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Preface
This Districtwide School Safety Plan was developed by the District Safety Team in
compliance with the New York StaRroject SAVHaws of 2000 In conjunction with the
building levelSchool Emergency Response Plans d t h e Catle o Condugthisé s
plan is designed to prevent or minimize the effects of serious, violent incidents and
emergencies and to facilitate the coordination of theiclistith local and county resources
in the event of an incident his plan will be reviewed and updated as needed annually and
will be filed with the Commissioner of Educatiofhe plan is available to the public.
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A. Sites of Potential Emergency

The district is prepared to respond to emergsrat all of its building and groundcations,
listed below A separate building emergency plan exists for each school building which

houses students.
School Buildings

Irondequoit High School
260 Cooper Road
Rochester, NY 14617

Dake Junior High School
350 Cooper Road
Rochester, NY 14617

Iroquois Middle School
150 Colebrook Drive
Rochester, NY 14617

RogersSouthlawn Schools
219 Northfield Road
Rochester, NY 14617

Briarwood School
215 Briarwood Drive
Rochester, NY 14617

Brookview School
300 Brookview Drive
RochesterNY 14617

Colebrook School
210 Colebrook Drive
Rochester, NY 14617

Listwood School
325 List Avenue
Rochester, NY 14617

Seneca School
4143 St. Paul Blvd.
Rochester, NY 14617

Other District Sites

Evans & McGraw Learning Center
45 Cooper Road
Rochester, NY 14617

Departmenbf Environmental Services
(North Site)

720 Washington Avenue

Rochester, NY 14617

District Office
321 List Avenue
Rochester, NY 14617

Sproule Field House
221 Cooper Road
Rochester, NY 14617

Helmer Nature Center
154 Pinegroe Avenue
Rochester, NY 14617



B. Emergency Responses

1. Emergency Management Plan: Quick Reference Guide

In the event of an emergency of any type, district officials will follow the procedures outlined
in the Emergency Management Plan: Quick Reference Guillee Guideis a separate
document: Appendix A The Emergency Management Plan: Qui&eference Guide
Provides procedural protocols for evacuation and lockdown as well as for hazards stemming
from accidents, severe weather, threats or acts of violence including bomb threats; hostage
taking, intrusionand kidnapping

West Irondequoit Cerdl School District Pandemic Plan will be utilized when determined
by Superintendent of Schools or designee to respond to official notice of an influenza
pandemic or other communicable disease outbreak.

The building principal will be responsible for enisig that each staff member in the building

has access to and is familiar with the guide. Training will occur annually at least by the first
faculty meeting in September. All district and school staff must receive annual training on
the emergency responpéan, and that the school safety training includes components on
violence prevention and mental health. New employees hired after the start of the school
year must receive training within 30 days of hikew York State Education Department
requires schods to certify that all school staff received this training by September 15th of
each school year, or within 30 days of hire, whichever is sooner.

2. Emergency Closings
The district 6 £meagancyuClokirglyulletinpsdagtached to this plars a
Appendix B.

The procedures contained in this bulletin guide distnat buildinglevel responses ithe
needpresents itselfo close schools or send students home for any reason.

As directed by state and local officialsthe plan for continuation of servicess per
requirements ofto Education Law 8§280Wwill be implementedin the event ofa
communicable disease outbreAlppendix D WICSD Continuation of Operations Plan for
a Public Health Emergency Involving Communicable Disgasstines the WICSD plan

3. School Emergency Response Plans

Each district school maintainsBaiilding LevelEmergency Response Platich includes
both theEmergency Management Plan: Quick Reference Gandgolicy 3510 Emergency
Closings Also, eachBuilding LevelEmergency Response Pldasignates the sites and
procedures for sheltering students from that building as needed during an emergency.

District employees:All district and school staff must receive annual training on the
emergency regmse plan, and that the school safety training includes components on
violence prevention and mental health. New employees hired after the start of the school
year must receive training within 30 days of hire. The Department will require schools to
certify that all school staff received this training by September 15th of each school year, or
within 30 days of hire, whichever is sooner.



4. Policies Regarding Threats or Acts of Violence
Threats and acts of violendacluding bullying and hazingre expresly prohibited by
Board of Educat i Codepf@€dnductyd,by lawhPeoceduresforr i ct 0 s
responding to a range of threats or acts of violencewt@edin theEmergency
Management Plan: Quick Reference Guidppendix A
https://go.boarddocs.com/ny/westiron/Board.nsf/Private#

Policy 3170:Non-Discrimination

Policy 3171 .Discrimination,Harasment,andthe Dignity for All StudentsAct

Policy 7318:Threatsof Violencein School

In the event of a serious, credible threat or of an act of violence, the primary consideration
shall be to protect life and limkStudents or staff who become aware of a serious, credible
threat or an act of slence shall report it to a building administrator as soon as passible
Building administrators will take such steps as are necessary and prudent to protect life and
limb of studentsstaff, and others They will also notify the Superintendent as soon as
possible and will notify the police as the situation warrants.

Once any danger to persons and property has passed, building and/or central administrators
will take such followup steps as the distri€lode of Conductwww.westirondequoit.org
prescribes for trespassers, visit@tsff, or students.

5. Coordination of Outside Assistance

In the event that an emergency situation requires responses that exceed local capacity, the
Superintenden{or designee)will contact designated town, county, and state officials
responsible fothei mp|l ement ati on of New Yoodolursiéerat ed s
Article 2-B of the Executive Law The Superintendent (or designee) will provide for
coordination of district resources and responses with those of outside agencies that are
involved.

C. Emergency Preparedness/Prevention
1. Building Security

 Visitors:Pur suant t oCode lofeCondiucend policg 32b0¥isitors to
School All visitors will be required to report to the Main Office upon arrival at any
District school and state their busine$fe District utilizes an electronicisitor
management system (EVMS) in order to ensure the safety and welfare of its students,
staff, and guests. When any visitor, including parents and volunteers, wishes to enter
any school building during school hours, he or she must present a validrstate
government issued photo ID, such as a valid driver's licémsmse of emergency
or suspicious activity contact the nearest staéimber immediately.

1 All staff members, including paraprofessionals serving as hall monitors, are

responsible for reporting the presence of unauthorized persons (or persons suspected

to be unauthorized) to the building administration (during regular school hours) or to

the Executive Director of Operationand Senior Security Worker (after regular

school hours).

District personneis stationed at major entrances to sign visitors in and out.

Building administrators (or other staff members) may contact district security

personnelby available means (twavay radio, phone, cell phone, etc.) whenever

security related issues or incidents ariBeilding administrators (or other staff

= =

4


https://go.boarddocs.com/ny/westiron/Board.nsf/Private
http://www.westirondequoit.org/

members) may contact law enforcement through 911 in the event an nssue
violent or violent,ncidert arises that requires their assistance.

1 Locks Executive Director of Operationsill oversee the administration of logk
keys and key card acceiwroughout the district.

1 All unoccupied areas, including classrooms, laboratories, offices, custodietis¢clos
storage rooms, etc. shall be locked at all timtgsildings will be locked when they
are not officially open District security personnel will assure that facilities are
locked when buildings are not officially open and will periodically check soras
they remain locked.

2. Security Personnel: Hiring and Training

Security personnelThe Superintendent will serve &hief Emergency Officethe West
Irondequoit Central School District's security staff includes the following Monroe County
Civil Service titles four (4) 106 Month Security Workers, three (3) -Month Security
Workers, (3) 12Month Security Workers, four (4) paitne Security Workers an@.0) 10-
Month Youth AssistantsOff-duty law enforcement officers will sometimes awgrour
existing staff as contract securiggiards for large eventda a privatesecurity services
provider The designated securisgrvicesprovider will be decided by request for proposal
(RFP) All security personnehresupervised by th&xecutive Direatr of Operationand
Security Services.

In accordance with the provisions of the New York State Security Guard Act, all security
personnel have been subject to a background check and have had their fingerprints submitted
to the New York State Division @@riminal Justice Services for processing. The minimum
training required for all security personnel will be ahdir preassignment training course,

a 16hour inservice training course, and afh8ur annual training course. All members of

the securitystaff will attend these training courses in addition to various seminars and
courses designed to improve their knowledge of the position and overall performance.

. Dissemination of Informative Materials Regarding Early Detection of

Potentially Violent Béaviors

General Materials Superintendent (or designe@t the district level) and the building
principal (at the building level) will oversee the dissemination of informative materials
regarding early detection of potentially violent behaviorappropriate personsUpon
determination that the dissemination would be in the best interest of safety, the
Superintendent (or designe@r principal will determine which materials shall be
disseminated and with whom they will be shared (administrateeghers, other staff
members, parentguardians or parental relation to an individual studguatients, or others
deemed appropriate)This provision applies to materials of a general nature only, not to
materials or information thaefersto specificindividuals.

The Chief Emergency @icer is responsible for coordinating communication between staff
and law enforcement and first responders and for ensuring staff understanding of the district
level safety plan. Th&€hief Emergency Officeshall also beresponsible for ensuring
completion and yearly update of buildieyel emergency response plans. The buikding
level emergency response plan shall be kept confidential and shall not be disclosed except
to authorized department staff and law enforcemditent



Specific Materials At the building level, the principal will oversee the use of information
regarding early detection of potentially violent behaviors that relates to specific individuals
At the discretion of the principal, on a casecase bais, such information may be shared
with other administrators, teachers, counselors, other staff memiSarde&ms, parents,
students, or others deemed appropriakxtreme caution shall be taken to protect any
confidentiality associated with such infaatron and to assure that it is interpreted in proper
perspective and applied only in professionally responsible ways.

4. Prevention/Intervention Strategies: Stude8taff Communication

Pur suant t code of €onducttset BoardcoEdusationand district staff shall
seek to establish and maintain an atmosphere based on mutual respeestragit,
responsibility, and civility Such qualities may be promoted explicitly to students through
programs that target thens abjectives In addition,these qualitieshouldbe implicitly
infused in all contextsand interpersonal transactions (formal and informalpng students,
staff, parents, visitors, and others involved with the West Irondequoit schools.

Formal Programs
Formal programs aimed at promoting trust, honesty, responsibility, saflety open
communication will exist in all district buildingsSuch programs may vary from building
to building and from level to levelEach school may adopt programs tailored adoitis
needs and the needs of its studenti&kewise, each school should eliminate any programs
that are not meeting those needs.

1 Threat AssessmeManagmentteam

1 Social Enotional SipportTeam

1 District-wide- Safe School Helpline

Programs majynclude, but are not limited to:

Group counseling around specific topics

DARE programs, through collaboration with the Irondequoit Police Department
Student leadership and service programs

Natural Helpers or similar programs

Health and Wellness activities suat Red Ribbon Week

Respect and Responsibility lessons, focusing on such topics as the following
Teamwork and Friendship

Courage, Loyaltyand Honesty

Reporting Potential Dangers

Empathy and Teasing

Positive Attitudes

Uniqueness and Acceptance

O =A==

O 0O O0OO0OO0Oo

9 Disciplinary policies, designed tme restorative in nature tharomote responsible
behavior and communicate its value as well as to discourage dangerous, destructive,
and irresponsible behavior

9 Curricular Programs: In additioto the core subjects of English, Social Studies,
Math, Science, and@/orld Languages, the wide range of curricular offerings in such
areas as art, music, drama, business, technology, health and physical education will
help students find, explore, and deyetbeir interests and talents, thereby providing
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healthy channels for youthful energy and enhancing individualesedem and
positive connection to the school community.

f Cocurricular programs: The argasizatonssnd 6s f ul
activities as well as its extensive athletic programs reach out to student interests and
talents, and thereby promote mutual respextponsible development and positive
attitudes toward self and school.

1 Student leadership organizations and represeattinctions, including:

0 Student Council and Student Government

Student representative to the Board of Education

Student representatives to theSAT

Student representatives on school planning teams

Student advisory groups which meet with gnmcipal

o O 0O

Formal studento-student mentoring programs

Studentprincipal discussion groups

Problem Solving Team@®ST) & Instructional Support Teams (ISBuilding level

teams of designated professional staff members who meet regularly to discuss and
take action on identified student needs, both academic and pekmeth integrate
positive behavioral intervention supports.

= 4 =

Informal Transactions
In addition to formal programs, extensive channels of communication invite students and
staff into trusting, securgand responsible transactioné goal of each school building
shall be that every student will have one or more staff members with whom he/she is
encouraged to share thoughts, fears, concerns for self or others and warnings of danger, as
well as personal joys, triumphand celebrationg-ocusing on the mental health needs,
suicide prevention and importance of learning the signs of harmful behavior.

Such channels are central to the roles of guidance counselors, youth counselor, school
psychologsts, school social workerand school nurses, but extend as well to teachers,
administrators, paraprofessionals, coaches, saletated personnel, ecurricular
advisors,andt he di strictods dnments. i mportant partner

Summary
In addition to nurtung the positive educational and personal development of district
students, the programs and relationships described above are intended to help students
overcome insecurities and instabilities that may lead to incidents of violence and
destructiveness artd minimize the occurrence of such incidents.



5. Student/Staff Multthazard Training and Drills

The di Emergencyt Masagement Plan: Quick Reference Gupiaevides basic
guidelines for responding to different types of emergenci@strict and buitling level
administrators are responsible for knowing all pertinent procedures to be followed in
emergency situations, for communicating and coordinating roles and responses with one
another and with outside agencies (police, fire, etc.), and for pregaiiiggnd students to
respond quickly and safely to emergencies.

District and building level administrators, along with police and fire officials, will review
respective emergency roles and assure clarity of understarfsiirady reviews may be part
of collaborations under thuilding LevelEmergency Response Plasstablished for each
school building.

Building administrators will instruct students and staff in the following:

1 Procedures to follow in emergencesddrills

1 The seriousness with which emergencies/drills must be regarded

1 How communications will occur once a dalhdemergency is under way

In conjunction with tha&uilding LeveEmergency Response Planemponents of this plan
will be testedin coordination lochand county emergency responders and preparedness
officials. They will be tested using thelliowing protocolsor the various drills:

1. Fire drill requirementwill also include emergency drills to prepare students to be able to
respond appropriately ilé¢ event of a sudden emergency.

2. Twelve drillswill be conducted each school year, four of which must bedoekn drills,
the remaining eight are required toftye drills.

3. Eight of the required twelve drills must be completed in the first half o§¢heol yeaby
December 3% Additional drills may include shelter in place and hold in place.

4. Tabletopexercises will be utilized throughout the district for emergency readiness training.



6. Workplace Violence Prevention Program

The West Irondequoit Central School Distikctommitted to the safety and security of our
employeesWorkplace violence peents a serious occupational safety hazard to our agency,
staff, and clients Threats, threatening behavior, or acts of violence against employees,
visitors, guests, or other individuals by anyone on Dispiciperty will be thoroughly
investigated and appropriate action will be taken, including summoning criminal justice
authorities when warranted All employees are responsible for helping to create an
environment of mutual respect as well as clients, following all policies, procedures and
program reguements, and for assisting in maintaining a safe and secure work environment.

TheWorkplace Violence Prevention Prograsesigned to identify the workplace violence
hazardd4o whichour employees could be exposedther tools thaareutilizedduring this
process includestablishing a committee made up of management and Authorized Employee
Representatives who will have an ongoing role of participation in the evaluation process,
recommending methods to reduce or eliminate the hazards idedtified the process and
investigating workplace violence incidents or allegations.

The goal of this policy is to promote the safety ewedl beingof all people in our workplace.

All incidents of violence or threatening behavior will be responded to dratedy upon
notification. The Districthas identified response personnel that indudemember of
management and an employee representativeappropriate, the Districtill provide
counseling services or referrals for employees. All Dispratsonnkis responsible for
notifying the contact person designatedhie Workplace Violence Prevention Plaf any

violent incidents, threatening behavior, including threats they have witnessed, received, or
have been told that another person has witnesseeceived. The Workplace Violence
Prevention Progranis attached to this plan appendixC.

7. Annual Review

The District Safety Team will review this District Safety Plan annually, and if appropriate

will recommend revisions to the Board of Educationexdnat improving its effectiveness

and functionaltyRevi ews may include fAtabl etopd exerci
and the results of any other drills or actual events.

D. Other Local Educational Agencies
1. Communication
In theevent of a disaster, the Superintendent (or designee) will, as soon as practical, contact
and notify:
1 The Superintendent of the East Irondequoit School District
1 The principal ofSt. Kateri School
1 Appropriate government officials/staff



APPENDIX A

EMERGENCY Response

WEST IRONDEQUOIT CENTRAL SCHOOL DISTRICT- 321 List Avenue, Rochester NY 14617

Shelter-In-Place
Used to shelter students and staff
inside the building.

(Typically used for weather related

events.)

« Listen for instructions about

the situation and your actions.
Students in hallways should
return to assigned classroom,
if possible.

Classroom teachers, take
attendance.

All other staff assist students,
as needed.

Move away from windows, if
situation warrants.

If instructed, move out of
classroom to designated safe

area. Stay together at all times.

Take Attendance.
Listen for updates.

Hold-In-Place
Used to limit movement of
students and staff while dealing
with short term emergencies.

(Internal incident or administrative

matter such as students fighting in
a hallway, a maintenance issue or

medical emergency that requires
students and staff movement be

Evacuate
Used to evacuate students and
staff from the building.

(Implemented when determined
that it is safer outside than inside
the building (fire, explosion,
intruder, hazardous matetial spill)

limited.)

Listen for instructions about the
situation and your actions.
Students in hallways should
return to assigned classroom, if
possible.

Classroom teachers, take
attendance.

All other staff assist students,
as needed.

Listen for updates.

Lock doors.

and staff, students and visitors can
safely reach the evacuation
location without danger.)

.

.

Listen for instructions about
the situation and your actions.
Lead students to designated
assembly or announced
assembly area. Use
secondary route, if necessary.
Bring attendance list and class
roster.

Close the classroom door after
exiting.

Take attendance when safe to
do so.

If evacuating off site, take
attendance before moving from
and upon arrival at off site
location.

Listen for Updates.

Lockout
Used to secure school buildings
and grounds during incidents that
pose an imminent concern outside
of the school.

(Used to secure school buildings
and grounds during incidents that
pose an imminent

concern outside of the school)

+ Listen for instructions regarding

the situation and your actions.

Lock all exterior windows.

Leave blinds/lights as they are.

Take Attendance.

After initial instructions listen for

updates.

Classroom instruction continues

as normal.

« All outdoor activities are
terminated.

» Listen for updates.

Lockdown

Used to secure school buildings and
grounds during incidents that pose an
immediate threat of violence in or around
the school.

(Used when immediate threat of
violence in or around the school exists.)

When you hear lockdown announced,
you should move quickly to execute
the following actions.

If safe, gather students from hallways
and common areas near your
classroom.

Lock your door. Barricade if
necessary.

Move students to a safe area in the
classroom out of sight of the door.
Leave windows, blinds/lights as they
are.

Keep everyone quiet, silence cell
phones.

Take attendance, if possible.

Do not communicate through door or
answer room phone.

Do not respond to P.A.
announcements or fire alarm.

Stay hidden until physically released
by law enforcement personnel.

Revised: May 2020

Safe Schools NY  http://SafeSchools.NY.Gov 4{
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APPENDIX B

Book West Irondequoit Central School District Board of Education Policies
Section 3000- Community Relations

Title Emergency Closings

Code 3510

Status Active

Adopted June 11, 1998

Last Reviewed April 14, 2016
Policy 3510Community Relations
EMERGENCY CLOSINGS

In the eventit is necessaryo closeschoolfor the daydueto inclementweatheror other
emergencyeasonsannouncemerthereofshallbe madeoverlocal radio stationsdesignated
by the Boardof Education.

Whenschoolis closed all relatedactivities,includingathleticeventsandstudentactivities,
will ordinarily be suspendetbr thatdayandevening.

Theattendancef personnetkhallbe governedoy their respectivecontractsand/oras
enumeratedbelow.

SchoolsClosed

OndayswhenDistrict schoolsareofficially closedfor studentslueto adversaveather
conditions professionaktaff (exceptfor administrators)paraprofessionaitaff, andfood
servicestaffwill notberequiredto reportto work. Othercategorie®f employeewill
performtheir regulardutiesconsistentvith relevantprovisionsin respectivebargainingunit
agreementd.ostinstructionaltime andlostwork time shallbereschedule@sspecifiedon the
schoolcalendar.

In circumstancesequiringthe closingof schoolsfor employeesemployeeshallbe
compensatetbr suchdays. Hourly maintenancer clericalemployeesequiredto reportfor
work on suchdaysshallreceivecompensatoryime or overtimepay. Request$or overtime
payfor suchemploymenmustbe submittedto the Superintendendf schoolsby the supervisor
for action.

SchoolsOpen

Adverseweatherconditionsmay,in someuniquecircumstancegreventanemployedrom
reportingto work on time or from reportingto work at all ona particularday. In such
circumstanceghe employeeshallbe alloweda personabbsencen accordancevith the
provisionsof Policy #6552 District Per®nnel:PersonalAbsence

Adopted:6/11/98
Reviewed: 04-14-16

11



APPENDIX C
WEST IRONDEQUOIT CENTRAL SCHOOL DISTRICT

Workplace Violence Prevention

The West Irondequoit Central School District (WICS®gommitted to the safety and security

of our employees. Workplace violence presents a serious occupational safety hazard to our
agency, staff, and clients. Threats, threatening behavior, or acts of violence against employees,
visitors, guests, or other individuals by anyone on Distpiciperty will be thoroughly
investigated, and appropriate action will be taken, including summoning criminal justice
authorities when warranted. All incidents of violence or threatening behavior will be responded
to immediately upon notification. All employees are remole for helping to create an
environment of mutual respect for each other as well as students and their families; following
all policies, procedures and program requirements; and for assisting in maintaining a safe and
secure work environmentThe go&of this policy is to promote the safety and wadling of all

people in our workplace.

WICSD has identified response personnel that indualenember of management and an
employee representative. If appropriate, the WI@#Dprovide counseling serves or referrals
for employeesEmployee Assistant Program provides counseling, work/ life benefitdhedelf
resources and coaching for employees. EAP can be accessed thro&#b26Q7, 806252
4555 or EducatorseAP.com.

All WICSD personnels respondile for notifying the contact person designated below of any
violent incidents, threatening behavior, including threats they have witnessed, received, or have
been told that another person has witnessed or received.

Designated Contact Perspn

Name: Michelle Cramer
Title: Assistant Superintendent of Human Resource
Phone: (585) 3362995

12



|. DEFINITIONS

A. Imminent DangerAny conditions or practices which are such that a danger exists which
could reasonably be expected to cause death or serious physical harm immediately, or
before the imminence of such danger can be eliminated through the enforcement
procedures otherwisegqvided for by thiDistrict-wide School Safetflan.

B. Serious Physical &m Physical injury which creates a substantial risk of death, or
which causes death or serious and protracted disfigurement, protracted impairment of
health or protracted loss or jmairment of the function of any bodily organ, or a sexual
offense as defined in Article 130 of the Penal Law.

C. Workplace Violence Any physical assault or acts of aggressive behavior occurring
where a public employee performs any woekated duty in theaurse of his or her
employmentincluding but not limited to:

1. An attempt or threat, whether verbal or physical, to inflict physical injury upon an
employee;

2. Any intentional display of force which would give an employee reason to fear or
expect bodily harm;

3. Intentional and wrongful physical contact with a person without his or her consent
that entails some injury;

4. Stalking an employee with the intent of caudear of material harm to the physical
safety and health of such employee when such stalking has arisen through and in the
course of employment.

Il. PoLicy

A. The West Irondequoit Central School Distictommitted to the safety asécurity of
our employees. Workplace violence presents a serious occupational safety hazard to our
agency, staffand clients. Threats, threatening behavior, or acts of violence against
employees, visitors, guests, or otimdividuals by anyone oBistrict property will be
thoroughly investigatedand appropriate action will be taken, including summoning
criminal justice authorities when warranted. All employees are responsible for helping
to create an environment of mutwaspect for each other as well as clients, following
all policies, procedures and program requirements, and for assisting in maintaining a safe
and secure work environment.

B. Employees will not be discriminated against for bringfogh a safety concerrfor

Aifl i ngd a compl aint, or for participating
relating to this program.

13



lll. RISK EVALUATION AND DETERMINATION
A. The Chief Emergency Officer or designee, in consultation with the District Safety Team,
will assess the work environment for actual or potential risk factors to which employees
may be exposed. This process will include the following steps.

1. Administrative Review anecord Examination

a. Annual review of the following sources of information:

District-wide School Safety Plan;

Relevant policies, work practices, and work procedures that may impact

the risk of workplace violence;

Physical Workplace Evaluations;

Employee accident and illness information;

Recommendations of law enforcement, employeesposultants;

Employee survey, if any;

Workplace Violence Incident Reports; Employee Reports Of Workplace

Violence Prevention Concerns;

Records of posincident responses;

Review of records of actions taken to deter violence, including work

practice contls, and other corrective steps; and,

1 Assist in the selection of securtyelated technology and development of
procedures for the use of such technology;

1 Notes of safety meetings and training records.

= =4 =4 -8 9 = =4

= =

2. Physical Workplace Evaluation

a. The Chief Emergency Officer or designee will conduct a physical workplace
evaluation at each worksite to identify actual or potential risks. Subsequent
evaluations will be conducted at the direction of #escutive Director of
Operationsand Security Seices

b. The physical workplace evaluation will include identification and review of the
following factors:

Working in public settings;

Working late night or early morning hours;

Exchangingnoney with the public;

Working alone or in small numbers;

Workingin a location with uncontrolled public access to the workplace;
Areas of previous security problems.

= =4 -8 -8 -9 -9

c. A Workplace Security Checklistill be utilized in conducting this evaluation;
seeAttachment 1.

14



3. Employee Survey

a. The Chief Emergenc@fficer may have an employee survey conducted as part
of the workplace evaluation processeAttachment 2.If conducted, the results
of the survey will be included in the annual review.

B. The Chief Emergency Officer will maintain records of the evatmaincluding a list of
risk factors identified, documentation of steps taken to remediate identified risks, and
documentation of the annual review.

C. The Chief Emergency Officer will make the records and documentation completed
pursuant to this section alable for employee review upon request, except to the extent
otherwise prohibited by any law, regulation, or policy.

IVV. RECORDKEEPING , RECORDING, AND REVIEW OF WORKPLACE VIOLENCE |INCIDENTS

A. Workplace Violence Incident Reports

1. Employees whobecome aware of any Workplace Violence Incident as
defined above occurring on a District worksite will l&Vorkplace Violence
IncidentReport, Part AseeAttachment 3. Themployee will forward the
completed report to his/her supervisor and #eecutve Director of
Operationsand Security Services

a. Note: If the employee believes it is not appropriate for his/her supervisor,
and/or theChief Emergency Officerto have access, i.e., the supervisor
or Chief Emergency Officeare involved in the tkat situation, the
employee may forward the report tbe Asgstant Superintendent of
Human Resourcdsr designee)TheAssistant Superintendent of Human
Resourcegor designeevill take such steps as are required to deal with
the situation.

b. If the Workplace Violence Incident may also constitute an offense under
the law, the employee should also report it to the appropriate law
enforcement agency.

2. If any of the following circumstances are present, the Workplace Violence
Incident Report willbeensi dered a APrivacy Concern
theinvolved employee(s) will not be included in the report:

An injury or illness to an intimate body part or the reproductive system;

An injury or illness resulting from a sexusssault;

Mental illness;

HIV infection;

Needle stick injuries and cuts from sharp objects that are or may be

contaminated with another person's blood or other potentially infectious

material; and,

f. Other injuries or illnesses, if the empleymdependently and voluntarily

requests that his or her name not be entered on the Report.

PO T®
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3. Upon receipt of a Workplace Incident Report, @teef Emergency Officer
should take such actions as are required to dealajp#iticular situation. The
Chief Emergency Officewill document the actions taken on the Workplace
Violence Incident Report, Part BeeAttachment

4. The Chief Emergency Officer will maintain the Incident Reports on file, and
make them available for review as part of the annual rexwseeg 111(A)(1)
above.

5. In the following circumstances, the District Safety Team will conduct a review
within 30 days of Workplace Violence Incidents meeting any of the following
criteria:

a. The incident resulted in serious physical harm, or involved an
imminent danger of serious physical injury;

b. A repeat incident within a short tinperiodinvolving the same persons,
locations, or circumstances; or,

C. The Chief Emergency Officer deems it appropriate to conduct an
immediate review, rather than waiting for the next annual review cycle.

6. The review of Workplace Violence Incidents, whetbenducted as part of the
annual review, or otherwise, will include the following:

a. facts and circumstances of the incident;

b. any factors causing or contributing to the incident;

C. whether the incident is part of any pattern or trend,;

d. effectiveness of the response to the incident, and existing control

measures; and,

e. any changes in policies, procedures, or physical improvements,
undertaken to reduce similar risks in the future.
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B. Employee Reporting OfVorkplace Violence Prevention Concerns

1. Any employee or his or her authorized employee representative who believes that a
serious violation of the employerds workp
that a workplace violence imminent danger exishall bring such matter to the
attention of a supervisor in the form of a written notice, and shall afford the employer
a reasonable opportunity to correct such activity, policy or practice. Employees will
utilize the Workplace Violence Prevention @enmn Report for this written notice;
seeAttachment 5.

2. The supervisor receiving this report will review it and forward to @aef
Emergency Officefor review and followup action. The&Chief Emergency Officer
will document the review, and any foll-up actionwastaken on the Workplace
Violence Prevention Concern report, ParsBeAttachment 6. This documetitan
will be maintained by th€hief Emergency Officer, and made available for review
as part of the annual reviegee§ IlI(A)(1) above.

3. NOTE: In the eventthe employee believes an imminent danger exists, written
notice is not required. In cases of imminent danger, the employee must
immediately inform a supervisor and/or th€hief Emergency Officerof the
circumstances. The superasor Chief Emergency Officereceiving such notice
will assess the situation, and take such steps as are appropriate to deal with the
situation.

V. POST-INCIDENT RESPONSE
A. Specific procedures to deal with the aftermath of a violent incident will be dictated by
the facts and circumstances of each incident. The following procedures may be used as
a guideline, as applicable to each situation.
1. Assure that employees receiyprompt and @propriate medical care. This
includes, but is not limited to, providing or amgang for transportation to the
appropriate medical care facility.

2. Report the incident to appropriate law enforcement oerotuthorities, as
required by lav and regulation.

3. Secure the premises to safeguard evidence, and reduce distractiogstlairin
postincident response.

4. Cooperate with responding or investigating law enforcement authorities.
5. Arrange for postncident counseling foemployees as needed.
6. Document and review the incident as set forth in 8 IV above.

VI. EMPLOYEE TRAINING

A. The District will conduct training for employees on the prevention of workplace
violence, and in dealing with workplace violence, as determipdéadChief Emergency
17



Officer.

B. The Chief Emergency Officewill maintain records of the training, including date(s),
employees attending, instructor(s), topic(s), and lesson plans.

Attachments

1. Workplace Security Checklist

2. Employee Survey

3. Workplace Violence Incident Report, Part A

4. Workplace Violence Incident Report, Part B

5. Workplace Violence Prevention Concern Report, Part A
6. Workplace Violence Prevention Concern Report, Part B

18



WEST IRONDEQUOIT CENTRAL SCHOOL DISTRICT

Workplace Security Checklist

Facility:

Address/Work Location:
Assessment Done By:

Date(s) of Assessment:

A. Security Control Plan

1. Has a security control plan been developed? .......... ccccvvv voieee. YES (;
2. 1f YES, IS IEWIHING? ...ovvvs ceeeiececeeees e ceeeeiees ereeees eeeeeeaen, YES C
3. If yes, does it include:
a. A POIICY STAtEMENT?. .....ocveerveeies e eereees ceeeeies e YES C
b. Evaluation of WOrk areas?............ woeoeeuer ovvereres eveerens coveneens YES C
c. ldentification of engineering controlsS?..... .....cccc. ovveien evennnnns YES C
d. Identification of work practice controls? .. .......... ...cccc.. e YES C
€. TTAINING? ...oe ceoeiiiiet eiieeieieieieins cereieies eereees eeeeees ceeeneeas YES C
f. Evacuation and floor plan? ........... ..o e s YES C
4. Is the security control plan accessible to all employees? ... .......... YES C;

5. Is the security control plan reviewed and updated when a task

has been added, or annually? ............ .ccccooe i s e YESC
6. Has the security plan been coordinated with the local
[aw enforcement agENCY? .......uuuuruuuins eviiiiiis eriiiiies eeeiiien eeeaeaees YES (;

B. Policy Statement

1. Is the workplace violence statement clearly written? ......... .......... YES C;

C. Work Area Evaluation

1. Are all areas being evaluated?........... woovieees covreeis cereieis coreeene, YESC
a. If no, which ones are not? Explain:

NO C
NO C
NO C
NO C
NO C
NO C

NO C
NO C

NO C

NO C
NO C

NO C

NO C
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D. Control Measures

1. Engineering Controls

If appropriate, have the following engineering controls been implemented:

A. DOOT CONTOI(S) ...vvvv wveeeeeeee s eeee s eeeeeees ceeeeees eeeaeens YES C
D. PaNiC DUIIONS ...t it cecieieis s ceieeees ceeeneee, YES C
C. DOOF JELECLOTS .....ve. wiieciciicieiris ceeieieis eeereees eeeiees ceeseneens YES C
0. CIOSEA CIFCUIL ...vvevet wveiecieirieieins ceseieies eeeeeees eeeeees ceeseneens YES C
e. Stationary metal deteCtor ..........c.. woereeet covereres ceveirins e, YES C
f. Hand-held metal detector...........cc. oerees veeieieis cereries eeeeeens YES C
. SOUN dELECHON ... «oooeeieciciriciris ceieieis eeeeees eeeeeis ceeaeneens YES C
N, INETUSION PANET ..ov e e e e e YES C
L IMONITOTS ..cov et et ceeteieis ceeeenes eaeeees 2enseeeeas YES C
j. Video tape/digital reCOTder ............ vevveveees cveveees eeerees vereeeen, YES C
Ko SWILCRET 1.oiv et it s ceereenes eeeeees ceeeeenes YES C
l.LOther(note i_f AYESO) i, YESC
m. Have structural modifications (e.g., Plexiglass, partitions,

etc.) been iMmplemeNnted? ..........cocoes woeeeeeee oo oo e YESC

If A N Qwhich ones are not? Explain:

NO C
NO C
NO C
NO C
NO C
NO C
NO C
NO C
NO C
NO C
NO C
NO C

NO C

2. Work Practice Controls

a. Desk(S) clear of ODJECS ........cccccvs woveeees ceeveee s cerenns YES C
b. Unobstructed offiCe eXitS.........coce. wrrriet ovriries eieirins e, YES C
c. Bare cubicles available ...........c.c.. oooeeet coviiiies e e, YES C
d. Reception area available ............. ccocoeeet coviriies ceeeis e, YES C
€. VISILOr SIGN-INJOUL ... «ovoveieiiiiiiciiins et eeriees eeeeeis ceeaennes YES C
f. VISItOrS @SCOMEM ... «ovoveeeieiiiiiies e e cereiees seeeeeeaes YES C
g. Counter top to separate visitors from work area ......... .......... YES C
h. One visitor entrance USed............ ..cccccees civiiiins v e YESC
I. Separate interview/meeting areas for visitors ..... ......... ... YES C
j. ID DAAGES USEA ... et e eeeeeeee eeeeeeae eeeeen, YESC
k. Emergency phone numbers posted ........ ...cccoees ceviiies ceviinnnn. YES C
I. Internal phone system..........ccoooiiin i e s e, YES C

If yes, indicate:
Does the internal phone system use 120 VAC building lines?. YES (;
Does the internal phone system use phone lines? ....... .......... YESC
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m. Internal procedures for conflict/problem resolution ..... .......... YES Q

n. Other (explain below if YES) ......... oceovice coviiies creees e, YES C
Explain:

NO C
NO C

3. Security Controls

a. Are there security guards at this facility .. .......... ccccces evveneae. YES C
(if yes, answer the following questions)
How many
Y =11V 1= () [OOSR YES C
BUIlAING PAIIOL.....cv.. ceeeveieeeeeeeeeeees et e ceeieies aeeenns YES C
Are they from a contracted security agency........ .cccceees veeeeennn. YES C
If no, has consideration been given to the local
law enforcement response capabilities . .......... .o ool YES C
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E. Workplace Violence Prevention Training

1. Has training been provided? .........cccc vovviiiiet eviiiiies evviiees e, YES Q
2. If yes, has it been provided ......
Prior to initial assignment.............cc.. v s s e YES C
Annually thereafter...... ....cocooririres coreees e ceeeeees eeeeeees YES C

3. If training provided, does it include:

NO C

NO C
NO C

a. Components of security control plan....... ..o coeees covenne. YESC NOC
b. Engineering controls instituted at workplace...... ......... .......... YESC NOC
c. Work practice controls instituted at workplace ... ......... .......... YESC NOC
d. Techniques to use in potentially violent situations ....... .......... YESC NOC
e. How to anticipated/read behavior .......... ..o ceveees covenee. YESC NOC
f. Workplace Violence Prevention Program .......... .c.c.cee. ceeeeeae YESC NOC
g. POSt-INCIdENt PrOCEAUIES ......cvovs vt eiriies eeeieie ceeenen. YESC NOC
h. Periodic refresher for on-site procedures .......... ..c.oe. vovevuan YESC NOC
i. Substance abuse/paraphernalia recognition ....... ......... c......... YESC NOC
j. Opportunity for Q&A With INSLIUCLON.......... ccocvevees vevevees e, YESC NOC
K. Other (eXplain DEIOW) ........cccvovees ceeeevees ceveeeiet cveeees eevaienns YESC NOC
4. Are training records KEPL? ........cccceries woveueies covriries eveieis ceeenen. YESC NOC

F. Floor Plan & Evacuation Plan

1. Are emergency evacuation plans current? ... ......ccc. vevevvver veveeenn. YES C;

2. Are floor plans posted showing exists, entrances, location of
security equipment, first equipment, etC.? ... .ccceies eiiiiies e, YES C

3. Are emergency evacuation drills conducted at least annually? ..... YES (;
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G. Conclusions

1. Do employees feel safe in the workplace?.... .......... cococeer cueeeeee. YESC NOC
If no, note specific concerns:

2. Comments and recommendations based on this evaluation (attach addition
sheet(s) if necessary).
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Facility:

WEST IRONDEQUOIT CENTRAL SCHOOL DISTRICT
Workplace Violence Prevention Plan

Employee Survey

Address/Work Location:

Name (optional):
Contact Number (optional)

Date Survey Completed:

The West Irondequoit Central School District is committed to taking reasonable steps
to provide a safe workplace for all employees. This survey is part of our ongoing
efforts to assess and improve safety in the workplace. Please assist us by checking

t

~

n

he appropriate box for each statement

FLSE; 0 or , n?20 for ADONOT KNOW. o

* ok K*

A. Management Commitment and Employee Involvement

1.

Managers, supervisors, and/or employees do not accept
violence/threats..as...Apar.t..aof.. .t.heTQ

. Employees communicate information about potential violence

to appropriate Staff. .......... vt it e e e TC
. Management communicates information to employees about

workplace violence iINCIAENTS........ ..coovvvver veviiiiiis s e e TC

. Employees feel they are treated with dignity and respect by

other employees and management. ......... coovveeees coviiiieees e e TC
. Employees are basically satisfied with their jobs. ........... ......ccc. il TC
. Employees are basically satisfied with management....... ....ccccc. vovveeeee. TC

. Employees are basically satisfied with the District

(e.g., MISSIoN, VISION, gOAIS). ..... coeeiieeees e e s e TC
Empl oyees generally feel..fs.af.elC
Empl oyees are familiar with the

Prevention Policy and Plan. ......... oo it s et e TC
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B. Potential Risk Factors

10. Employees do not work in high-crime areas. ..... ..cccccoees cevvvviinr ceveeeennn, TC FC ?C
11. Employee do not wWork With drugs........... weeevveeer veviiiiiies vevviiiies e, TC FC ?C
12. Employees do not work with cash. ......... cccccccev eviiiiiies viiiiies e, TC FC ?C

13. Employees do not work with other persons (e.g., students, other

employees, etc.) who have a history of violent behavior

or behavior diSOrders. ..... ...t i s s s TC FC ?C
14. Employees do not work alone or in isolated areas......... ....cccccv ceeeeene. TC FC ?C

C. Hazard Prevention and Control

15. The facility has adequate lighting to, from, and within the worksite....... TC FC ?C

16. The employee parking area is safe and secure when arriving,
leaving, and during shift changes. ......... oot s s TC FC ?C

17. Access and freedom of movement in the workplace are restricted
to those persons who have a legitimate reason for being there.é € é . TC FC ?C

18. Alarm systems, such as panic alarm buttons, silent alarms,

or personal electronic alarm systems, are being used for

Prompt SECUNtY aSSIStANCE. ...ccces veveiiiiies ceeeeieies s e ceeeeaanns TC FC ?C
19. There is a security escort service after hours. ... ....cccccce vevvvvvver e, TC FC ?C
20. After hours, the building is locked down, with only one access point.... TC FC ?C
21. Visitors are signed in and OUL. ... ..ccoooiies voiieiiies e e e, TC FC ?C

22. Exists are accessible, clear of obstructions, and clearly marked. ......... TC FC ?C

23. Employees are able to locate emergency equipment, such as
fire alarm boxes, first aid kits, or emergency generator outlets. ........... TC FC ?C

24. Emergency equipment is accessible and free from obstruction. ........... TC FC ?C

25. Employees are able to locate cellular phones, power-failure phones,
and/or radios, for emergency communication. ... ........... cccceeiirs cevveennns TC FC ?C

26. Employees know the proper procedures for bomb threats........ ........... TC FC ?C
27. The Employee Emergency Callback List is up-to-date and available.... TC FC ?C
28. Employees respect the privacy of students and their families... ........... TC FC ?C
29. Empl oyees use the fibuddy syst®e@nbCt?¢ wor k toge

30. Employees have cellular phones or other communication devices
to enable them request aid regardless of location. ........ ......cc.. ceeeeenn. TC FC ?C
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31. Staffing levels are appropriate for departmental functions. ....... ........... TC FC ?C
32. Reference manuals are up-to-date and available to employees. .......... TC FC ?C
33. There is a grievance policy available to employees....... ...cccccet cevvrennes TC FC ?C
34. There is a District Safety Committee available as a resource to

staff for any safety or hazard concerns.. .......... cocoooooiit ciiiiiiens evvviiinn, TC FC ?C
D. Training
35. Empl oyees have received training on

violence prevention Program. ..... ........... eeeeeeees eeeeneeees eeeennnns e TC FC ?C
36. Employees know how to ask for assistance by phone, or by

alerting other staff. .......... oo i e TC FC ?C
37. Employees have been trained to recognize and handle threatening,

aggressive, or violent behavior... ........... .ot s . TC FC ?C
38. Employees have been trained in verbal de-escalation techniques........ TC FC ?C
39. Employees have been trained in self-defense/restraint procedures...... TC FC ?C
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E. Incidents and Reporting

40. This unit/workplace site has not experience violent behavior, assaults,

threats from StranNQerS. ... c.o.ooooit i ceevviiit cerreeeeees e eeeeeaaann TC FC ?C
41. This unit/workplace site has not experience violent behavior, assaults,

threats from StUAENTS. ... ..ooooviit it s e e e TC FC ?C
42. This unit/workplace site has not experience violent behavior, assaults,

threats from other employees.... .....cev it s e e, TC FC ?C
43. This unit/workplace has not experienced domestic violence issues...... TC FC ?C
44. Employees are required to report incidents or threats of violence,

regardless of INjury OF SEVENItY... ..ot coiiiiiees i ceeeeeiiis cveeeeeen TC FC ?C
45. Medical and psychological counseling services were offered to

employees who have been assaulted or threatened...... .......... ........... TC FC ?C
46. | have the following workplace violence concern:
47. | want to be contacted to discuss a workplace violence concern. ...*YES C NOC

*Note: Name and contactnumber r equi red i f AYES. 0
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3. Work Place Violence
Incident Report, Part A

1. Date of report

2. Date of incident:

3. Time of incident:

4. Case number (Assigned by Director)

5. Privacy Concern Case: Yes No
|l f AYESO, pl eraason foithe grivacyacbrneernt h e

6. Employee Name:

7. Title:

8. Workplace location:

9. Incident description (please include a summary of the incident, names of involved
employees, extend of any injuries, and the names and contact information for an
witnesses):

10. Name of person making the report:

11. Signature and date:

When the report is complete, forward copy to your supervisor and the
Executive Director of Operations and Security Services.
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4. Work Place Violence
Incident Report, Part B

. Date of report

. Case Number:

. Name of employee filing the report:

. Title:

. Workplace location:

. Explanation of concern:

. Name of person making the report (if other than the concerned party):

. Signature and date:

When the reportis complete, forward copy to your supervisor and the
Executive Director of Operations and Security Services.
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5. Work Place Violence Prevention
Concern Report, Part A

To be completed by the Executive Director of Operations and Security Services or
designee.

1.

2.

Date of original report (Part A):

Date of Part B:

Date of Incident:

Case Number:

Privacy concern case: YES NO
a. If yes, please indicate the reason for the privacy concern:

Please provide information on the preventative action(s) that the employer has
taken, or is considering, as a result of the incident to prevent further, similar
occurrences:

Name of person making the report (unless this is a PRIVACY CONCERN CASE):

Title:

Signature and date:
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6. Work Place Violence Prevention
Concern Report Part B

To be completed by Executive Director of Operations and Security Services or
designee

1: Date of original report:

2. Date that Part B was completed:

3. Case Number:

4. Provide information on preventative action(s) that the employer has taken, or is
considering, as a result of the workplace violence prevention concern:

5. Name of person completing he report:

6: Title:

7. Signature and date:
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Appendix D- WICSD Continuation of Operations Plan for a
Public Health Emergency Involving Communicable Disease

Relating to Education Law §28@il

For Incorporation in District Safety Plan
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Required Information

List and Description of Positions and Titles Considered Essential

Requirement: A list and description of positions and titles considered essential in the event of a state
ordered reduction of #person workforce, as well as a justification for such consideration for each
position and title. Note that pérYS Department of Health COVHD9 toolkit guidancgschool staff

are not essential workers. However, as you are developing the list of essential-asdamdial staff
functions, yu should anticipate how certain positions/titles may be necessary to assist in response to a
pandemic or communicable disease outbreak. For example, if schools are directed to provide meals to
students and families that are eligible to receive free anefdoced lunch or to provide child care for
children of first responders or health care workers, you may need to designate certain positiaas/titles
essential for this purpose

Administration Justification

Superintendent Management of school distri¢tinctions

Asst. Superintendent for Finance | Pandemic response coordinator

Asst. Superintendent for HR Personnel management coordination

Asst. Superintendent for Instructior] Continuation of instructional services

Principals Continuation ofinstructional serviceg Report as needed
Public Information Director Communication of pandemielated issues to community

Report as needed

Community Education Justification
Director of Community Education | Management and coordination of child careeds for children
of first responders or health care workers

Data Services Justification

Director of Data Management of accounts and services for continuity of
instruction and operations and disease testing coordination
reporting

Environmental Services Justification

Executive Director of Operations | Maintenance and coordination of district services, security,
facilities, and potential testing / vaccination services

Security Worker(s) Security of personnel anfdcilities, intercampus deliveries
Maintenance Mechanics Maintenance of the district plant/facilities as needed
Custodian(s) Specific to disinfecting occupied spaces, as needed
Grounds workers Plowing, mowing; limited as needed

Food Services Justification

School Lunch Director Coordination and management of meal provisions

Cooks and food service helpers Provide remote meals to students as required

Health Office Justification
Nurse(s) If required to provide childcare services.
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Student Services

Justification

Director of Student Services

Continuation of instructional and support services, as neede

Technology Services

Justification

Director of Technology

Management of technology support services for district staff
well asstudent instructional continuity and disease testing
coordination

Network Administrator

Maintenance of district network services for district staff and
remote student needs

Senior Network Technician(s)

Maintenance of district technology resources (phgkend
virtual) supporting staff and students

Network Technician(s)

Maintenance of district technology resources (physical and
virtual) supporting staff and students

Computer Support Assistant(s)

Maintenance of district technology resources (physical and
virtual) supporting staff and students

Help Desk

Coordination of staff and student account needs, purchasing
and technical support.

Business/HR Office

Justification

Payroll Supervisor

Maintain payroll functions

Treasurer

Maintain cash flowaccounting and banking deposits

Accounts Payable Clerk

Pay bills, receive and cresbeck invoices

Business Office/HR Clerk (general)

Mail, checking phones, review recent records
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Telecommuting Protocols

Requirement: A specific description of protats the employer will follow in order to enable all ron
essential employees and contractors to telecommute including, but not limited to, facilitating or
requesting the procurement, distribution, downloading and installation of any needed devices or
techndogy, including software, data, office laptops or cell phones, and the transferring of office phone
lines to work or personal cell phones as practicable or applicable.

Telecommuting Hardware

Mobile computers are provided to all district teacheqrgasr t of t he districtds ongc
program during the normal instructional cycle, which include required software and networking tools.

Additional laptop computers are provided for key +t@aching faculty and staff members from student

reserve while the district transitions from desktop computers tolhaged laptop computers.

Home computing devices may be utilized to access key online district resources such as productivity
tools and learning management systems. Computers are providedsavailable basis to prioritized

support staff who do not have home access. As needed, district desktop systems may be authorized for
home deployment to support telecommuting functions.

Telecommuting Software

Many district technical resources are aahlié from a basic internet connection and web browser,
including both productivity software and learning management systems.

Networking

Faculty, staff and students in need of internet access for telecommuting purposes may contact the
Irondequoit Public Lbrary at 3366060 or emailing irondequoit@libraryweb.org.

Phone Support
Only VOIP (VoiceOverInternet Protocol) phones provide easy phone forwarding capability.

Instructions on using these phones and forwarding features are available on the distteddeioase
website at techhelp.westiron.monroe.edu.
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Shift Staggering to Reduce Overcrowding

Requirement: A description of how the employer will, to the extent possible, stagger work shifts of
essential employees and contractors to reduce overcrowdipgblic transportation and at worksites.

Example Staggered Schedule:

5/18/20 5/19/20 5/20/20 5/21/20 5/22/20
Monday Tuesday Wednesday Thursday Friday
6:30am-1:00 pm | 6:00am-3:30pm | 6:30am -1:00 pm | 6:00 am-3:30 pm | 6:30 am - 1:00 pm

Schmeer |Linda Schmeer (Linda Schmeer |[Linda
McCabe |Matt McCabe |Matt McCabe |[Matt
Millar Kurt Miller Kurt
Porcello |Rob Porcello |Rob
Hertlien |Mark Hertlien |Mark
Whitney |[Patrick Whitney [Patrick
6:30 am - 1:00 pm 6:30 am - 1:00 pm
Caracci [Bob Caracci |Bob
5/18/20 5/19/20 5/20/20 5/21/20 5/22/20 5/23/20
Monday Tuesday Wednesday Thursday Friday Saturday
TO DO LIST
BrinkmarKurt  |Caracci [Bob  [Grimm [Justin |Hertlien|Mark [Jones [Rich  |Knight [Rory
WIDE AREA MOWING
MOW & LINE TRIM SPRING CLEAN-UP PRIORITIZE & LINE TRIM PRIORITIZE LINE TRIM
Brookview Rogers Electrical related issues Pnegrove plumbing needs Work with Kurt B
Rogers Brookview Camera installation GRASS REPAIR H:::r::r;n;:r:: :aor:e
Senec DistritOffice | oernet installationforl o o oule LW, BW |  Backflowtests???
time clocks
¥oquols Listwood OVERSEED CATCH B‘i’l:l CLEAN- | CATCH B\(;mu.ll.\l CLEAN-
Colebrook Iroquois Rogers IRQ Located ngrassarea | Located ingrassarea
GRASS REPAIR GRASS REPAIR BW Pinegrove GRASS REPAIR
Senec Seneca TREE SERVICE Seneca
Other SECURITY HNC Other
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Procurement of PPE

Requirement: Protocols the employer will implement to procure personal protective equipment (PPE)
for essential employees and contractors, based upon tasks and needs in a quantity sufficient to provide
at least two pieces of each type of PPE to each essential emalayeentractor during any given

work shift over at least six months. A plan for storage of equipment and access to equipment must be
included.

The West Irondequoit Central School District will provide the job specific required PPE for employees
during apandemicConsulting with local and state health departments and the district physician
required PPE will be determinet@ihe Executive Director of Operations or designee will work to

allocate supplies and manage inventory of PPE supplies. Initial amdurfEawill provide all

identified essential employees at leastradhth supply of PPE. As additional needs are identified,

The Executive Director of Operations In close collaboration with the Assistant Superintendent of
Finance, they will develop projesxtt PPE needs. The procurement of PPE will be attained from various
vendors across the country. This will include working with Monroe County for pandemic supplies.

Inventory of PPE will be stored in a regularly monitored, secured cliowatiolled locathn at the

Environmental Services facility. The distribution will occur through the Executive Director of
Operations Office.
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Exposure Protocols

Requirement: Protocols in the event an employee or contractor is exposed to a known case of the
disease, exibits symptoms of the disease, or tests positive for the disease to prevent the spread or
contraction in the workplace. The protocols shall not violate any existing federal, state, or local law,
regarding sick leave or health information privacy, and rimetide:
9 Detailed actions to immediately and thoroughly disinfect the work area, common area surface
and shared equipment; and
1 The employer policy on available leave in the event of the need of an employee to receive
testing, treatment, isolation, or gaatine.

In the event of an employee or contactor is determined to have tested positive for the disease or has
exhibited symptoms of the disease, the following disinfecting procedures will be utilized in the area
where they work.

Disinfecting Procedures

SUPPLIESSpray N Go ovirex 11256, Spray bottle, towels

PROCEDURE:
1. Put on disposable gloves
2. Properly dispens¥irex 11256 0r Spray N Gmto a spray bottle.Spray N Go is ready to
go from the container.
3. Thoroughly spray tabletop or desk
4. Properly folda cleantowel.
(Foldthe long side othe towel in half, next fold short side diie towel in
half, you now have 8 sides to clean with.)
5. Cleaning Process:
TABLES:
Wipe and scrub as needed one table and turn the towel to a clean sidlecfor
next table.
DESKS:
Clean approximately 4 desktops and turn the towel to a clean side.
6. Once all eight sides of the towel halveen used for cleaning, submerge toweMinex
Il or Spray N Gagain and repeat.
7. Allowthe surface to air dry or toemove water droplets wipe with clean towel.

Employees who are positive, exhibiting symptoms of the disease or have been determined to be in
close contact with another individual who have the disease will not attend the worksite until cleared to
returnby a medical authority (local health department and medical provider). The employee may
access their accrued leave allowances (personal, vacation or sick) under these circumstances. As state
or federal law provides additional leave allowances, theyalgth be made available to the employee.
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Documenting Work Hours and Locations for Contact Tracing

Requirement: Protocol for documenting precise hours and work locations, includirgjteffrisits, for
essential employees and contractors. The protocol shall be designed only to aid in tracking of the
disease and to identify exposed employees and contractors tafadiie provision of any benefits
which may be available.

When essential employees or contractors enter the facility, they will be required to sign in and out of
the building (Name, Date, Time in & out, and area(s) they are reporting tomdihesntrancewill

serve as the primary entry point. IHS will have two entry points. At these entry points, there will be a
sign in sheet, symptom check material, and PPE. It will be the responsibility of the individual essential
employee to sign in and out. Prtoror at these entry points, prescreening material or devices may be
utilized to identify symptomatic people.

District Mechanics, which perform essential tasks onsite and offsite, will maintain log sheets in their
vehicles. The log sheet will have a sfiiediocation, checkn and out time for each site visited.
Executive Director of Operations will divide essential employees to separate reporting locations to
protect the crew from employee to employee spread of the virus.
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Identifying Emergency Housig

Requirement:Pr ot ocol f or working with the employerds 1| o
housing for essential employees to further contain the spread of the commudisadde to the extent
applicable to the needs of the workplace.

In theevent that events require the use of emergency housing to contain the spread for essential
employees, accommodations will be secured in the local hotels. The Assistant Superintendent for
Finance would wutilize t he Ddasneededc Accsnmaedatendi t car d
would be for single occupancy to minimize risk of transmission between employees.

The following is a list of local hotels and their contact information:
Hampton Inn in Irondequoit

1323 East Ridge Road, Rochester, NY 14621

(585) 3393500

Holiday Inn Express

2200 Goodman St N, Rochester, NY 14609
(585) 3420430
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Plan Approval

Requirement: Once drafted, the plan must be presented to recognized or certified representatives of

the employer 6s empl oyamodunity to hedewdhb pldanbnd make gr ant ed an
recommendati ons. The Governoro6s press release sta
| abor management committees within 150 days, 0 pre
February 4, 2021. Drafif plan was shared with representatives of the respective bargaining units

(WIMEO, IESA, WITA, WITA) and feedback was collected and incorporated into the plan.

The employer must consider and respond to such recommendations in writing within a reasonable

timeframe. A copy of the final version shall be published in a clear and conspicuous location, and in the
empl oyee handbook, and in a | ocation accessible o
accessible by employees. No employer shall tatediatory action or otherwise discriminate against

any employee for making suggestions or recommendations regarding the content of the plan.
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Definitions

"Personal protective equipmerit shall mean all equipment worn to minimize exposureazards,
including gloves, masks, face shields, foot and eye protection, protective hearing devices, respirators,
hard hats, and disposable gowns and aprons.

"Public employer" or "employer" shall mean the state of New York, a county, city, town, village o
any other political subdivision or civil division of the state, a public authority, commission or public
benefit corporation, or any other public corporation, agency, instrumentality or unit of government
which exercises governmental power under the laviisis state, provided, however, that this
subdivision shall not include any employer as defined in section tveégiy hundred ona of the
education law.

"Contractor" shall mean an individual performing services as party to a contract awarded by the state
of New York or any other public employer defined in paragraph b of this subdivision.

"Essential' shall refer to a designation made that a public employee or ctortia required to be
physically present at a work site to perform his or her job.

fiNon-essential shall refer to a designation made that a public employee or contractor is not required
to be physically present at a work site to perform his or her job.

"Communicable diseaséshall mean an illness caused by an infectious agent or its toxins that occurs
through the direct or indirect transmission of the infectious agent or its products from an infected
individual or via an animal, vector or the inanimat&ironment to a susceptible animal or human host.

"Retaliatory action” shall mean the discharge, suspension, demotion, penalization, or discrimination

against any employee, or other adverse employment action taken against an employee in the terms and
conditions of employment.
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