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Welcome to The Center School
Where…
● students, teachers, parents and members of the community work together to educate
each child to his or her fullest potential,
● respectful behavior and citizenship are displayed by all members of the school
community,
● children are encouraged to pursue and express their learning creatively and
collaboratively, and
● learning is connected to real-world opportunities positioning children for success in the
21st century.
The Center School
“Preparing for tomorrow!”
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August 2023
Dear Center School Community,
It is with great excitement that the entire Center School staff welcomes all of you to the 2022-2023
school year! As I settle in as your new principal, I am having the amazing opportunity of working
alongside the incredible Center School office and custodial staff. They have been working hard all
summer getting everything ready for students and teachers. Very soon, our entire staff will
excitedly return to ensure that everything is “just right” for the first day of school on Wednesday,
August 31, 2022.
This Family & Student Handbook is a resource for you and your student. You will find a great deal
of logistical information that will be helpful throughout the year. If you require a hardcopy of the
handbook, please reach out to the main office and we will supply you with one.
Finally, I want to express my personal excitement about joining your amazing community this year.
I am so honored to be the new principal and I cannot wait to get to know all of you! My door is
always open … and I am here to ensure that all families and students thrive at The Center School.
Here’s to an absolutely amazing 2022-23!
Let’s do this together!
Shelley Dulsky, JD, EdS
(she/her/hers)
Principal
The Center School
Nashoba Regional School District
403 Great Road
Stow, MA 01775
(978) 897-0290
(978) 897-5739 fax
Follow us on Twitter: @Center_scs

School Council
The Center School Council is an advisory group to the school principal and is comprised of staff,
parents, and community members. The major function of the School Council is to develop and
support the School Improvement Plan.

SPTO
Stow Parent Teacher Organization (SPTO) Mission Statement: To give caregivers and teachers the
opportunity to work together to supplement and enrich our students’ educational experience. To
help build a sense of community among Stow students and their families.
All caregivers and teachers of students at both The Center Elementary School and the Hale Middle
School contribute to the SPTO. There is no member registration process or minimum contribution
requirement.
Meetings are held monthly and all families and teachers are encouraged to attend. Meeting
agendas are posted in advance of each monthly meeting highlighting specific events or activities
that will be discussed. In addition, at each meeting there are monthly updates on school
happenings provided by both principals.
The organization is not for profit. It functions on a volunteer basis and is funded by donations.
There are many ways to contribute, either through multiple volunteer opportunities throughout
the year or through monetary contributions.
Examples of what the SPTO has supported in the past are:
School-wide Assemblies
STEAM Enrichment Programing (by grade level)
Community Events (i.e., arts, culture, family support)
Staff appreciation week
Busses for class trips
Staff support and holiday gifts
Author Events
Moving-up Receptions
To stay informed about SPTO happenings and volunteer opportunities check the website regularly:
https://www.centerhalepto.org.

SCHOOL OPERATIONS
School Calendars
Please use the following links to access 2022-2023 School Year calendars:
2022-2023 NRSD School Year Calendar
2022-2023 NRSD 6 Day Cycle Calendar
Disabilities Awareness Calendar
You may also access our Center School events calendar on our school home page under “Upcoming
Events” The Center School

School Hours
NORMAL SCHOOL HOURS:
Preschool (1/2 Day AM T-W-Th))
Preschool (1/2 Day PM T-W-Th)
Preschool (Full Day)
K – Grade 5

8:45 AM - 11:15 AM
11:45 AM - 2:15 PM
8:45 AM - 2:15 PM
8:35 AM - 3:05 PM (building opens at 8:25 AM)

EARLY RELEASE DAYS (please see NRSD Calendar for assigned dates):
Preschool (1/2 Day)
8:45 AM - 11:15 AM
Preschool (Full Day)
8:45 AM - 11:45 AM
K - Grade 5
8:35 AM - 12:15 PM
(building opens at 8:25 AM)
Please remember to send a note with your child at the beginning of the day only if there is a
great need to make a change in his or her routine at dismissal time. When making play
dates do not plan on using the bus to transport your child to his or her friend’s house (this
includes birthday parties and other celebrations). We simply cannot handle the volume of
requests for daily and short term play arrangements that either move children from one bus to
another, or from one bus stop to another, and still provide for safe bus transportation.
School Cancellations/Closings
Announcements of closings and delays will be communicated via SchoolMessenger, local tv and
radio stations, and the NRSD website. Please do not call the school or police department to
learn if school has been canceled or has a delayed opening.
Local tv and radio stations
NRSD Website
IMPORTANT: For SchoolMessenger purposes, it is critical that emergency contact information is
kept up to date. This includes cell phone numbers, home and work phone numbers, and email
addresses.

Delayed Openings

In the event of a 2 hour delayed opening, students should not be dropped off prior to 10:25 AM.
Delayed openings provide additional travel time for both students and staff and ensure the safety
of both. There is no NRSD Extended Learning Morning Program on delayed start days.
Early Release in the Event of an Emergency
In the event that school is canceled before the normal end of a school day, School Messenger will
be used to notify parents/guardians. In the event of an emergency closing, emergency contact
information will be used.
Student Drop-Off Procedure and Student Pick-Up Procedures
Preschool
● Teachers stand inside the playground fence that is closest to the front door and farthest
from rte.117 and in front of the front door to the school. (Children and families may not
enter the playground at the entrance closest to 117 during drop off.)
● Please pull up in the fire lane as far as you can for drop off. You can pull over in the fire lane
and walk your child to the teacher who is closest to the car. Please do this as quickly as
possible as others will be waiting.
● Please do not pass any cars that are parked in the fire lane during pick up and drop off.
● You are welcome to park your car in the parking lot and walk your child into the
playground. If you need or want to have a conversation with other parents or the teachers,
please park your car in the parking lot (not in the fire lane) and walk in.
● Please do not leave siblings or other children in your car while you walk your pre-school
age child into school.
Student Arrival and Dismissal
Arrival (Bus)
● Students will disembark from the school bus at the front door (off of 117) as directed by
staff
Arrival (Parent Drop Off)
● Parent drop off for arrival will occur in the back of the building (back loop) off of Hartley
Road
● Students will be directed by staff assigned on duty to exit the car.
Dismissal (Bus)

● Buses will be dismissed through the front door in two “waves”.

●
●

●
●

Dismissal (Parent Pick Up)
Parent pick up at dismissal will occur in the back of the building (back loop) off of Hartley
Road
Each family whose student is a “permanent pick up” will be given a “parent pick up card”
for their dashboard. The tag will have your family name and individual children’s names.
Staff will assume you are picking up all of your children. If you are not picking up all of
your children, please make sure to tell the pick up staff that at the time of pick up.
A staff member on pick-up duty will gather family names as they pull up.
Staff will dismiss students to the parent pick up line. Students will be guided by staff as to
when they should enter the cars through the car line.

Late Arrival and Early Dismissal of Individual Students
● Parents/Guardians who are bringing students to school outside the typical drop-off hours
should pull into the back loop (off Hartley Rd). Parents/Guardians can either call the office
or buzz the office and a staff member will meet the student at the door. Parents/guardians
should wait in their car until the student is admitted into the building.
● Students being dismissed from school in the middle of the day will be called to the office at
the time of dismissal. When parents/guardians arrive to pick their student up they should
call the office. A staff member will bring the child to the door. Parents/Guardians will be
asked to either remain in their car in the back loop (off Hartley Rd). Parents/guardians
should be prepared to show ID.
Parent Drop-Off of Items:
● If an item is being dropped off at school for a student, parents should use the back loop of
the school. Please buzz the office and let them know what you are dropping off and who it
is for. Main office staff will either come to get the item or ask that it be left by the door.
Staff will make sure the item is brought to the student.

School Bus Transportation
● Bus routes are delivered to families in a secure email in late August.
● The purpose of our bus service is to provide safe and reliable transportation to and from
our students’ homes. Bus conduct is related to school conduct and our standards are equal
in both places. The Bus Driver is in a position of authority and has an enormous
responsibility. He or she needs to get our children to school and back home safely
every day.
● The District will provide transportation to students residing within the Nashoba Regional
School District, from the student’s home address to the student’s designated district school.
● The District will provide student transportation from child care locations to school in the
morning, and to child care locations from school in the afternoon, whenever it is within
reason to provide such services, and providing the child care location falls within the

●

●

●
●

district and student’s school boundary.
There will be no changes made to any student’s bus schedule without the prior approval of
the local school office. Should special circumstances occur which require a change in a
student’s schedule; parents/guardians will be responsible for contacting the local school
office in advance to arrange for this accommodation.
The District will not provide transportation for individual or one-time “play-dates'', private
lessons/activities, or for nonschool related events without the permission of the school
administration. Parents’/guardians’ notes sent to school, stating permission for this
purpose, to allow a student to take an alternate bus or change pick-up/drop-off location
will not be acceptable.
The District may provide transportation to and/or from school sponsored athletic events
and other activities, at the discretion of the school district, and when it is within reason to
provide such services.
Please refer to the district website for further guidelines regarding transportation.

Parking
We appreciate the patience and flexibility that visitors use when parking on our campus:
● Parents and visitors should use the Visitor Parking Lot off of Great Road.
● The Hartley Road parking lot is for staff members, but can be used for events when the
main parking lot is full.
● During events, visitors may also park on Hartley Road on the sidewalk side.
● If the parking lot at Saint Isadore’s Church is available for special events, the school will
notify visitors if the lot is available at the time of the event. Otherwise, please do not use
this lot.
School Lunch
The school lunch program is offered daily. The school lunch menu can be found online or in the
main lobby of the school. Children are welcome to bring their own lunch from home. In our
cafeteria we offer separate seating for students with allergy needs, including nut-free and
gluten-free tables. Any student is welcome to sit at one of these tables provided their food meets
necessary criteria to maintain the safety of students with allergies. School Lunch will be free to all
students during the 2022-2023 school year. The Commonwealth of Massachusetts is funding the
Universal Free School Lunch program.
Snack
All children should bring a healthy snack to school for our snack break. We suggest such items as
fruit, vegetables, popcorn, crackers, etc. Students in the kindergarten program should bring two
snacks with them each day. The school principal will notify classrooms at the start of the school
year regarding any food restrictions within the classroom due to life threatening food allergies.

Food in School Protocols
The Nashoba Regional School District seeks to provide a safe and healthy environment for all
students in the school district. This includes promoting healthy eating and managing the school
environment to keep all children safe, including those with life threatening allergies and other food
issues.
District personnel will adhere to the following guidelines when dealing with food issues. Specific
allergy related information is available in the District Life Threatening Allergy protocols.
● Encourage all students to wash their hands before and after eating.
● Provide information to staff, including tutors, aides, and cafeteria employees about food
allergies. This will also include epi-pen training.
● When necessary, Individual Student Health Care Plans may be developed by School Nurses,
in collaboration with parents/guardians and teachers.
● Establish a communication system (telephones, walkie-talkies, intercom) for staff in the
classroom, on the playground, and on trips in case of an allergic reaction or other
emergency.
● Provide safe tables in the classroom and cafeteria for students with specific food issues.
● Food products will not be used to support the curriculum.
● The building principal must be consulted and made aware that food is being considered to
be part of special events such as cultural fairs. The parents and guardians of all students
must receive timely written notification of “the menu” requesting written permission
approving participation. This notice must be approved by an administrator.
● Food will not be used as a reward or incentive in the classroom.
● Food and gum are not to be consumed on the school bus.
● Trading or sharing of food by students is not allowed.

STUDENT RULES

A Caring Community for Learning
All members of the school community are expected to treat each other with respect and courtesy
at all times. In our school community, all staff members, parents/guardians and students are
expected to treat each other respectfully in words and actions, and to work toward resolving
problems fairly, cooperatively and peacefully in the best interest of the child.
All of our staff members strive to remain calm, caring and consistent in our disciplinary
interactions with children. When we model respect and empathy, the children will be more likely
to treat each other in a similar fashion, with the same caring and understanding. We actively look
for opportunities to praise and encourage children and “catch them being good,” while we balance
our positive approach with the following proactive strategies, problem solving, and logical
consequences.
Code of Conduct
The Center School implements the non-discrimination policy adopted by the school committee
which is consistent with the federal and state requirements. The full policy can be viewed in the
appendix of this document.
Every person shall have a right to attend the public schools of the town where he actually resides,
subject to the following section. No school committee is required to enroll a person who does not
actually reside in the town unless said enrollment is authorized by law or by the school committee.
Any person who violates or assists in the violation of this provision may be required to remit full
restitution to the town of the improperly-attended public schools. No person shall be excluded
from or discriminated against in admission to a public school of any town, or in obtaining the
advantages, privileges and courses of study of such public school on account of race, color, sex,
gender identity, religion, national origin or sexual orientation. (M.G.L c 76, s.5)
Consequences and Discipline
When there is a violation of school rules and/or safety, a teacher and/or an administrator may
impose consequences that may include a loss of privilege or discipline that may include in-school
or out-of-school suspension. Everyone in our school buildings must feel safe at school. For school
rule violations of a very serious nature, such as those involving a threat to the safety of others,
property damage, great interpersonal disrespect, or refusal to follow reasonable adult directions, a
child’s parent/guardian may be called immediately to remove the child from school. A child may
be placed on an in-school suspension or sent home and additional consequences may be imposed
when behavior is threatening or found to be dangerous, destructive or severely disruptive. All
such decisions are the sole responsibility of the Principal, Assistant Principal (or the discretion of
the Building Administrator’s designee).
These consequences apply for infractions that occur anywhere in the school buildings, on the
playground, on a school-related trip, at the bus stop, on the way to or from school, and on school
buses.
For an in-school suspension, parents/guardians will be notified by phone or email. This call or
email will inform parents/guardians of the reason for the suspension and the length of the
suspension.

For an at-home suspension, parents/guardians will be notified by phone. This call will inform
parents/guardians of the reason(s) for the at-home suspension and the length of the suspension. A
letter will also be sent to the parents/guardians identifying the reasons for the suspension.
Additional information regarding our policy can be found in the Appendix.
Bullying
Nashoba Regional School District is committed to providing a welcoming atmosphere to students,
parents, employees, and visitors free from bullying/harassment (sexual harassment,
cyber-bullying, hazing and intimidation.) Such action may occur on the basis of age, color,
disability, gender identity, national origin, race, religion, sexual orientation or for any other reason.
It is a violation for any employee, student, or visitor to engage in or condone bullying/harassment
in school or at school related functions, or to fail to report or otherwise take reasonable corrective
measures when they become aware of an incident of bullying/harassment.
The school will take remedial and/or disciplinary action when such bullying/harassment occurs in
or out of school, but has a nexus to school, or is disruptive to an employee’s or student’s work or
participation in school related activities. This includes reports of bullying/harassment, verbal,
physical, electronic or in any other form.
Parents and guardians of students alleged to have engaged in bullying/harassment (verbal,
physical or electronic) will be invited to attend a meeting at which the activity, words, or images
connected to the complaint will be reviewed. A student disciplined for bullying/harassment will
not be readmitted to the regular school program until parents or guardians have come into the
school to discuss the circumstances of the event(s).
It is the responsibility of every employee, parent, and student to recognize acts of
bullying/harassment and to take every action necessary to see that necessary protocols and
procedures are followed. An employee, parent or student who believes they have been the target
of bullying/harassment has the right to file a complaint and receive a prompt, confidential
response in accordance with district protocol and policy. In some cases, in order to proceed,
outside agencies may be contacted and involved so information relating to the complaint may be
released.
Bullying is legally defined “as the repeated use by one or more students or by a member of a school
staff including, but not limited to, an educator, administrator, school nurse, cafeteria worker,
custodian, bus driver, athletic coach, advisor to an extracurricular activity or paraprofessional of a
written, verbal or electronic expression or a physical act or gesture or any combination thereof,
directed at a victim that: (i) causes physical or emotional harm to the victim or damage to the
victim's property; (ii) places the victim in reasonable fear of harm to himself or of damage to his
property; (iii) creates a hostile environment at school for the victim; (iv) infringes on the rights of
the victim at school; or (v) materially and substantially disrupts the education process or the
orderly operation of a school. For the purposes of this section, bullying shall include
cyber-bullying.”
(https://malegislature.gov/laws/generallaws/parti/titlexii/chapter71/section37o )
Discipline of Students with Special Needs

See Appendix for additional information/policies regarding disciplining students with special
needs.
School Bus Rules
Students that use the school bus for transportation are expected to adhere to the following
expectations:
1. Follow the Bus Driver’s Directions Immediately.
2. Keep your Hands, Feet and Objects to Yourself.
3. Be Kind to Each Other.
4. Stay in Your Seat.
5. Talk Quietly and Respectfully.
6. Keep the Bus Neat and Clean.
7. No eating or drinking on the bus.
Additionally, the following additional rules have been adopted by the Nashoba Regional School
Committee:
Students should:
● stand back from the road, and remain out of the street, waiting at their regularly scheduled
bus stops when the bus arrives (allow five minutes waiting time);
● board the bus in an orderly manner and go directly to their seats and remain seated until
dismissed by the bus driver when they have reached their destination;
● be aware seat belts are available for student use but are not to be played with;
● keep their feet, books, etc., out of the aisles at all times;
● unload promptly in an orderly manner, ONLY when the bus comes to a full STOP, walk five
steps ahead of the bus along the edge of the road, stop and look both ways before crossing;
Students cannot:
● consume any beverages or food on the bus;
● have pets or animals on the bus;
● open windows on the bus as this is the responsibility of the driver (when windows are open
it is important to stress the fact that the students and their personal belongings are to be
kept inside the bus).

SCHOOL SAFETY

We strive to maintain a school campus that is thoughtful and prepared in the event of an
emergency. Staff participate in various types of training and drills along with administration, the
Stow Police Department, and the Stow Fire Department. We teach our students about school
safety in age appropriate ways and have them participate in various drills throughout the school
year. If a member of the school community ever has a question or concern about school safety,
they should reach out to the building principal. In the event of an emergency, please call 911.

Visitors/Guests
All guests and visitors must sign in and out at the office. Student safety is of primary importance.
Please wear a badge when volunteering or visiting for any reason and return it when you sign out.
Parents/guardians are welcome to visit the school. Please “sign in” with the secretary to let us
know when you are in the building. If you would like to visit and see a class in session, please
contact the teacher directly to discuss the purpose of your visit. This visit should be scheduled for
no longer than thirty minutes as approved by the teacher. As a rule, an observational session
would not occur more than twice a year.

Volunteers
School volunteers play a key role in meeting the needs of Stow students. When parents/guardians
or other community residents work with the children or faculty at the school, a number of benefits
are derived.
Volunteers provide services by: working with small groups of students in the classroom, by
reading to students, by working in the school library cataloging, shelving and checking out books,
by chaperoning class field trips, by adding to the experience of children by sharing interests,
hobbies, and skills with them, by supporting activity centers and classroom projects, and by
lending support and assistance on school and SPTO sponsored programs and activities. These
activities require the volunteer’s complete attention. Thus, volunteers cannot be accompanied by
siblings or other children.
Parents/guardians and community residents are encouraged to contact the school office in order
to volunteer their time or services. To ensure the safety of our children, all volunteers must agree
to a CORI check. CORI is an acronym for Criminal Offender Record Information. It must be filled out
and passed in at least 2 weeks before you begin to volunteer. For parents/guardians who volunteer
on a regular basis, this form has to be filled out and filed with the school system every 3 years
according to Mass. General Law. The CORI forms are also available in the main office.

STUDENT RECORDS

The school must provide, upon request, a complete list of the types and locations of education
records collected, maintained, or used by the school district. In Stow, each student has a
cumulative record maintained at the Center School which may contain: a log (for use in
monitoring access of any part of the record); report cards; academic information forwarded from
previous schools; standardized test scores; a registration form; an emergency information; records
of formal disciplinary action.
● Health records are maintained in the nurse’s office
● Complete (official) Special Education records are maintained at the Central Office.
Right to Review
Parents or guardians are permitted to review education records that have been collected and
maintained by the school district, which pertain to their children. Such review is granted within
two consecutive days of the request, unless the parent and school personnel agree upon a longer
period of time.
Requests for Access
Requests for access to the regular education records maintained in the school building are made to
the principal or guidance counselor. Requests for access to the complete special education
records, maintained at the central office, are made to the Director of Pupil Personnel Services or
the building Special Education Chairperson. Advanced notice is expected.
Parents may also request that the records be interpreted for them, that copies be made of material
within a record, and that a representative of the parent reviews and inspects the record. In the
latter case, a written release of the record to the representative is to be provided by the parent.
Forms are available in the office.
Deleting or Adding Information
A parent or guardian may request of the principal that information be deleted from the student
record. The principal is to respond to a request within a week of receipt. A parent or guardian
may add information, comments, data or other relevant material to the student record.

Copies of Regulations
If you would like to obtain a copy of the student record regulations, you may contact the
Massachusetts Department of Education.
Student Record Transfers
When a family leaves the community for another place of residence, a transfer card will be issued
and a release form must be signed by the parent/guardian to permit the transfer of records to the
new school. Student records will be sent via the US Postal Service to the new attending school.
Please give a minimum of 48 hours notice to help meet your needs. Parents/guardians of students
transferring into our schools are asked to contact the main office of the appropriate school to get
instructions on information that is needed to enter.
SCHOOL HEALTH OFFICE

School Nurse
The school nurse is available during school hours to care for students who may become ill or
injured while at school. The nurse’s phone number is 978-461-0009.
Nashoba Regional School District Health and Wellness Policy
It is the policy of the Nashoba Regional School District to promote actions that create a healthy and
safe environment for all students, faculty, staff and citizens. The school district is committed to
taking the necessary precautions that will enable all users of our schools to learn, teach, and visit
in our schools.
It is our goal to promote the students’ physical, emotional, and social well being through a
coordinated school health program. This includes providing a healthy environment, school nurse
services, nutritious school meals, health education and opportunities for physical activity. It is the
intent of this policy to enable students to become independent and self directed learners by taking
initiative to meet their own health and nutritional needs as developmentally appropriate.
Furthermore, it is our expectation that specific actions will take into account the health needs and
well being of all children without discrimination or isolation of any child. It is the School
Committee’s belief that education and open and informative communication are vital for the
creation of an environment with reduced risks for all students and their families. In order to assist
children to assume more individual responsibility for maintaining their safety as they grow, it is
the policy of the School Committee that the guidelines reflect student development as children
advance from the primary grades through secondary school.
The following protocols regarding food and instruction are being highlighted from the Health and
Wellness Policy for your information:
When food is the focus of the curriculum activity and its presence is central to the understanding
of the concepts, themes, or objectives, it is incumbent on the teacher to inform the parents and to
make an alternative plan as necessary. The curriculum activity should be planned so that all
students can participate.
Teachers may plan celebrations in which food is consumed; however, each student is responsible
for bringing his/her own food to the event. If held in the classroom, teachers are responsible for
ensuring tables and chairs are cleaned and that students wash their hands. Such events must be
communicated in advance to all parents, administration and school nurse.
Immunizations
A compulsory school immunization law has been in effect in Massachusetts since 1967. The law
currently requires students to be vaccinated against polio, diphtheria, tetanus, pertussis, measles,
mumps, rubella, hepatitis B, varicella, haemophilus, and influenza type B (H16). Massachusetts
immunizations specify minimum immunization requirements for enrollment in school. These
regulations are revised periodically to incorporate any changes in the requirements. The law and
regulations provide for exclusion of students from school if immunizations are not up to date, but
permit exemptions for medical and religious reasons.
Nashoba Regional School District has established a policy that restricts students from starting
school as a new or transfer student, unless the school has received a copy of the student's
immunizations record and all of the requirements are met.

Medication Administration
Prescription medications may not be accepted or administered by the School Nurse unless it is
accompanied by a physician’s order and permission from a parent/guardian. Prescription
medications are to be kept in the original pharmacy container with the following label: student
name and prescribing doctor, date prescribed, medication time and method of administration. The
School Nurse is allowed to give over-the-counter medications including Acetaminophen (Tylenol),
Ibuprofen (Motrin), Tums and Benadryl with parent permission as the District’s School Physician
has written a standing order for these medications.
Self Administration of Inhalers or Epipens will be determined on an individual basis after written
orders are obtained. Students may not transport or store any medications with the exception of
the above named inhalers or Epipens with permission.
Health Screenings
Health screenings: including vision, hearing, postural, growth, and body mass index (BMI) will be
done for students based on M.G. L. Chapter 71, Section 57 and 105 CMR 200.00. In February 2009
Massachusetts amended regulations to require reporting of BMI for all students in grades 1, 4, 7,
and 10 (or of comparable age). Parents/guardians will be notified if screening procedures identify
possible problems and referred to their own physician or specialist for follow-up evaluation and
treatment.

ATTENDANCE

Residency
Students must be living in Stow with a parent or legal guardian in order to attend the Center
School. Proof of Residency and Occupancy documentation will be required at time of registration.
Students will not be registered until Proof of Residency and Occupancy are verified and on file.
NRSD- JFAA - RESIDENCY POLICY.
Daily Attendance
The Nashoba Regional School District believes that excellence comes through participation,
engagement, and commitment, and is integral to learning. The District believes that consecutive
daily attendance is the best way to foster all of these to fulfill a student’s fullest potential. The
District is committed to helping students learn that taking part on a continual basis demonstrates
commitment to self and others. This commitment further expands the student’s ability to take full
advantage of the educational opportunities offered.
Our attendance protocols are governed by Massachusetts General Laws (M.G.L.), specifically
Chapters 76, Sections 1, 2, and 4 and the Nashoba Regional School District policies. NRSD- JH STUDENT ABSENCES AND EXCUSES
Parents/guardians should call the main office or use the attendance email address
centerattendance@nrsd.net before 8:45 AM if their child will be absent or tardy. Please include the
parent’s name, the name of the child, and the reason for the absence. Parents can report planned
absences (vacations, appointments) as well as daily notifications for illness/injury/etc., and this
email will go to both the main office and the nurse’s office. The school will contact the home for
any unreported absence. If no one can be reached at home or work, we will then try to contact
those individuals listed as the emergency contacts. If we are unable to establish contact with any
of the before mentioned, we will report the unreported absence to the police department for
investigation. For the convenience of parents/guardians, we have a voice mail system in operation at
all times for reporting absences (978.461.0009). Absences are monitored by the principal.
If parents do not email about an absence, students will need to bring in a note to the main office to
excuse the absence.
Excused Absences
A parent or guardian may excuse a student’s absence through a written note up to seven (7) full
days or fourteen (14) half days within a six (6) month period. After this, the student’s absence is
only excused if a note on official stationery is provided for a bereavement, family or catastrophic
event, observation of a legal holiday, illness or legal event for any of these to be excused.
(Principals may accept any reasonable documentation if determined to be authentic.)
Family vacations and trips that are scheduled when school is in session are not considered valid
reasons for absence. Per district policy, parents or guardians taking their child out of school for a
vacation will not have any such days excused.
Students miss important instruction when absent. While teachers will allow students to make up
missed assignments, tests, and quizzes, they will not be required to prepare work in advance for a
vacation related absence. In addition, teachers are not required to re-teach or tutor students when

they return from a vacation. Make-up work is the student’s responsibility when he/she returns to
school.
The Massachusetts Department of Elementary and Secondary Education does not differentiate
between excused and unexcused absences regarding time on learning and stresses the importance
of being in school.
Unexcused Absences
Any absences, or quantity of absences, determined to be unexcused may result in the inability of
the student to participate in school-sponsored activities, including but not limited to field trips
and overnight field trips.
Tardiness
Students who are tardy beyond seven (7) times, regardless of how late, will be considered as
having an unexcused absence one (1) day for each multiple of seven (7) times that they are tardy.
Teachers take attendance at 8:35 AM and students are expected to be in class at that time;
otherwise, students are considered tardy and must stop at the office before proceeding to class.
Excessive tardiness to school may result in disciplinary action. Four unexcused tardies per
trimester may result in office detention. Students arriving after 11:45 AM on a full day or after
10:00 AM on an early release day are considered absent due to tardiness. Participation in any after
school activity for students under these circumstances will be at the discretion of the school
administration.
Dismissals
Students dismissed, regardless of how early or close to the end of the day, beyond seven (7) times,
will be considered as having an unexcused absence one (1) day for each multiple of seven (7) early
dismissal times.
Dismissal before the end of school day should be for important matters only. The parent/guardian
must report to the office and sign out his/her child. If parents know they will be picking up their
children, they should send in a note stating what time they will be dismissed. Students who are
dismissed before 11:50 AM on a full day, or before 9:45 AM on an early release day, are considered
absent due to dismissal. Participation in any after school activity for students under these
circumstances will be at the discretion of the school administration.
A student who becomes ill or injured may be dismissed only after assessment by the School Nurse.
In this instance, parent permission will be required for dismissal and the student will only be
released to the contacts named on the Student Health and Emergency form.
No child will be released to anyone but the parent/guardian or those listed on the emergency form
on file in the nurse’s office without a signed request from the parent/guardian. Identification of
the person who is picking up may be required if the person is unknown to the school. If we
question a request for pick up, we will attempt to verify the note with a call to the home. If we
cannot verify that the parent/guardian has given permission for a particular person to pick up
his/her child, we will not release the child to that person.

Registration or Withdrawal

New student registration and emergency forms are completed by parents/guardians online
through our school’s website. Once the online registration is completed, your registration will be
reviewed for the necessary documents (residency, birth certificate, health records, etc.). By law, no
student can be admitted without a health record signed by the student’s health care provider. This
documentation provides evidence of state mandated immunizations. When new students register,
our school office requests records from the previous school.
When a student withdraws to move to another school, parents/guardians must sign a release
giving us permission to forward student records to the new school. Records cannot be
hand-carried by the parents; the new school must request them. A photocopy of the child’s
immunization record can be made, if requested, to facilitate speedy enrollment in the student’s
new school.

HOME-SCHOOL COMMUNICATION

As positive partners we must be focused on meeting the individual needs of all of our children. To
accomplish this goal, as parents/guardians and educators, we must work together both in good
times and difficult times. It is in our children’s best interests that we establish an ongoing and
positive dialogue.
Thus we encourage the active and open communication of all members of our school community.
It is only through direct exchange that we can improve our system and have it become more
responsive to the needs of parents/guardians and children. Open and empathetic communication
is the cornerstone of our important work. Teachers’ email addresses can be found on the school’s
website and is typically the first letter of the first name followed by the last name at nrsd.net. An
example would be ateacher@nrsd.net.
In order to accomplish our goal, the following problem solving guidelines have been established
for parents/guardians and teachers, when either party has a concern, question, or would like to
offer input relevant to the child’s education and/or welfare.
Report Cards
A progress report (report card) is issued 3 times per year for all grades, K to 5. Issue dates are
located on the back of the school calendar. The report card will be issued electronically.

HOMEWORK

Homework is one of the many links forged between home and school. We urge parents/guardians
to assist their children in establishing a quiet, well lit area for homework production and to be
involved in this aspect of their children’s academic lives. We try to be certain that assignments are
meaningful and developmentally appropriate. Homework time should not be a time of stress, but
rather a time for children to review concepts they are learning in school and/or an opportunity to
practice their “new” skills.
The type, amount, and regularity of homework varies with each grade level. Homework will be
given as support and enhancement of the regular curriculum. Homework is not given in every
subject, every night.
Patterns that are established at an early age become habits in adult life. We intend to help children
with their everyday and long term planning in order to prepare them for success in the future. The
school has made a substantial investment in purchasing assignment books for each child attending
the third, fourth and fifth grades. Your child’s assignment book is similar to your “to do” list. The
staff of Center School will be working with your child to enhance their organizational skills by
teaching them how to use their assignment book each day. Students in grades K-2 presently do not
use assignment books.
Please show an interest in your child’s new assignment book. This is an excellent way for you to
check on what your child needs to do for homework. Encourage and expect him/her to use it
every day. Support our work in helping your child develop strong independent study skills by
checking his/her assignment book and assignments daily at the beginning of the school year and
intermittently later on.
Children will have homework assignments while attending grades K-2. These may involve
practicing spelling words or math facts, observing or gathering materials from home, and
interviewing family members for a special project.
The amount of homework will vary according to the units of study. Assignments often involve
reading and/or writing. Sometimes homework is “artistic” or involves research, and
parents/guardians become involved as “research partners.”
Should you experience difficulties, please discuss the situation with your child’s teacher. If
homework becomes too stressful, our advice is to skip the assignment(s) that evening and contact
the teacher the next day to problem solve.
Homework should be done by the child with encouragement and guidance from
parents/guardians. We ask that parents/guardians teach their children to be responsible for
bringing the work back to school when it is due. We will not allow students to call home from the
school office for a parent/guardian to bring the forgotten homework to school unless there are
very unusual circumstances.
Our goal is to develop a sense of competence, organization, and responsibility among our students
and to help them establish effective work habits that will help them now and in the future.

The General Expectations/Guidelines for Amount of Time (per night) that children may be
expected to put into homework by grade level follow. Some children will require a little more, or a
little less time to complete their assignments; however, children who regularly exceed these
guidelines may need to have the amount or kind of homework adjusted to meet their different
needs. When this is the case, the parent/guardian should bring this to the attention of the teacher
and the parent/guardian and teacher should develop a plan to meet the needs of the child.
Homework Time - Nightly Guidelines
Kindergarten
1st grade
2nd grade
3rd grade
4th grade
5th grade

5 to 10 minutes
10 to 20 minutes
20 to 30 minutes
30 to 40 minutes
40 to 50 minutes
50 to 60 minutes

FREQUENTLY ASKED ABOUT TOPICS

Extended Learning
The NRSD Extended Day program is offered before and after school at The Center School. Contact
the Extended Day Coordinator, (978-779-0539, Ext. 3356), for more information.
Party Invitations
It is our policy not to allow party invitations to be delivered at school. Please send them by mail so
as not to hurt any child’s feelings.
Deliveries to Students
The school will not accept deliveries of balloons, flowers, etc. for a student during the school day.
Limousine service is not allowed unless authorized by the school administration.
Balloons
All balloons in the school building or on school grounds must be latex-free.
Electronic Devices/Technology from Home
Electronic devices, (i.e. iPods, Gameboys), are not allowed to be used on the bus unless authorized
by the school administration. They are not to be used at any time during the school day unless
approved by an adult. The school is not responsible for any electronic devices that become lost,
broken or stolen.
Extra-Curricular Activities
Requirements for participation do not limit access on the basis of race, sex, color, religion, national
origin, sexual orientation, disability or homelessness.
Hats
Hats are not allowed anywhere in the building except for special occasions as determined or
approved by the administration.
Illnesses and Schoolwork
When a student has been absent for 3 consecutive days because of illness, parents/guardians may
call and request that schoolwork be put together for the child. Please call the secretary the
morning of the 3rd day to make this request. The parent/guardian and teacher should work
together to develop a reasonable schedule that will meet the child’s needs so as not to overwhelm
the child, yet not go beyond the present trimester that the illness takes place in whenever possible.
Room Parent Guidelines
The Room Parent is an important volunteer role for the purpose of coordinating classroom events
and acting as a liaison to the SPTO. We ask the parent to be familiar with the following guidelines:
1. The classroom teacher will solicit and choose room representatives based on interest and
availability.
2. Class projects, field trips, class celebrations, and SPTO-related activities will be jointly
planned with the classroom teacher and the room representative.
3. Communication between the room representative and the teacher should be arranged at a
mutually convenient time.

4. Room volunteers will not divulge confidential information to which they have access.
Children’s behavior, needs, and interactions must not be discussed outside of school. Any
questions or concerns should be brought to the teacher or an administrator.
5. All communications sent home by the room representative must be approved by the
teacher or an administrator. All verbal solicitations to parent/guardian must also have prior
approval.
6. All volunteers are required to sign in and out of the office and wear a volunteer badge when
in the building.
Lost and Found
We recommend that all items coming to school with your child be well marked with his/her name.
There is a Lost and Found in the building. Unclaimed items will be donated to a local charity.
Phone Calls Home
As a rule, we limit the use of the phone for non-emergency purposes. We provide students with no
more than two opportunities to make these non-emergency calls throughout the year. When they
make such a call, we will give them a reminder. Please keep in mind that important calls will still
be allowed, and, when necessary, all children will be offered an alternative food selection at
lunchtime.
Recess Proper Dress
The School Policy is to have all students go out for recess except during inclement weather or
severe cold. Please be sure children are dressed appropriately for the weather. Early fall and
spring require light jackets or sweatshirts. Winter requires a warm jacket, hat, gloves, neck
warmer or scarf. It is also recommended that boots and snow pants be worn when there is snow
on the ground. A student will be asked to remain off the snow if they are not properly dressed.
This will prevent the need to change their clothes and interrupt their school day in the afternoon.
If, due to a health related issue, you do not feel your child should go out for recess, a note to the
teacher is required to allow the student to remain indoors on that day, and on each subsequent
day. Administration or the Health Office will contact you if there is a question or concern about the
request.
The administration reserves the right to determine if a student’s clothing/appearance is
appropriate for an elementary school setting. (See Student Dress Code in the Appendix.)
School Functions
Children must be supervised by an adult at all times when attending school functions before,
during, and after the school day. Teachers cannot be responsible for children who come to a school
function without a parent/guardian for an event. Any student who is recorded as absent from
school on a particular day will not be allowed to participate in any school-sponsored activities for
that day. A student must attend a minimum of half (0.5) of the school day to be considered present
for the day. Students on suspension (internal or external) are not allowed to participate in any
after school activities on that day.
Selling and Trading
Solicitations and the sale or trading of merchandise or any items by students is prohibited.
Toys and Games

Toys and games are only allowed with prior approval from the teacher. The school is not
responsible for lost, stolen or broken toys. Sports equipment and trading cards are included in
this policy.
Student Gifts
There is no gift giving between students at school. Families may not send in gifts for the
classroom. Please contact the Principal for further information or clarification.
Vacations and School Work
When family vacations and trips are scheduled while school is in session, teachers are not required
to prepare schoolwork, assignments, or projects for the student in advance. The absences will be
recorded as “unexcused absences” by the school. Teachers are not required to re-teach or tutor
students when they return from vacation. It is solely the responsibility of the parent/guardian to
obtain assignments deemed to be appropriate by the teacher upon their return. A time table of
when the work is to be completed by the student should be set to not overwhelm the child, yet not
go beyond the present trimester that the vacation takes place in whenever possible.
Video Recording and Photographing Students
Videotaping and picture taking of children on school grounds or school sponsored events must
have prior approval of the Principal, with the exception of special concerts, all school meetings,
and performances.

APPENDIX

NOTICE OF NONDISCRIMINATION
The Nashoba Regional School District does not discriminate on the basis of race, color, sex, gender identity,
religion, national origin or sexual orientation in admission to, access to, treatment in, or employment in its
programs or activities.
All students, regardless of race, color, sex, gender identity, religion, national origin, sexual orientation, disability
or homelessness, have equal access to the general education program and the full range of any
occupational/vocational education programs offered by the District.
The following person has been designated to handle inquiries regarding the nondiscrimination policies:
Anne Marie Stoica, HR Manager
Title IX Coordinator
NASHOBA REGIONAL SCHOOL DISTRICT
50 Mechanic Street
Bolton, MA 01740
Tel: (978) 779-0539 ext. 3009
Fax: (978) 779-6812
Inquiries concerning the application of nondiscrimination policies may also be referred to the Regional Director,
Office for Civil Rights, US Department of Education, J.W. McCormack Post Office and Courthouse, Room
701,01-0061 Boston, MA 02109-4557.

THE CENTER SCHOOL BUILDING COORDINATORS TITLE IX
978-897-0290
Shelley Dulsky Principal
Kim Terwilliger Interventionist
Alison Quinn Interventionist

Nashoba Regional School District Mission Statement
2022-2027
What is it that we do as a school district?
Who does the district serve?
What are the results of what we do?

Together, we inspire and challenge all learners to realize their unique potential and become
active contributors to their community

Nashoba Regional School District Vision Statement
2022-2027
● An aspirational description of what an organization would like to achieve or accomplish
● Intended to serve as a clear guide for choosing current and future courses of action.
● It is intended to be our compass – our North Star.

Be your best self. Pave your path. Impact the world.

TRANSLATION ASSISTANCE
Families Requesting Translation

Students or families who need translation assistance or orientation in a language other than English
may contact their school.
Familias solicitando traducción
Los estudiantes o familias que necesitan asistencia de traducción u orientación en un idioma que no
sea inglés pueden comunicarse con sus escuela.

Famílias que solicitam tradução
Alunos ou famílias que precisam de assistência ou orientação para tradução em outro idioma que não o
inglês podem entrar em contato com sua escola.

Elementary Schools/ Escuelas Primarias / Escolas Primárias:
●

The Center School, Stow: 978-897-0290

●

Florence Sawyer School, Bolton: 978-779-2821

●

Mary Rowlandson Elementary, Lancaster: 978 -368-8482

CODE OF CONDUCT
A student has rights under federal and state laws and regulations and NRSD and school
policies. A student may exercise his/her rights if doing so does not interfere with the rights
of any other person in the school. Responsibilities accompany these rights.
A student has the right to:

● Attend school in a safe, orderly, and learning-centered school environment;
● Participate in academic and school or NRSD-sponsored activities without discrimination
and free from bullying or harassment;
● Be informed about school rules;
● Be treated fairly in all disciplinary matters;
● Ask questions and express personal opinions;
● Have personal information be treated with confidentiality.
● A student has the responsibility to:
● Contribute to a safe, orderly, and learning-centered environment by showing respect
for other people, their property and school property;
● Work to the best of his/her ability in all academic matters and co-curricular activities;
● Recognize and report acts of bullying/harassment, and keep teachers or other school
staff informed of any issue that impacts safety in the school;
● Know and follow all school rules;
● Ask for help in resolving problems, and accept responsibility for his/her actions;
● Behave with the highest standards of conduct and sportsmanship when participating in
or attending school-sponsored activities.
Violations of the district’s “Code of Conduct” may result in an immediate hearing with the school
administration or superintendent. All students in publicly funded settings are entitled to due process
prior to being excluded from school. Prior to imposing disciplinary sanction that will result in a
student’s suspension for ten (10) consecutive days or less, the principal, or designee, must provide the
students with an informal hearing. This means that the students must be provided with notice of the
charges and opportunity to respond. Suspension or long term suspension requires the principal to
conduct a formal evidentiary hearing of which the parents are provided with prior written notice.
The remainder of this section provides more specific information about individual disciplinary policies
or infractions.

DISCIPLINE PROCESS

Right to Notice and Hearing for Suspension or Expulsion
The Nashoba Regional School District shall ensure each students due process under the law regarding
disciplinary actions. Upon determination that a disciplinary action is required that would result in
students being suspended or expelled, the following procedure shall be followed:
1. Temporary Disposition - The students shall remain in school and under the supervision of school
authorities on the day of the suspension until the end of the school day or until the parent, guardian, or
their designee takes physical custody of the students.
2. Notification of Students - Upon completion of an investigation written notification will be provided
to the students and mailed to the parent/guardian of the students explaining the charges against the

students, the reasons for the charges, the disciplinary action proposed, and the students right to a
hearing. (M.G.L. 71:37H)
3. Opportunity for a Hearing - Upon notification of a suspension, a student has the opportunity for a
hearing with the principal if charged with any of the following: found on school premises, or at
school-sponsored or school-related events, including athletic games, in possession of a dangerous
weapon, possession of a controlled substance, or charged with assault of a school employee. At this
hearing, they shall receive the following:
a) oral notice of charges against them
b) an explanation of the basis for the accusation, and
c) the opportunity to present their defense.
The hearing shall take place before a suspension begins, unless the student’s presence at the school or
in the classroom is considered dangerous or substantially disruptive to the academic process. If
immediate suspension is necessary, notice to students and a hearing must follow as soon as possible.
4. Expulsion - As is provided by law a hearing must occur prior to an expulsion. An expulsion may not
occur without first giving the students and their parents or guardians an opportunity to be heard. Once
the expulsion has occurred, it shall remain in effect prior to any appeal hearing conducted according to
the statutes.
5. Appeals - The students shall have the right to appeal an expulsion to the Superintendent of Schools.
The students shall notify the Superintendent in writing of their appeal no later than ten calendar days
following the effective date of the expulsion the Superintendent shall hold an appeal hearing with the
students in accordance with the state law. At the appeal, the students shall have the right to present
oral and written testimony on their behalf, and shall have the right to counsel. The Superintendent shall
render a decision on the appeal within five calendar days of the hearing. The Superintendent shall have
the authority to overturn or alter the decision of the principal, including recommending an alternate
educational program for the students. Such decision shall be the final disciplinary action within the
school community.
6. Civil and Criminal Offenses - In serious cases requiring legal action students may be remanded to the
custody of the police. Parents/guardians will be notified of this decision as stated herein. Upon the
issuance of a criminal complaint charging students with a felony or upon the issuance of a felony
conviction, the students shall be given due process according to M.G.L. Chapter 71, §37H1⁄2. Under
this law, if the principal has deemed that the presence of the students would have a substantial
detrimental effect on the general welfare of the school, the principal may suspend the students. The
students may appeal this decision to the Superintendent of Schools, but shall notify the Superintendent
in writing of their request for an appeal no later than five calendar days following the effective date of
the disciplinary action. Such suspension shall remain in effect prior to any appeal hearing conducted by
the Superintendent of Schools. In felonies involving weapons, should the principal not recommend
exclusion, the students safety plan will require daily searches upon entering the building.
NASHOBA REGIONAL SCHOOL DISTRICT disciplinary policies are governed by state and federal laws,
including M.G.L. c. 71,section 37H and 37H1/2.

Massachusetts General Laws, chapter 71, section 37H states the following:
The superintendent of every school district shall publish the district’s policies pertaining to the conduct
of teachers and students. Said policies shall prohibit the use of any tobacco products within the school
buildings, the school facilities or on the school grounds or on school buses by any individual, including
school personnel. Copies of these policies shall be provided to any person upon request and without
cost by the principal.
Relative to student discipline:
(a) Any students who are found on school premises or at school-sponsored or school-related events,
including athletic games, in possession of a dangerous weapon, including, but not limited to, a gun or a
knife; or a controlled substance as defined in chapter ninety-four C, including, but not limited to,
marijuana, cocaine, and heroin, may be subject to expulsion from the school or school district by the
principal.
(b) Any students who assault a principal, assistant principal, teacher, teacher’s aide or other
educational staff on school premises or at school-sponsored or school-related events, including athletic
games, may be subject to expulsion from the school or school district by the principal.
(c) Any students who are charged with a violation of either paragraph (a) or (b) shall be notified in
writing of an opportunity for a hearing; provided, however, that the students may have representation,
along with the opportunity to present evidence and witnesses at said hearing before the principal.
After said hearing, a principal may, in their discretion, decide to suspend rather than expel students
who have been determined by the principal to have violated either paragraph (a) or (b).
(d) Any students who have been expelled from a school district pursuant to these provisions shall have
the right to appeal to the superintendent. The expelled students shall have ten days from the date of
the expulsion in which to notify the superintendent of his appeal. The students have the right to
counsel at a hearing before the superintendent. The subject matter of the appeal shall not be limited
solely to a factual determination of whether the students have violated any provisions of this section.
(e) When students are expelled under the provisions of this section, no school or school district within
the Commonwealth shall be required to admit such students or to provide educational services to said
students. If said students do apply for admission to another school or school district, the
superintendent of the school district to which the application is made may request and shall receive
from the superintendent of the school expelling said students a written statement of the reasons for
said expulsion.
Massachusetts General Laws, chapter 71, section 37H1/2, states the following:
(1) Upon the issuance of a criminal complaint charging students with a felony or upon the issuance of a
felony delinquency complaint against students, the principal may suspend such students for a period of
time determined appropriate by said principal if said principal determines that the students continued
presence in school would have a substantial detrimental effect on the general welfare of the school.
The students shall receive written notification of the charges and the reasons for such suspension prior
to such suspension taking effect. The students shall also receive written notification of his right to
appeal and the

process for appealing such suspension; provided, however, that such suspension shall remain in effect
prior to any appeal hearing conducted by the superintendent. The students shall have the right to
appeal the suspension to the superintendent. The students shall notify the superintendent in writing of
their request for an appeal no later than five calendar days following the effective date of the
suspension. The superintendent shall hold a hearing with the students and the students’ parent or
guardian within three calendar days of the students request for an appeal. At the hearing, the students
shall have the right to present oral and written testimony on his behalf, and shall have the right to
counsel. The superintendent shall have the authority to overturn or alter the decision of the principal,
including recommending an alternate educational program for the students. The superintendent shall
render a decision on the appeal within five calendar days of the hearing. Such decision shall be the final
decision of the city, town or regional school district with regard to the suspension.
(2) Upon students being convicted of a felony or upon an adjudication or admission on court of guilt
with respect to such a felony or felony delinquency, the principal may expel said students if the
principal determines that the students continued presence in school would have a substantial
detrimental effect on the general welfare of the school. The students shall receive written notification
of the charges and reasons for such expulsion prior to such expulsion taking effect. The students shall
also receive written notification of his right to appeal and the process for appealing such expulsion;
provided, however, that the expulsion shall remain in effect prior to any appeal hearing conducted by
the superintendent. The students shall have the right to appeal the expulsion to the superintendent.
The students shall notify the superintendent, in writing, of their request for an appeal no later than five
(5) calendar days following the effective date of the expulsion. The superintendent shall hold a hearing
with the students and the students’ parent or guardian within three calendar days of the expulsion. At
the hearing the students shall have the right to present oral and written testimony on their behalf, and
shall have the right to counsel. The superintendent shall have the authority to overturn or alter the
decision of the principal, including recommending an alternate educational program for the students.
The superintendent shall render a decision on the appeal within five (5) calendar days of the hearing.
Such decision shall be the final decision of the city, town or regional school district with regard to the
expulsion. Upon expulsion of such students, no school or school district shall be required to provide
educational services to such students.
Massachusetts General Laws, chapter 71, section 37H ¾
(a) This section shall govern the suspension and expulsion of students enrolled in a public school in the
commonwealth who are not charged with a violation of subsections (a) or (b) of section 37H or with a
felony under section 37H ½.
(b) Any principal, headmaster, superintendent or other person acting as a decision maker
at a student meeting or hearing, when deciding the consequences for the student, shall exercise
discretion; consider ways to re-engage the student in the learning process; and avoid using expulsion as
a consequence until other remedies and consequences have been employed.
(c) For any suspension or expulsion under this section, the principal or headmaster of a school in which
the student is enrolled, or a designee, shall provide, to the student and to the parent or guardian of the
student, notice of the charges and the reason for the suspension or expulsion in English and in the
primary language spoken in the home of the student. The student shall receive the written notification

and shall have the opportunity to meet with the principal or headmaster, or a designee, to discuss the
charges and reasons for the suspension or expulsion prior to the suspension or expulsion taking effect.
The principal or headmaster, or a designee, shall ensure that the parent or guardian of the student is
included in the meeting, provided that such meeting may take place without the parent or guardian
only if the principal or headmaster, or a designee, can document reasonable efforts to include the
parent or guardian in that meeting. The department shall promulgate rules and regulations that
address a principal’s duties under this subsection and procedures for including parents in student
exclusion meetings, hearings or interviews under this subsection.
(d) If a decision is made to suspend or expel the student after the meeting, the principal or headmaster,
or a designee, shall update the notification for the suspension or expulsion to reflect the meeting with
the student. If a student has been suspended or expelled for more than 10 school days for a single
infraction or for more than 10 school days cumulatively for multiple infractions in any school year, the
student and the parent or guardian of the student shall also receive, at the time of the suspension or
expulsion decision, written notification of a right to appeal and the process for appealing the
suspension or expulsion in English and in the primary language spoken in the home of the student;
provided, however, that the suspension or expulsion shall remain in effect prior to any appeal hearing.
The principal or headmaster or a designee shall notify the superintendent in writing, including, but not
limited to, by electronic means, of any out-of-school suspension imposed on a student enrolled in
kindergarten through grade 3 prior to such suspension taking effect. That notification shall describe the
student’s alleged misconduct and the reasons for suspending the student out-of-school. For the
purposes of this section, the term “out-of-school suspension” shall mean a disciplinary action imposed
by school officials to remove a student from participation in school activities for 1 day or more.
(e) A student who has been suspended or expelled from school for more than 10 school days for a
single infraction or for more than 10 school days cumulatively for multiple infractions in any school year
shall have the right to appeal the suspension or expulsion to the superintendent. The student or a
parent or guardian of the student shall notify the superintendent in writing of a request for an appeal
not later than 5 calendar days following the effective date of the suspension or expulsion; provided,
that a student and a parent or guardian of the student may request, and if so requested, shall be
granted an extension of up to 7 calendar days. The superintendent or a designee shall hold a hearing
with the student and the parent or guardian of the student within 3 school days of the student’s
request for an appeal; provided that a student or a parent or guardian of the student may request and,
if so requested, shall be granted an extension of up to 7 calendar days; provided further, that the
superintendent, or a designee, may proceed with a hearing without a parent or guardian of the student
if the superintendent, or a designee, makes a good faith effort to include the parent or guardian. At the
hearing, the student shall have the right to present oral and written testimony, cross-examine
witnesses and shall have the right to counsel. The superintendent shall render a decision on the appeal
in writing within 5 calendar days of the hearing. That decision shall be the final decision of the school
district with regard to the suspension or expulsion.
(f) No student shall be suspended or expelled from a school or school district for a time period that
exceeds 90 school days, beginning the first day the student is removed from an assigned school
building.
CHILD ABUSE AND NEGLECT/CHILD REQUIRING ASSISTANCE

If a staff person has reason to suspect any kind of physical, mental, or sexual abuse of a child, by law they must
report this to the Department of Child andd Family Services (DCF). All educators are “mandated reporters'' who
must file a 51A report if abuse or neglect is suspected. DCF personnel will determine if there is reason to
proceed with an investigation and will notify the parents/guardians to set up interviews. The school is not
obligated to report to the parents/guardians that they have filed a 51A. If the suspected abuser is not the parent
or guardian, however, the school may notify them of the filing.
Either parents or school personnel can file a CRA (Child Requiring Assistance) with the district court if a child is
often truant, disruptive, or non-compliant. The court will appoint a probation officer to set up conditions for the
child’s behavior at home and school and will schedule regular meetings with parents and school personnel to
monitor progress.

Dangerous and Disruptive Behavior
Any students who commit an act that is deemed to be dangerous to the safety and welfare of other
individuals on school property or at a school sponsored activity shall be subject to disciplinary
sanctions, including expulsion. Students exhibiting behavior out of school that nevertheless has a nexus
to the school and could create an unsafe environment, or lead to the disruption of the school
environment, may be subject to disciplinary sanctions.
Any students using profanity directed at a staff member, or engaging in verbally aggressive language
towards other students or towards a staff member, will be sent immediately to an administrator and
will face significant disciplinary consequences.

Discipline of Special Needs Students
The disciplining of special needs students is governed by federal and state special education law and
the regulations promulgated thereunder. These laws include the Individuals with Disabilities Education
Act, 20 U.S.C. Section 1400, et seq., 34 C.F.R. section 300.519, et seq., and Massachusetts General Laws
c.71B.
Special needs students who violate school rules are subject to removal from their current placement
for up to ten (10) school days, to the extent that such removal would be applied to students without
disabilities, without a prior determination as to whether the misconduct is related to the students
disability. Additionally, in certain circumstances, special needs students may be removed for additional
periods of time beyond ten (10) school days in the same school year.
School personnel may also order a change in the placement of students with a disability to an interim
alternative educational setting for up to forty-five (45) days if students (1) carries a weapon to school or
to a school function; or (2) knowingly possesses or uses illegal drugs, or sells or solicits the sale of a
controlled substance while at school or at a school function. Additionally, a Massachusetts Bureau of
Special Education Appeals hearing officer, under certain circumstances, may order a change in the
placement of students with a disability to an interim alternative educational setting for up to forty-five
(45) days. Under the circumstances described in this section, or if the removal of students will
constitute a change in the student’s placement, a student’s IEP TEAM may convene to review the

students educational program and the misconduct. For more details on these procedures, you may
contact the special education department.

Bullying/Harassment (please refer to SC policy JICFB Positive Climate/Bullying Prevention and
Intervention Policy
Nashoba Regional School District is committed to providing a learning and working atmosphere for
students, employees and visitors free from bullying/harassment (sexual harassment, cyber-bullying,
hazing and intimidation). Such action may occur on the basis of age, color, disability, gender identity,
national origin, race, religion, sexual orientation or for any other reason.
It is a violation for any employee, students, or visitor to engage in or condone bullying/harassment in
school or at school related functions, or to fail to report or otherwise take reasonable corrective
measures when they become aware of an incident of bullying/harassment. The school will take
remedial and/or disciplinary action when such bullying/harassment occurs in or out of school, but has a
nexus to school, or is disruptive to an employee’s or students work or participation in school related
activities. This includes reports of bullying/harassment, verbal, physical, electronic or in any other form.
Parents and guardians of students alleged to have engaged in bullying/harassment (verbal, physical or
electronic) will be invited to attend a meeting at which the activity, words, or images connected to the
complaint will be reviewed. Students disciplined for bullying/harassment will not be readmitted to the
regular school program until parents or guardians have come into the school to discuss the
circumstances of the event(s).
It is the responsibility of every employee, parent, and students to recognize acts of bullying/harassment
and to take every action necessary to see that necessary protocols and procedures are followed. An
employee, parent or students who believe they have been the target of bullying/harassment has the
right to file a complaint and receive a prompt, confidential response in accordance with district
protocol and policy. In some cases, in order to proceed, outside agencies may be contacted and
involved so information relating to the complaint may be released.

Medication Administration
By state law (M.G.L. Chapter 112, Section 8 OB), a school nurse cannot dispense any prescription
medication without a doctor’s order. Therefore, if parents wish their child to receive any medications
(on a regular or as needed basis) while in school, they must get an order from their pediatrician and
send it to the nurse. Forms for this physician permission are available in the nurse’s office, on the NRSD
website (http://www.nrsd.net), or from your physician. They can be mailed, faxed, or hand delivered to
the school nurse. Forms require a parent's signature indicating permission to send medications on
field/class trips.
Any doctor prescribed medication that your child needs to take while in school must be in a pharmacy
or the original container. Many pharmacies will give you a labeled container for school if you request
one. All medications, including inhalers and epi pens, must be brought to and from school by an

adult. If there are any questions about any medication or policies, they should be brought to the
attention of the school nurse.

Vandalism
All students must show respect and care for Nashoba Regional School District property. Any damage to
property should be reported to the Main Office or the appropriate teacher. Acts of vandalism are
crimes against the school district and the communities which support the schools. Students who
willfully destroy, damage or deface school property shall be subject to disciplinary action and maybe
prosecuted to the fullest extent possible under MGL Ch. 266, Section 98: “Whoever willfully,
intentionally and without right, or wantonly and without cause, destroys, defaces, mars or injures a
schoolhouse, church or other building erected or used for purposes of education or religious
instruction, or for the general diffusion of knowledge, or an outbuilding, fence, well or appurtenance of
such schoolhouse, church or other building, or furniture, apparatus or other property belonging
thereto or connected therewith, shall be punished by a fine of not more than one thousand dollars, or
by imprisonment for not more than two years, orboth.”
If students damage school property, the students and/or their parents or guardian shall be required to
pay the district for the replacement value of the damaged property and/or the costs incurred by the
district in cleaning or repairing the property.

NOTICE OF NON-DISCRIMINATION
The Nashoba Regional School District does not discriminate on the basis of race, color, gender, gender
identity, religion, national origin, age, or disability in admission to, access to, treatment in, or
employment in its programs or activities. The following person has been designated to handle inquiries
regarding the nondiscrimination policies:

Ann Marie Stoica, Director of Human Resources
Title IX Coordinator
Non-Discrimination On The Basis Of Sex In Education Programs
Or Activities Receiving Federal Financial Assistance
NASHOBA REGIONAL SCHOOL DISTRICT

50 Mechanic Street Bolton, Massachusetts 01740
Tel: (978) 779-0539 ext. 3009
Fax: (978) 779-6812
Building Coordinators, Title IX
Florence Sawyer School, Bolton –
Mary Rowlandson Elementary School, Lancaster
Luther Burbank Middle School, Lancaster
Center Elementary School, Stow
Hale Middle School, Stow
Nashoba Regional High School, Bolton

Joel Bates, Principal
Sean O’Shea, Principal
Sean O’Shea, Principal
Shelley Dulsky, Principal
Kyle Grady, Principal
Kathleen Boyton, Principal

978-779-2821
978-368-8482
978-365-4558
978-897-0290
978-897-4788
978-779-2257

Inquiries concerning the application of nondiscrimination policies may also be referred to the Regional
Director, Office for Civil Rights, U.S. Department of Education, J. W. McCormack Post Office and
Courthouse, Room 701,01-0061, Boston, MA 02109-4557.
Ann Marie Stoica, Director of Human Resources
Title VI Coordinator
The Civil Rights Act of 1964
Emerson School Building 978-779-0539 ext. 3009
Lesa Breault-Gulbicki, Nurse Leader/Coordinator of Student Health and Wellness
Section 504 Coordinator
Non-Discrimination on the Basis of Handicap in Programs
or Activities Receiving Federal Financial Assistance
Emerson Building 978-779-0539 ext 3039

GRIEVANCE PROCEDURES FOR FILING, PROCESSING, AND RESOLVING ALLEGED
DISCRIMINATION COMPLAINTS
Procedural Requirements Title VI, Title IX, Section 504, ADA (Students, Applicants, Employees)
I. Definitions:
A. Discrimination Complaint - A written complaint alleging any policy, procedure or practice that
discriminates on the basis of race, color, national origin, gender or disability.
B. Student Grievant - A student of the Nashoba Regional School District who submits a complaint
alleging discrimination based on race, color, national origin, gender or disability.
C. Employee Grievant - An employee of the Nashoba Regional School District who submits a
complaint alleging discrimination based on race, color, national origin, religion, gender, age,
disability, or veteran status.
D. Applicant Grievant (under ADA) - An applicant for employment of the Nashoba Regional School
District or applicant for admission to postsecondary education who submits a complaint alleging
discrimination based on race, color, national origin, religion, gender, age, disability or veteran status.

E. Title VI (if applicable), Title IX, Section 504, and ADA Coordinator - The person(s) designated to
coordinate efforts to comply with and carry out responsibilities under Title VI of the Civil Rights Act
of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of
1973,
Title II of the Americans with Disabilities Act of 1990, and other state and federal laws
addressing equal educational opportunity. The compliance coordinator is responsible for processing
complaints and services as moderator and recorder during hearings.
F. Respondent - The person alleged to be responsible for the violation alleged in a complaint. The
term may be used to designate persons with responsibility for a particular action or those persons
with supervisory responsibility for procedures and policies in those areas covered in the complaint.
G. Day - Day means a working day. The calculation of days in complaint processing shall exclude
Saturdays, Sundays, and holidays.
II. Pre-Filing Procedures
Prior to the filing of a written complaint, the student or employee is encouraged to visit with the
Compliance Coordinator and reasonable effort should be made to resolve the problem or complaint.
III. Filing and Processing Discrimination Complaints
A. Grievant submits written complaint to compliance coordinator stating name, nature, and date of
alleged violation; names of persons responsible (where known); and requested action. Complaint
must be submitted within 30 days of alleged violation. Complaint forms are available in the school
office
B. Compliance Coordinator notifies respondent within 10 days and asks respondent to:
1. Confirm or deny facts;
2. Indicate acceptance or rejection of student's, employee's, or applicant's requested action; or
3. Outline alternatives.
C. Respondent submits answer within 10 days to Compliance Coordinator.
D. Within 10 days after receiving respondent's answer, the Compliance Coordinator refers the
written complaint and respondent's answer to the Principal. The Compliance Coordinator also
schedules a hearing with the grievant, the respondent, and the Principal.
E. The Compliance Coordinator conducts the hearing.
F. The Compliance Coordinator issues within 10 days after the hearing a written decision to the
student, employee, or applicant, and the compliance coordinator.
G. If the grievant or respondent is not satisfied with the decision, they must notify the Compliance
Coordinator within 10 days and request a hearing with the superintendent.
H. Compliance Coordinator schedules, within 10 days of request, a hearing with the grievant,
respondent, and superintendent.
I. The Superintendent conducts a hearing.

J. The Superintendent issues a decision within 10 days following the hearing.
K. If the grievant or respondent is not satisfied with the decision, they must notify the Compliance
Coordinator within 10 days and request a hearing.
L. Compliance Coordinator notifies the Principal within 10 days after receiving request. Compliance
coordinator schedules hearing with the governing board. Hearing is to be conducted within 30 days
from the date of notification to the Compliance Coordinator.
M. The Compliance Coordinator conducts hearing.
N. The Compliance Coordinator issues a final written decision within 10 days after the hearing
regarding the validity of the grievance and any action to be taken.
IV. General Provisions
A. Extension of time: Any time limits set by those procedures may be extended by mutual consent of
parties involved. The total number of days from date that complaint is filed until complaint is
resolved shall be no more than 180 days.
B. Access to regulations: The Nashoba Regional School District shall provide copies of all regulations
prohibiting discrimination on the basis of race, color, national origin, religion, gender, age, qualified
disability, or veteran status upon request.
C. Confidentiality of records: Complaint records will remain confidential unless permission is given by
the parties involved to release such information. No complaint record shall be entered in the
personnel file. Complaint records shall be maintained on file for three years after complaint
resolution.

APPENDIX
BUS TRANSPORTATION - EEAA
Bus transportation is provided as a service in accordance with Massachusetts General Law, Chapter 71, Section
16C for the core instruction day. Routes are established each summer by the regional school district prior to the
start of the school year based on location of residences and efficient utilization of seats on the vehicles. An
attempt shall be made to equalize the time children spend on the bus as far as is practical. Bus stops shall be
established to ensure the safe entrance and exit from the buses while providing reasonable safe walking
distances to the domicile for the students.
Bus assignments may be changed, at the discretion of the Superintendent to accommodate arrangements
parents or guardians make, provided such accommodations are within a school's
attendance boundaries, within existing bus routes, and are detailed in a written request from the parent or
guardian. No changes in routing shall be granted to accommodate non-district after-school activities or
recreational programs.
Transportation of school choice students shall be the responsibility of the parent/guardian. The
Superintendent may allow choice students to ride the bus if space is available and may charge a
fee for that service.
LEGAL REFS: M.G.L. 71. Section 16C

CULTURAL PROFICIENCY
The District Wellness Committee shall provide guidance to the district administration on the
examination of school learning environments and organizational traditions to identify inclusive
practices and opportunities that celebrate diverse cultures and identities. This includes the
physical environment, the academic environment, classroom curriculum and promotional

materials. Cultural proficiency includes guidelines regarding race, ethnicity, gender, sexual orientation, gender
identity, disabilities and guidelines that promote family and student engagement. With regards to nutrition,
cultural/religious based food restrictions (e.g. kosher, halal, vegetarian) will be accommodated.

EMPOWERED DIGITAL USE POLICY- IJNDB
The School Committee recognizes the need for students to be prepared to contribute to and excel
in a connected, global community. To that end, the district provides ongoing student instruction
that develops digital citizenship skill sets for using technology as a tool. Information and communication
technology are an integrated part of our curriculum across subjects and grades in developmentally appropriate
ways and are aligned with the Massachusetts Curriculum Frameworks and standards, including seeking
knowledge and understanding; thinking critically and solving problems; listening, communicating, and interacting
effectively; and engaging and competing in a global environment.
The Superintendent or designee shall implement, monitor, and evaluate the district ́s system/network for
instructional and administrative purposes. All users shall acknowledge that they understand that using digital
devices, whether personal or school owned, and the school district network is a privilege and when using them
in accordance with School District guidelines they will retain that privilege.
The Superintendent or designee shall develop and implement administrative guidelines, regulations, procedures,
and user agreements, consistent with law and policy, which shall include
but not be limited to the following:
• Digital devices, software, and networks shall be used in school for educational purposes and activities.
• An individual ́s personal information (including home/mobile phone numbers, mailing addresses, and
passwords) and that of others shall be kept private.
• Individuals will show respect for themselves and others when using technology including social media.
• Users shall give acknowledgement to others for their ideas and work
• Users shall report inappropriate use of technology immediately
These procedures shall be reviewed annually by district administration together with students and teachers and
shall provide a springboard for teaching and learning around topics such as
internet safety, digital citizenship, and ethical use of technology.

HARASSMENT OF STUDENTS -JICK
Harassment of students by other students, employees, vendors and other third parties will not be tolerated in
the Nashoba Regional School District. The alleged harassment must involve conduct that occurred within the
school's own program or activity, such as whether the harassment occurred at a location or under circumstances
where the school owned, or substantially controlled the premises, exercised oversight, supervision or discipline
over the location or participants, or funded, sponsored, promoted or endorsed the event where the alleged
harassment occurred, against a person in the United States. This policy is in effect while students are on school
grounds, School District property or property within the jurisdiction of the School District, school buses, or
attending or engaging in school sponsored activities.
Harassment prohibited by the District includes, but is not limited to, harassment on the basis race, color, sex,
sexual orientation, gender identity, religion, disability, age, genetic information, active military/veteran status,
marital status, familial status, pregnancy, or pregnancy-related condition, homelessness, ancestry, ethnic
background, national origin, or any other category protected by state or federal law. Students whose behavior is

found to be in violation of this policy will be subject to disciplinary action up to and including suspension or
expulsion pursuant to disciplinary codes. Employees who have been found to violate this policy will be subject to
discipline up to and including, termination of employment, subject to contractual disciplinary obligations.
Employee-to-Student Harassment means conduct of a written, verbal or physical nature that is designed to
embarrass distress, agitate, disturb or trouble students when:
• Submission to such conduct is made either explicitly or implicitly a term or condition of a student's
education or of a student's participation in school programs or activities; or
• Submission to or rejection of such conduct by a student is used as the basis for decisions affecting the
student.
Student- to-Student Harassment means conduct of a written, verbal, or physical nature that is designed to
embarrass, distress, agitate, disturb or trouble students, when:
• Such conduct has the purpose or effect of unreasonably interfering with a student's performance or
creating an intimidating or hostile learning environment.
Harassment as described above may include, but is not limited to:
• Written, verbal, or physical (including texting, blogging, or other technological methods) harassment
or abuse;
• Repeated remarks of a demeaning nature;
• Implied or explicit threats concerning one's grades, achievements, or other school matter.
• Demeaning jokes, stories, or activities directed at the student.
By law, what constitutes harassment is determined from the perspective of a reasonable person with the
characteristic on which the harassment is based. Individuals should consider how their words and actions might
reasonably be viewed by others.
The District will promptly and reasonably investigate allegations of harassment through designation of Title IX
Coordinator or building based employees, who may include principals or their designees. The superintendent will
recommend, in consultation with the principals, opportunities to the designated recipients for appropriate
training. Where it is determined that discrimination or harassment has occurred, the District will act promptly to
eliminate the conduct and will impose developmentally appropriate disciplinary, restorative and/or corrective
action.
The District will respond promptly and reasonably investigate allegations of sexual harassment through
designation of the Title IX Coordinator or building based employees to any reports or complaints of
discrimination, including harassment and retaliation, or other violations of civil rights, pursuant to our detailed
response protocol. Where it is determined that discrimination or harassment has occurred, the District will act
promptly to eliminate the conduct and will impose developmentally- appropriate disciplinary, restorative, and/or
corrective action.
LEGAL REF.: M.G.L. 151B:3A
Title IX of the Education Amendments of 1972
BESE 603 CMR 26:00
34 CFR 106.44 (a), (a)-(b)
34 CFR 106.45 (a)-(b) (1)

34 CFR 106.45 (b)(2)-(b)(3,4,5,6,7) as revised through June 2020
CROSS REF.: AC, Non-Discrimination Policy Including Harassment and Retaliation
SOURCE: MASC - December 2021

HEALTHY PHYSICAL SCHOOL ENVIRONMENT
Nashoba Regional School District is committed to providing high-performing and safe school buildings. The
physical environment standards include grounds that are clean and in good repair, buildings with adequate
ventilation systems and the efficient use of resources that positively impact the health and wellness of all
students.
Our collaboration with the Cities of Lancaster, Bolton and Stow shall ensure that all schools and departments
comply with existing ordinances policies related to promoting and managing healthy school environments.
The District ́s Maintenance and Operations Department shall work with the following divisions
in the City ́s Department of Public Works: Streets, Water, and Lands and Buildings as well as
Inspectional Services relative to annual inspections. Additionally, the school department shall
work in collaboration with the prospective Cities Fire and Health Departments for safety and health related
inspections and guidance.
In order to further enhance school environments, the district utilizes Green Cleaners, Integrated
Pest Management, Recycling, Infection Prevention and Control, Tobacco Free Environmental
Policy and Laboratories and Chemical Inventories (Right to Know Law). A regular schedule of inspections for
alarms, fire extinguishers and elevators shall be established and updated annually.
Schools shall regularly assess the quality and quantity of Nashoba Regional School District facilities for access to
physical activity and physical education, including school yards. All maintenance needs for said facilities are to be
reported to the NRSD Facilities Department.

LIFE THREATENING ALLERGY PROTOCOLS Protocol: JLGA Revised 5/19/21
Allergic reactions can vary by a wide range of symptoms and by intensity of those symptoms. The most severe
allergic reaction is anaphylaxis, which is potentially life-threatening. Anaphylaxis refers to a collection of
symptoms affecting multiple systems in the body. The most dangerous of these symptoms are breathing
difficulties and a sudden drop in blood pressure or shock, all of which are potentially fatal.
This protocol is intended for students who are at high risk for anaphylaxis, or students diagnosed with
life-threatening allergies (LTAs). It is also to be used in situations where a previously undiagnosed LTA
response occurs. The most common causes of anaphylaxis in children include allergies to:
● Foods (most commonly: peanuts, tree nuts, milk, dairy products, eggs, soy, wheat, fish, and
shellfish)
● Insect Stings (yellow jackets, bees, wasps, hornets)
● Medication
● Latex
Nashoba Regional School District (NRSD) cannot guarantee to provide an allergen-free environment for all
students with life-threatening allergies, nor can it guarantee to prevent any harm to students in emergencies.
The goal of the district is to minimize the risk of exposure to food allergens that pose a threat to specific

students, to educate the district community, and to maintain an up-to-date systemwide protocol for responding
to the needs of our students with life-threatening allergies. A coordinated effort, including the cooperation of all
groups of people within the district, is required. The goal of Nashoba Regional School District’s LTA Protocol and
Guidelines regarding Life-Threatening Allergies is toengage in a district-wide effort to:
● Prevent any occurrence of life-threatening food-based allergic reactions
● Prepare for any allergic reactions to food
● Respond appropriately to any food allergy emergencies that arise

ONLINE COMMUNICATION POLICY- IJNDD
Nashoba Regional School District recognizes the educational benefit of online conversation
and collaboration among staff, students, parents and guardians using internet-based applications
that allow the creation and exchange of information. Our policy is to allow our staff to use district-owned
resources and personal devices with care and professionalism to conduct such exchanges. All such interactions
will be governed by the state and federal laws governing online communications and violations of such laws
could result in work related sanctions. The district will provide staff with this policy each year which will include
references to applicable laws and regulations.
Staff and volunteers may communicate and collaborate online with students, parents, guardians and other staff
in agreement with NASHOBA Regional School District policies and protocols.
• Such accounts should be expressly for the intended audiences related to NASHOBA
Regional School District and privacy settings should clearly be set to enforce this provision.
• Such interactions may not contain any verbiage or photography that is in violation of this or any other district
policy, regulation or law, state or Federal.
• In accordance with the Children's Internet Protection Act (CIPA) the Nashoba Regional School District includes
the appropriate use of online tools in its curriculum. The Children's Online Privacy Protection Act (COPPA)
protects children under the age of 13 from websites that collect personal information. Staff must verify that the
school administration obtained parental consent prior to the use of any social networking applications with
students age 13 and under. To the extent practical, staff supervises and
monitors appropriate usage of the online applications.
• At all times, and in the use of any form of communications, staff members must adhere to student privacy
rights (FERPA) and the rights of the employees to have their personal or medical information kept confidential.
• Information that is protected by state and Federal law from disclosure to third parties may not be
communicated online in any way.
• When a staff member communicates electronically as an employee of the district, and the intended audience is
another staff member, student, parent or guardian, staff must use their NRSD email account and comply with all
current and future policies relative to conduct becoming of an employee.
• In all communications with guardians, staff, parents, and students, staff must use professional etiquette and
maintain appropriate boundaries.
• Professional etiquette is further defined in the protocol along with appropriate boundaries. Any actions that
are suggested to be unbecoming will result in a thorough investigation of such actions and could result in
disciplinary action.
• Said communications are made with the full understanding that they can be made public at any time and there
should be no misunderstanding of a right to privacy once they are released to the public.
• Staff members who use personal devices for online activities that involve other staff, students, parents and
guardians must know that those devices are subject to court-ordered subpoena and their private email relative
to the above may be reviewed if questions of alleged activities arise that violate the law. The burden falls on the

staff member to comply with all public record laws when using personal devices, email or social network
accounts, or other software used to communicate.
In conjunction with this policy a protocol has been written to support its successful implementation.

PHYSICAL EDUCATION ACTIVITIES
The Nashoba Regional School District is committed to a district-wide, strategic effort to increase
all students ́ physical activity and fitness. The district strives to incorporate physical education
and physical activity in schools, improve the quality of physical education and recess as well as
increase the equity of physical activity programs and resources across schools.
Regularly engaging in moderate-to-vigorous exercise contributes to overall physical and mental
health. Nurturing an exercise habit amongst children provides the foundation for lifelong fitness.
Increased physical activity improves cognitive function, concentration and academic performance. Thus, as part
of a strategic effort to improve academic performance, the district recognizes and promotes the benefits of a
Comprehensive Physical Activity Program, where quality physical education is the cornerstone and additional
physical activity is integrated throughout the school day and into before and after school programs. All schools
shall provide all students across all grades with opportunities for physical activity and standards-based physical
education in accordance with Massachusetts Law MGL Chapter71, Section 3 which requires physical education
and affords schools the authority to determine
the hours of instruction for physical education. To that end, all schools shall offer in-school physical activity
weekly in grades Pre-K through grade 8. Said activity shall include physical education, movement breaks, recess,
lessons involving movement and before and after school activities. In grades Pre-K through grade 8, students
shall have daily recess. In grades 9 through 12, students shall receive at least one semester of physical education
per grade. Physical education activities shall be inclusive to meet the needs, interests, abilities and cultural
diversity of all students, including students of all gender identities, students with disabilities and students with
special health care needs.
Extended day programs and out of school time, which includes before and after school enrichment programs,
shall offer an array of physical activity opportunities to ensure all students are able to participate.
The district is committed to a strong athletics program that offers a variety of athletic activities
and is accessible to all students. Our athletic mission is to provide multiple educational athletic
opportunities for students including intramural and interscholastic opportunities. Athletics participation
contributes to student fitness, wellness, character development and a lifelong commitment to a physically active
lifestyle. Additionally, by establishing a safe, supportive and engaging school environment, athletic programs
encourage school connectedness and create a climate where healthy competition and support infuse the school
with spirit and a sense of community. Research demonstrates that healthy children are better learners and
connected students are more likely to stay in school.

PHYSICAL RESTRAINT OF STUDENTS-JKAA
Maintaining an orderly, safe environment conducive to learning is an expectation of all staff members of the
school district. Further, students of the district are protected by law from the unreasonable use of physical
restraint. Such restraint shall be used only in emergency situations of last resort after other lawful and less
intrusive alternatives have failed or been deemed inappropriate, and with extreme caution.

When an emergency situation arises, and physical restraint is the only option deemed appropriate to prevent a
student from injuring himself or herself, another student or school community member, a teacher or employee
or agent of the school district may use such reasonable force needed to protect students, other persons or
themselves from assault or imminent, serious, physical harm.
The definitions of forms of restraint shall be as defined in 603CMR 46.02.
The use of mechanical restraint, medical restraint, and seclusion is prohibited. Physical restraint, including prone
restraint where permitted under 603 CMR 46.03, shall be considered an emergency procedure of last resort and
shall be prohibited except when a student´s behavior poses a threat of assault, or imminent, serious, physical
harm to themselves and/or others and the student is not responsive to verbal directives or other lawful and less
intrusive behavior interventions are deemed inappropriate.
The Superintendent or designee will develop procedures identifying:
• Appropriate responses to student behavior that may require immediate intervention;
• Methods of preventing student violence, self-injurious behavior, and suicide including crisis planning
and de-escalation of potentially dangerous behaviors among groups of students or individuals;
• Descriptions and explanations of alternatives to physical restraint as well as the school´s method of
physical restraint for use in emergency situations;
• Descriptions of the school´s training and procedures to comply with reporting requirements; including,
but not limited to making reasonable efforts to orally notify a parent of the use of restraint within 24
hours of its imposition;
• Procedures for receiving and investigating complaints;
• Methods for engaging parents in discussions about restraint prevention and use of restraint solely as
an emergency procedure;
• A statement prohibiting: medication restraint, mechanical restraint, prone restraint unless permitted
by 603 CMR 46.03(1)(b), seclusion, and the use of physical restraint in a manner inconsistent with 603
CMR 46.00,
• A process for obtaining Principal approval for a time out exceeding 30 minutes.
Each building Principal will identify staff members to serve as a school-wide resource to assist in ensuring proper
administration of physical restraint. These staff members will participate in an in-depth training program in the
use of physical restraint.
In addition, each staff member will be informed regarding the school´s physical restraint policy and
accompanying procedures. The Principal will arrange training to occur in the first month of each school year, or
for staff hired after the beginning of the school year, within a month of their employment.
Physical restraint is prohibited as a means of punishment, or as a response to destruction of property, disruption
of school order, a student´s refusal to comply with a school rule or staff directive, or verbal threats that do not
constitute a threat of imminent, serious physical harm to the student or others.
Physical restraint is prohibited when it is medically contraindicated for reasons including, but not limited to,
asthma, seizures, a cardiac condition, obesity, bronchitis, communication-related disabilities, or risk of vomiting;
The use of "time out" procedures during which a staff member remains accessible to the student shall not be
considered "seclusion restraint".
This policy and its accompanying procedures shall be reviewed and disseminated to staff annually and made
available to parents of enrolled students. The Superintendent shall provide a copy of the Physical Restraint
regulations to each Principal, who shall sign a form acknowledging receipt thereof.
LEGAL REF.: M.G.L. 71:37G; 603 CMR 46.00

SAFE AND SUPPORTIVE SCHOOLS/SOCIAL EMOTIONAL CLIMATE
Nashoba Regional School District shall create a safe and supportive school environment for all students that is
culturally proficient, engaging and inclusive. District and school-based support staff including guidance
counselors and social workers shall work with school teams to provide tiered supports for students, families and

staff including skill-based education to promote social and emotional learning, healthy relationships and access
to support services.
NRSD shall provide supports to help all students ́ value healthy relationships and environments, possess the
necessary knowledge and skills to use safe health practices and access resources and services to support their
own health. Prevention and intervention-based work shall address and integrate social, emotional, behavioral
and physical health, suicide prevention, safe inclusive climates for all students, violence prevention, sexual
harassment and assault prevention, bullying prevention, school safety, substance use prevention and
pregnant/parenting students education and supports. These efforts will afford all students equal access and
create a safe and supportive learning environment that optimizes academic outcomes for all students. The
district shall put in place systems to ensure that all students have access to resources and services that support
health in a safe and supportive environment.
Schools shall implement evidence-based programs and/or curricula to equip all students with the skills, supports
and services needed to address the multitude of challenges they face in our schools and community. Schools
shall provide wrap-around systems of support including community linkages to promote positive behavioral
health and reduce barriers to learning for optimal academic success for all students, based on tiered
interventions and data to determine effectiveness. In addition, schools shall follow the code of conduct and
related policies relative to safe and supportive learning environments. Schools shall also promote healthy
relationships and follow policies related to the prevention of bullying, sexual harassment, discrimination and
assault.
Other School-Based Activities
Nashoba Regional School District values family partnerships and encourages parents/guardians to actively
participate in all aspects of their child ́s learning. All schools shall strive to:
• Invite families to participate in decision-making and goal setting for their child;
• Engage families in two-way communication; that are truly reciprocal
• Provide learning activities for the home, school and in the community;
• Invite families to participate in program-level decisions and wider advocacy efforts; and
• Implement a system to support family engagement.

SCHOOL CEREMONIES AND OBSERVANCES-IMD
The United States Constitution and the Constitution of the State of Massachusetts and related
court rulings clearly establish the concept of "church and state separation" and the "preclusion of
sectarian instruction in public schools."
In order to help staff members abide by the spirit and letter of the law, and to avoid compromising any student's
religious or conscientious beliefs or freedoms, the following guidelines have been established:
The observance of religious holidays is not the responsibility of the public schools.
While it is recognized that many activities are initiated with the approach of major holidays in
order to capitalize on the readiness and interest that is generated at these times, it should be
understood that such occasions frequently have religious underpinnings. Care should be taken to relate only to
secular aspects of these holidays.
Music programs given at times close to religious holidays should not use religious aspects of these holidays as
the underlying motive or theme. Although religious music is appropriate in the schools to the extent that it is

sung or presented for musical rather than religious content, its use should not violate the secular nature of the
school. Pageants, plays, recitals, and other literary or dramatic activities should not be used to convey religious
messages. While the holidays represent a valid source of ideas for meaningful school art experiences, teachers
should avoid assigning or encouraging artwork that promotes religious aspects of such holidays. If, however,
individual students choose to use a religious personage, event, or symbol as the vehicle for an artistic expression,
they should be allowed to take this action.
The above statements should not be interpreted to preclude the factual and objective teaching about religions,
religious holidays, and religious differences. Such instruction will be permitted in the schools since insights in this
area can enhance the mutual understanding needed by all the people in a pluralistic society.
LEGAL REF.: 603 CMR 26:05

SCHOOL DISTRICT WELLNESS PROGRAM- ADF
The School Committee recognizes the relationship between student well-being and student achievement as well
as the importance of a comprehensive district wellness program. Therefore,
the school district will provide developmentally appropriate and sequential nutrition and physical
education as well as opportunities for physical activity. The wellness program will be
implemented in a multidisciplinary fashion and will be evidence based.
Wellness Committee
The school district will establish a wellness committee that consists of at least one (l): parent/guardian, student,
nurse, school food service representative, School Committee member, school administrator, member of the
public, Physical Education and Health Education teachers, Community partners and other community members
as appropriate. If available, a qualified, credentialed nutrition professional will be a member of the wellness
committee. The school committee designates the following individual(s) as wellness program coordinator(s):Only
employees of the district who are members of the wellness committee may serve as wellness program
coordinators. Wellness coordinators, in consultation with the wellness committee, will be in charge of
implementation and evaluation of this policy.
This committee shall:
• Follow by-laws that are aligned with Massachusetts Standards for School Wellness
Advisory Committees;
• Annually review, and if required, recommend district-wide policies/revisions to
promote student wellness;
• Annually set committee goals and objectives as part of an action plan;
• Annually report progress on committee goals, objectives, policies, monitoring and
evaluation of Health and Wellness Policy implementation;
• Convene at least quarterly each school year;
• Provide oversight of the implementation of district-level policies related to wellness;
• Annually review district policies related to wellness and if applicable, apply strategies
to implement these policies;
• Assist in assessment of the schools ́ wellness status including the exact timeline and
process for completing the selected assessments including the following surveys and
audits to assess the district ́s wellness status:

● Monthly Quality Assurance Inspections for Food Safety
● Annual City Inspections
● School Health Index Profiles from the Center for Disease Control and Prevention
● District data such as the Youth Risk Behavior Survey and/or Communities that
● Care Survey
● Other district identified priorities;
●
Create and implement a Health and Wellness Action Plan each year including:
● timelines, processes, goals and school-based activities designed to promote student and
● staff wellness based on the results of the district ́s annual assessments;
The Nashoba Regional School District Health and Wellness Committee, in collaboration with appropriate district
departments, shall provide oversight of schools, including after school programs, to support policy compliance.
Specific components of the policy shall be monitored, evaluated and supported by the district departments that
currently oversee the various aspects of the plan. The District Health and Wellness Committee will develop an
evaluation plan to further measure compliance including providing avenues for feedback from the school
community.
The District Wellness Committee on an annual basis shall provide to the Superintendent, School
Committee and the public a copy of an annual report that includes a summary of proposed action steps from the
previous year, progress toward the previous year, actions steps, identification of work still needed to be done as
well as goals and objectives for the coming year. Wellness Action Plans and the associated assessment will be
made public.
LEGAL REFS.: The Child Nutrition and WIC Reauthorization Act of 2004,
Section 204, PL. 108 -265
The Richard B. Russell National School Lunch Act, 42 U.S.C. 1751 - 1769h
The Child Nutrition Act of 1966, 42 U.S.C. 1771 - 1789
CROSS REFS.: EFC, Free and Reduced-Cost Food Services
IHAMA, Teaching About Alcohol, Tobacco and Drugs
Kl, Public Solicitations/Advertising in District Facilities

SCHOOL NUTRITION GUIDELINES
It is the policy of the school district that all foods and beverages made available on campus during the school day
are consistent with School Lunch Program nutrition guidelines. Guidelines for reimbursable school meals will not
be less restrictive than regulations and guidance issued by the Secretary of Agriculture pursuant to law. The
district will create procedures that address all foods available to students throughout the school day in the
following areas:
• Guidelines for maximizing nutritional value by decreasing saturated fat, sugars, and additives increasing
nutrition density and moderating portion size of each individual food or beverage sold within the school
environment;
• Separate guidelines for foods and beverages in the following categories:
1. foods and beverages included in a la carte sales in the food service program on school campuses;
2. foods and beverages sold in vending machines, snack bars, school stores, and concession stands;

3. foods and beverages sold as part of school-sponsored fundraising activities; and
4. refreshments served at parties, celebrations, and meetings during the school day; and
5. specify that its guidelines will be based on nutrition goals, not profit motives.

SCHOOL NUTRITION EDUCATION
Nashoba Regional School District supports lifelong healthy eating habits for all students, families and staff and is
committed to addressing the increasing rates of diet-related health consequences for all members of the school
community. The district shall promote healthy lifestyles and appropriate nutritional practices for all students.
Components of this approach include:
• Reviewing and assessing the food available in school meals to ensure safety, quality visual appeal, cultural
proficiency and accessibility and ensuring that it is consistent with recommendations from the Dietary Guidelines
for Americans and USDA School Meals
Initiative for Healthy Children in nutritional content;
• Identifying opportunities to teach healthy eating habits in health and physical education classes, as well as
through cafeteria and other school-wide promotions;
• Identifying opportunities to provide support to all students around appropriate nutritional practices for meals
and snacks;
• Identifying opportunities to support school staff and parents around modeling healthy eating habits including
appropriate nutritional standards and encouraging non-food alternatives for school fundraisers, student rewards
and reinforcement, school parties and classroom celebrations;
• Promoting health and nutrition messaging that encourages the consumption of fruits and vegetables, whole
grains, healthy fats, low-fat dairy products and water and other messages consistent with research-based
findings that indicate positive impact on health; and
• Establishing policy guidelines for food and beverage sales within school environments
that meet or exceed those required by federal, state and local laws and regulations.

SCHOOL NUTRITION AND PHYSICAL EDUCATION
The school district will provide nutrition education aligned with standards established by the
USDA's National School Lunch Program and the School Breakfast Program in all grades. The
school district will provide physical education training aligned with the standards established by
the Dept. of Elementary and Secondary Education. The wellness program coordinators, in
consultation with the wellness committee, will develop procedures that address nutrition and
physical education.

STUDENT ABSENCES AND EXCUSES- JH
Regular and punctual school attendance is essential for success in school. The Committee recognizes that
parents of children attending our schools have special rights as well as responsibilities, one of which is to ensure
that their children attend school regularly, in accordance with state law.
Therefore, students may be excused temporarily from school attendance for the following reasons: illness or
quarantine; bereavement or serious illness in family; weather so inclement as to endanger the health of the
child; and observance of major religious holidays.
A child may also be excused for other exceptional reasons with approval of the Principal or designee.
A student's understanding of the importance of day-to-day schoolwork is an important factor in the shaping of
his character. Parents can help their children by not allowing them to miss school needlessly.
Accordingly, parents will provide a written explanation for the absence or tardiness of a child. This will be
required in advance for types of absences where advance notice is possible.

In instances of chronic or irregular absence reportedly due to illness, the school administration may request a
physician's statement certifying such absences to be justified.
Our attendance protocols are governed by Massachusetts General Laws (M.G.L.), specifically Chapters 76,
Sections 1, 2, and 4 and the Nashoba Regional School District policies (JH).

STUDENT DISCIPLINE- JIC
The School Committee believes that all students deserve every opportunity to achieve academic success in a
safe, secure learning environment. Good citizenship in schools is based on respect and consideration for the
rights of others. Students will be expected to conduct themselves in a way that the rights and privileges of others
are not violated. They will be required to respect constituted authority, to conform to school rules and to those
provisions of law that apply to their conduct. It is the expectation of the Committee that all members of the
school community are expected to treat each other with courtesy, dignity, kindness and respect in both actions
and words.
The goal of this policy is to encourage reflection on one's actions and words, acceptance of responsibility for
their choices, and learn effective ways to solve problems, manage behaviors and self-regulate.
It is the responsibility of all educators to work with parents, guardians, students and colleagues to educate each
other about appropriate student conduct and accountability for one's actions and
words. It is understood that to be effective, this policy needs to be implemented through consistent, fair and
respectful interactions and interventions among all members of our school community.
Interventions
In order to learn, educators must continuously build relationships and create learning opportunities that are
creative, engaging, and exciting. This creates an environment conducive to
learning.
As students become distracted and less engaged, educators must intervene by using strategies that vary by
developmental and cognitive level of the students involved. Each Principal shall include prohibited actions
expectations that describe what engagement looks like in the student handbook or other publication to be made
available to students and parents. It should also outline best practices it uses to redirect, reframe and regroup as
a means to engage the student in learning. Principals and staff shall not use academic punishment of any form as
a consequence to inappropriate behaviors/actions by students.
The Principal may, as a disciplinary measure, remove a student from privileges, such as extracurricular activities
and attendance at school-sponsored events, based on the student's misconduct. Such a removal is not subject to
the remainder of this policy, law, or regulation.
The Superintendent shall provide each principal with a copy of the regulations promulgated by
DESE and shall have each principal sign a document acknowledging receipt thereof, which shall
be placed in their personnel file.
Suspension
In every case of student misconduct for which suspension may be imposed1, a Principal shall consider ways to
re-engage the student in learning; and use long-term suspension from school only after assessing alternatives.
Alternatives may include the use of evidence-based strategies and programs such as mediation, conflict
resolution, restorative justice, and positive behavioral interventions and supports.
Notice of Suspension:

Except for emergency removal or an in-school suspension of less than ten (10) days, a Principal must provide the
student and the parent oral and written notice, and provide the student an opportunity for a hearing and the
parent an opportunity to participate in such hearing before imposing suspension as a consequence for
misconduct. The Principal shall provide both oral and written notice to student and parent in English and in the
primary language of the home if it is not English. The notice shall include the rights enumerated in law and
regulation. To conduct a hearing without a parent present, the Principal must be able to document reasonable
efforts to include the parent.
Emergency Removal
A Principal may remove a student from school temporarily when a student is charged with a disciplinary offense
and the continued presence of the student poses a danger to persons or property, or materially and substantially
disrupts the order of the school, and, in the Principal's judgment, there is no alternative available to alleviate the
danger or disruption.
The Principal shall immediately notify the Superintendent in writing of the removal including a description of the
danger presented by the student.
The temporary removal shall not exceed two (2) school days following the day of the emergency
removal, during which time the Principal shall:
• Make immediate and reasonable efforts to orally notify the student and the student's parent of the
emergency removal, the reason for the need for emergency removal, and other matters required in the
notice as referenced in the applicable regulation;
• Provide written notice to the student and parent as required above;
• Provide the student an opportunity for a hearing with the Principal that complies with applicable
regulations, allow the parent an opportunity to attend the hearing, before the expiration of the two (2)
school days, unless an extension of time for hearing is otherwise agreed to by the Principal, student, and
parent;
• Render a decision orally on the same day as the hearing, in writing no later than the following school
day; both of which meet applicable laws and regulations.
• Ensure adequate provisions have been made for the student's safety and transportation
prior to removal.
In School Suspension - not more than 10 days consecutively or cumulatively
The Principal may use in-school suspension as an alternative to short-term suspension for disciplinary offenses.
The Principal may impose an in-school suspension for a disciplinary offense under this provision, provided that
the principal follows the process set forth in regulation and the student has the opportunity to make academic
progress as required by law and regulation.
Principal's Hearing - Short Term Suspension of up to 10 days
The hearing with the Principal shall be to hear and consider information regarding the alleged incident for which
the student may be suspended, provide the student an opportunity to dispute the charges and explain the
circumstances surrounding the alleged incident, determine if the student committed the disciplinary offense,
and if so, the consequences for the infraction. At a minimum, the Principal shall discuss the disciplinary offense,
the basis for the charge, and any other pertinent information.
The student also shall have an opportunity to present information, including mitigating facts, that
the Principal should consider in determining whether other remedies and consequences may be appropriate as
set forth in law and regulation.
The Principal shall provide the parent, if present, an opportunity to discuss the student's conduct
and offer information, including mitigating circumstances, that the Principal should consider in determining
consequences for the student.

The Principal shall, based on the available information, including mitigating circumstances, determine whether
the student committed the disciplinary offense, and, if so, what remedy or
consequence will be imposed.
The Principal shall notify the student and parent of the determination and the reasons for it, and,
if the student is suspended, the type and duration of suspension and the opportunity to make up
assignments and such other school work as needed to make academic progress during the period
of removal, as required by law and regulation. The determination shall be in writing and may be
in the form of an update to the original written notice.
If the student is in a public preschool program or in grades K through 3, the Principal shall send a
copy of the written determination to the superintendent and explain the reasons for imposing an
out-of-school suspension, before the short-term suspension takes effect.
Principal's Hearing - Long Term Suspension of more than 10 days but less than 90 days
(consecutive or cumulative)
The purpose of the hearing with the Principal shall be to hear and consider information regarding
the alleged incident for which the student may be suspended, provide the student an opportunity
to dispute the charges and explain the circumstances surrounding the alleged incident, determine if the student
committed the disciplinary offense, and if so, the consequences for the infraction. At a minimum, in addition to
the rights afforded a student in a short-term suspension hearing, the student shall have the following rights: In
advance of the hearing, the opportunity to review the student's record and the documents upon which the
Principal may rely in making a determination to suspend the student or not; the right to be represented by
counsel or a lay person of the student's choice, at the student's/parent's expense; the right to produce witnesses
on his or her behalf and to present the student's explanation of the alleged incident, although the student may
not be compelled to do so; the right to cross-examine witnesses presented by the school district; the right to
request that the hearing be recorded by the Principal, and to receive a copy of the audio recording upon request.
If the student or parent requests an audio recording, the Principal shall inform all participants before the hearing
that an audio recording will be made and a copy provided to the student and parent upon request.
The Principal shall provide the parent, if present, an opportunity to discuss the student's conduct
and offer information, including mitigating circumstances, that the Principal should consider in
determining consequences for the student.
The Principal shall, based on the evidence, determine whether the student committed the disciplinary offense,
and, if so, after considering mitigating circumstances and alternatives to suspension as required by law and
regulation, what remedy or consequence will be imposed, in place of or in addition to a long-term suspension.
The principal shall send the written determination to the student and parent by hand-delivery, certified mail,
first-class mail, email to an address provided by the parent for school communications, or any other method of
delivery agreed to by the principal and the parent.
If the Principal decides to suspend the student, the written determination shall:
• Identify the disciplinary offense
• The date on which the hearing took place
• The participants at the hearing
• Set out the key facts and conclusions reached by the principal
• Identify the length and effective date of the suspension, as well as a date of return to school
• Include notice of the student's opportunity to receive educational services to continue
academic progress during the period of removal from school as required by law and regulation
• Inform the student of the right to appeal the principal's decision to the superintendent or designee, but only if
the principal has imposed a long-term suspension

• Ensure a notice of the right to appeal shall be in English and the primary language of the home if other than
English, or other means of communication where appropriate, and shall include the following information:
• The process for appealing the decision, including that the student or parent must file a written notice of appeal
with the superintendent within five (5) calendar days of the effective date of the long-term suspension; provided
that within the five (5) calendar days, the student or parent may request and receive from the superintendent an
extension of time for filing the written notice for up to seven (7) additional calendar days; and that the long-term
suspension will remain in effect unless and until the superintendent decides to reverse the principal's
determination on appeal. If the student is in a public preschool program or in grades K through 3, the principal
shall send a copy of the written determination to the superintendent and explain the reasons for imposing an
out-of-school suspension before the suspension takes effect.
Superintendent's Hearing
A student who is placed on long-term suspension following a hearing with the principal shall
have the right to appeal the principal's decision to the Superintendent.
The student or parent shall file a notice of appeal with the superintendent within the time period
noted above (see Principal's hearing - Suspension of more than 10 days). If the appeal is not timely filed, the
superintendent may deny the appeal, or may allow the appeal in his or her discretion, for good cause.
The Superintendent shall hold the hearing within three (3) school days of the student's request,
unless the student or parent requests an extension of up to seven (7) additional calendar days, in which case the
Superintendent shall grant the extension.
The Superintendent shall make a good faith effort to include the parent in the hearing. The
Superintendent shall be presumed to have made a good faith effort if he or she has made efforts
to find a day and time for the hearing that would allow the parent and superintendent to participate.
The Superintendent shall send written notice to the parent of the date, time, and location of the hearing.
The Superintendent shall conduct a hearing to determine whether the student committed the disciplinary
offense of which the student is accused, and if so, what the consequence shall be.
The Superintendent shall arrange for an audio recording of the hearing, a copy of which shall be
provided to the student or parent upon request. The Superintendent shall inform all participants before the
hearing that an audio record will be made of the hearing and a copy will be provided to the student and parent
upon request. The student shall have all the rights afforded the student at the Principal's hearing for long-term
suspension.
The Superintendent shall issue a written decision within five (5) calendar days of the hearing which meets the
requirements of law and regulation. If the superintendent determines that the student committed the
disciplinary offense, the superintendent may impose the same or a lesser consequence than the principal, but
shall not impose a suspension greater than that imposed by the principal's decision. The decision of the
Superintendent shall be the final decision of the school district with regard to the suspension.
Expulsion
Expulsion is defined as the removal of a student from school for more than ninety (90) school days, indefinitely,
or permanently as allowed by law for possession of a dangerous weapon; possession of a controlled substance;
assault on a member of the educational staff; or a felony charge or felony delinquency complaint or conviction,
or adjudication or admission of guilt with respect to such felony, if a principal determines that the student's
continued presence in school would have a substantial detrimental effect on the general welfare of the school.
Any student expelled from school for such an offense shall be afforded an opportunity to receive educational
services and make academic progress.

Academic Progress
Any student who is suspended or expelled shall have the opportunity to earn credits, make up
assignments, tests, papers, and other school work as needed to make academic progress during
the period of his or her removal from the classroom or school. The principal shall inform the
student and parent of this opportunity in writing, in English and in the primary language of the
home, when such suspension or expulsion is imposed. Any student who is expelled or suspended from school for
more than ten (10) consecutive days, whether in school or out of school, shall have an opportunity to receive
education services and make academic progress toward meeting state and local requirements, through the
school-wide education service plan.
The Principal shall develop a school-wide education service plan describing the education services that the
school district will make available to students who are expelled or suspended from school for more than ten (10)
consecutive days. The plan shall include the process for notifying such students and their parents of the services
and arranging such services. Education services shall be based on, and be provided in a manner consistent with,
the academic standards and curriculum frameworks established for all students under the law.
The Principal shall notify the parent and student of the opportunity to receive education services
at the time the student is expelled or placed on long-term suspension. Notice shall be provided in
English and in the primary language spoken in the student's home if other than English, or other means of
communication where appropriate. The notice shall include a list of the specific education services that are
available to the student and contact information for a school district staff member who can provide more
detailed information.
For each student expelled or suspended from school for more than ten (10) consecutive days,
whether in-school or out-of-school, the school district shall document the student's enrollment in
education services. For data reporting purposes, the school shall track and report attendance,
academic progress, and such other data as directed by the Department of Elementary and
Secondary Education.
Reporting
The school district shall collect and annually report data to the DESE regarding in-school
suspensions, short- and long-term suspensions, expulsions, emergency removals, access to
education services, and such other information as may be required by the DESE.
The Principal of each school shall periodically review discipline data by selected student
populations, including but not limited to race and ethnicity, gender, socioeconomic status,
English language learner status, and student with a disability status in accordance with law and
regulation.
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STUDENT DRESS CODE- JICA
The responsibility for the dress and appearance of the students will rest with individual students and parents.
They have the right to determine how the student will dress providing that attire is not destructive to school
property, complies with requirements for health and safety, and does not
cause disorder or disruption. The administration is authorized to take action in instances where
individual dress does not meet the stated requirements.
This does not mean that student, faculty, or parent groups may not recommend appropriate dress

for school or special occasions. It means that students will not be prevented from attending school or a school
function, or otherwise be discriminated against, so long as their dress and appearance meet the requirements
set forth above.

VANDALISM- ECAC
The School Committee recognizes that acts of vandalism committed against public and private property are
costly and require positive action through educational programs. Consequently, the Committee will support
various programs aimed at reducing the amount of vandalism. Every citizen of the town, staff members,
students, and members of the police department are urged by the School Committee to cooperate in reporting
any incidents of vandalism to property under control of the school department, and the name(s) of the person or
persons believed to be responsible. Each employee will report to the Principal of the school every incident of
vandalism known to him/her and, if known, the names of those responsible.
The Superintendent is authorized to sign a criminal complaint and to press the charges against perpetrators of
vandalism against school property, and is further authorized to delegate, as he/she
sees fit, authority to sign such complaints and to press charges.
Parents and students will be made aware of the legal implications involved. Reimbursement will
be sought for all or part of any damages.

