburg Middle School presents several awards at an end of year assembly. These have traditionally 
included awards for outstanding students in core subject areas, music, and other courses. Recipients of these 
awards are chosen based on criteria established by individual teachers.  
 
LMS also presents an annual award to outstanding eighth graders entitled “The Wolfpack Award.” Each May 
each eighth grader is given the opportunity to name up to five male and up to five female classmates that best 
represent the following qualities:  

1. Safe, respectful, and responsible toward classmates, school, and community. 
2. Strength of character and the courage to do what is right. 
3. Faithful school attendance. 
4. Good scholastic standing.  

 
The top ten male and female students from this poll are honored as Wolfpack Award Nominees. The teaching 
staff then selects at least one male and female to then be honored as the Wolfpack Award Recipient. 
 

HOMEWORK 
The assignment of homework can be expected. Student grades will reflect the completion of all work, including 
outside assignments. Homework is also part of the student's preparation for the State mandated test and 
graduation.  
 
According Board Policy 2330:  

a. Homework should be a properly planned part of the curriculum to extend and reinforce the learning 
experience of the school. 

b. Homework should help students learn by providing practice in the mastery of skills, experience in data 
gathering, and integration of knowledge, and an opportunity to remediate learning problems. 

c. The number, frequency, and degree of difficulty of homework assignments should be based on the 
ability and needs of the student and take into account other activities which make a legitimate claim on 
the student's time. 

d. As a valid educational tool, homework should be assigned with clear direction and its product carefully 
evaluated. 



e. Homework should always serve a valid learning purpose; it should never be used as a punitive 
measure. 

 
ZEROES AREN’T PERMITTED (ZAP) 

Zeros Aren’t Permitted (ZAP) is a program designed to ensure that homework is done and turned in on time. 
Because we believe that homework should be meaningful, relevant, and vital to student achievement, we also 
believe it is worth doing everything in our power to ensure it is completed. With ZAP (which will apply to math 
classes only for the 2014/15 school year as we pilot the program), students who do not complete assigned 
homework will be referred to a staff member who will coordinate a place to complete the homework during the 
student’s lunch period. This is not a detention, but rather providing students with the time, space, help to 
complete their work.  
 

COMPUTER TECHNOLOGY AND NETWORKS 
Before any student may take advantage of the School’s computer network and the internet, s/he and his/her 
parents must sign an agreement which defines the conditions under which the student may participate.  Failure 
to abide by all of the terms of the agreement may lead to termination of the student’s computer account and 
possible disciplinary action as outlined in the Student Code of Conduct or referral to law enforcement 
authorities.  Copies of the School District’s Student Network and Internet Acceptable Use And Safety Policy 
and the requisite student and parent agreement will be available on the school website. See Board Policy 
7540.03 for more information. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



SECTION III - STUDENT ACTIVITIES 
 

SCHOOL-SPONSORED CLUBS AND ACTIVITIES 
Laingsburg Community Schools provides students the opportunity to broaden their learning through 
curricular-related activities. A curricular-related activity may be for credit, required for a particular course, 
and/or contain school subject matter. 
 
A student's use of a performance-enhancing substance is a violation that will affect the student's extracurricular 
participation. 
 
The Board authorizes many student groups that are sponsored by a staff member. Extra-curricular activities do 
not reflect the School curriculum, but are made available to students to allow them to pursue additional 
worthwhile activities such as recreational sports, drama, and the like. 
 
All students are permitted to participate in the activities of their choosing, as long as they meet the eligibility 
requirements. 
 

NONSCHOOL-SPONSORED CLUBS AND ACTIVITIES 
Nonschool-sponsored student groups organized for religious, political, or philosophical reasons may meet 
during non-instructional hours.  The applicant for permission can be obtained from the principal.  The applicant 
must verify that the activity is being initiated by students, that attendance is voluntary, that no school staff 
person is actively involved in the event, that the event will not interfere with school activities and that nonschool 
persons do not play a regular role in the event.  All school rules will still apply regarding behavior and equal 
opportunity to participate. 
 
Membership in any fraternity, sorority, or any other secret society as proscribed by law is not permitted.  All 
groups must comply with School rules and must provide equal opportunity to participate. 
 
No nondistrict-sponsored organization may use the name of the school or school mascot.  
 

ATHLETICS 
Laingsburg Community Schools provides a variety of athletic activities in which students may participate 
providing they meet any eligibility requirements that may apply.  A student's use of a performance-enhancing 
substance is a violation that will affect the student's athletic eligibility and participation. For further information, 
contact the main office of each respective school building. 
 
All athletic programs of the District shall comply with the concussion protocols of the Michigan High School 
Association, the requirements of state law, and Department of Community Health guidelines regarding 
concussion awareness training and protection of youth athletes. 
 

STUDENT EMPLOYMENT 
The school does not encourage students to take jobs outside of school that could interfere with their success in 
school.  If a student believes that s/he must maintain a job in addition to going to school, s/he must first make 
contact with his/her counselor to discuss any legal requirements and obtain any needed documents. 
 
 
 


